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Create a Facebook Fan Page

Go to Facebook.com and click “create a page” on the bottom right-hand screen.  On the next screen, select “company, organization or institution” then “government organization” and populate command name. Next, if you already have a personal Facebook account, you will log in as yourself. If not, you will have to create one and “like” your fan page to gain administrator access to your page. 

To log in as page administrator, first log in to your personal Facebook account. Next, from the drop-down arrow in the top right-hand corner, select “use Facebook as page.” After this transition, everything you post will appear as it’s from your command, not your personal account.

To edit your profile info, select “edit info” at the top of your profile page. Here you can place information about your command, list your website and other social media sites, list guidelines and expectations for fan comments, add a profile picture, add/remove page administrators, view Facebook insights (page statistics), and manage permissions & email notifications. 


Create a Twitter Page

Go to Twitter.com and complete the section under “new to Twitter, join today!” and click “sign up.” You will then select a Twitter handle (public username). Select “edit profile” to add a description, web address, photo and background to your profile.


Additional Resources:

Training documents on Commander Naval Surface Force, U.S. Pacific Fleet website: www.public.navy.mil/surfor/Pages/CollateralDuty-PAO.aspx 

DoD Directive-Type Memorandum- Responsible and Effective Use of Internet-based Capabilities: 
www.dtic.mil/whs/directives/corres/pdf/DTM-09-026.pdf 

Add your command’s site to the CHINFO Social Media Directory here: www.navy.mil/media/smd.asp 
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