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Official visits are issued on the basis of visitor requests submitted by the visitor's parent organization or business and upon approval indicate that an individual has the Commanding Officer's permission to be aboard NIWC Pacific. 
The NIWC Pacific Security office requires five working days to process visit requests.  Visitor clearance information can be passed by any of the three following processes:

1. Unclassified Fax: fax on organization letterhead with Security/by direction signature to (619) 553-6169 for GENSER/SECRET or (619) 553-5134 for SCI Level:  
· Address:  Commanding Officer, NIWC Pacific, 53560 Hull Street, San Diego, CA 92152
· Visitor Name:  
· Visitor Type – i.e. Military, Civilian, Contractor
· Social Security Number 
· Citizenship
· Access(s)
· Date(s) of Visit: 
· Technical Point of Contact (Must be NIWC Pacific Govt Employee): 
· Purpose of Visit: 

2. Submitted via DISS: visit notification to SMO Code 660015 for GENSER/SECRET or SMO Code 660013 for SCI level, to include the following information: 
· Date(s) of Visit: 
· Technical Point of Contact (Must be NIWC Pacific Govt Employee):  
· Purpose of Visit: 

3. Plain Language Address (PLA) message: send message to NIWC PACIFIC SAN DIEGO CA for GENSER/SECRET or to NIWC PACIFIC SAN DIEGO CA //SSO// for SCI level, to include the following information: 
· Visitor Name
· Visitor Type – i.e. Military, Civilian, Contractor
· Social Security Number 
· Date of Birth
· Place of Birth
· Citizenship 
· Date(s) of Visit: 
· Technical Point of Contact (Must be NIWC Pacific Govt Employee):
· Purpose of Visit: 
PROCEDURES FOR VETTING NIWC PAC UNESCORTED VISITORS
Commander Navy Region South West (CNRSW) has implemented procedures requiring the completion of the SECNAV 5512/1 (APR 2014) form in order to conduct criminal history checks of visitors NOT possessing a CAC/NCAC/Military Retiree/Dependent identification card AND who require unescorted access onboard naval installations. This process takes the Regional Dispatch Center (RDC) approximately 7-10 working days to complete. Personnel who are not vetted will require escorts.

All visitors not possessing authorized credential (i.e. CAC/NCAC/Military Retiree/Dependent identification card) will require the sponsor to list their visitor(s) on “To Be Vetted Listing” form and have each visitor complete and sign the “SECNAV 5512/1” form. The SECNAV 5512/1 form is available at: 
https://forms.documentservices.dla.mil/nfol/NONSN19050701.PDF

The sponsor will send both forms back to the NIWC Pacific Pass Office along with the V/R and Approval Letter. Due to private personal information contained on the forms, the forms will need to be sent to pass office via encrypted email to SSC_PAC_visitrequest@navy.mil or hand delivered. The Pass Office will in turn pass the form and listing onto the Regional Dispatch Center (RDC) for vetting. This process can take 7 to 10 working days after the forms have been received by RDC to get the results.

If visitor(s) have not been vetted by the RDC then they will not be allowed to enter the command unescorted. 

TO VERIFY RECEIPT OF VISIT REQUESTS OR VETTING PAPERWORK

NIWC Pacific Badge and Decal Office (GENSER/SECRET & VETTING):  
(619) 553-3203; Fax:  (619) 553-6169

NIWC Pacific SSO (for SCI level):  (619) 553-5141; Fax:  (619) 553-5134

NIWC Pacific Protocol (can assist with questions for DVs/Flag/SES level visitors):  
(619) 553-2721; Fax:  (619) 553-2726

DAY OF VISIT
For guests that possess a military ID, retired military ID or a Common Access Card (CAC) please follow the directions to go directly to the NIWC Pacific Badge Office, Bldg A27, to pick up a temporary badge for entry into the facility.  Hours of Operation:  Monday-Thursday, 0630-1600 and Friday, closed until further notice.  If your visit is on Friday, you will need to coordinate directly with your host on access. 

If you do not possess a military ID, retired military ID or a CAC, or provided additional instructions from your govt POC:
1.  Proceed to NIWC Pacific, Topside, Bldg 27 to receive your temporary badge for NIWC Pacific.
2.  Proceed to the Naval Base Point Loma pass office building, Bldg 174, located at the intersection of Rosecrans Street and Strothe Road to pick up your DBIDS paper pass.  
3.  Proceed to the NIWC Pacific main gate and show the guard both the DBIDS paper pass and the temporary NIWC Pacific badge.  
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NIWC Pacific Badge and Decal Office:  53560 Hull Street, San Diego, CA 92152
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DRIVING DIRECTIONS TO NBPL PASS OFFICE, BLDG 174

The maps on the next page will be helpful in locating the NBPL Pass Office, located at the intersection of Rosecrans Street and Strothe Road.    Hours of Operation:  Monday-Friday, 0630-1445.

Proceed South on Rosecrans, just before the entrance to Naval Base Point Loma you will arrive at the intersection of Strothe Road and Rosecrans.  Turn left onto Strothe and right into the parking lot at Bldg 174.

After receiving your DBIDS paper pass, exit the parking lot and turn right onto Rosecrans Street.  Proceed to the intersection of Talbot Street and turn left.  Continue on Talbot, turn left onto Canon Street.  Continue left onto Catalina Blvd.  At the second stop light turn left onto Electron Drive and continue to the main gate (or other NIWC Pacific destination) and show credentials to the security guard for access. 


******************************************************************************
[bookmark: _GoBack]*Visitors may wish to call a couple of workdays before their planned visit date to ensure all items needed for access have been received and to verify that the badge office will be open on the day of arrival.  
******************************************************************************





























Directions to NBPL Pass Office, Bldg 174 (for those that have been vetted and need to pick up their DBIDS paper pass after receiving your NIWC Pacific badge office at Topside.
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