What’s New for You?
Command PASS Coordinator (CPC) Role -

Phase Il - New Features - Reports

WNFY CPC—Issue 5

Release 1.4.6 of NSIPS deployed the weekend of June 25-26, 2016 established new features for
the CPC role for the active duty component. See CPC #4 Phase || —New Features for more infor-
June 2016 mation on these components.

CPC Issue 5 The second component of Phase Il allows the CPC’s access to print the following NSIPS Standard
Reports for their Unit Identification Code (UIC):

1. Enlisted Distribution and Verification Report (List of Deserters, Administrative Drop, Onboard
for Temporary Duty and Alpha Listing)

Projected Loss Report

Prospective Gain Report

Advancement Eligibility Report

Alpha Locator

Awards Eligibility

Unit Commanders Financial Report

Family Care Plan Report

N R WN

For guidance on how to create a CPC user account, please see WNFY CPC - # 1 Completion of
NSIPS SAAR Form for the process to create a SAAR requesting CPC user access within the NSIPS
environment. For guidance on previously provided functionality for the CPC role, see CPC - #2
NSIPS ESR Page Access and CPC - #3 Activity Report. These may be found on the NSIPS splash
page at the following link: https://nsipsprod.nmci.navy.mil.

1. After receiving
CPC account

access’ sign intO b - i = " Navy Standard Integrated Personnel System

System Status: Online Thursday, February 25

q
NSIPS via the splash Do CAC Authentication :

AR X i &3, togen ‘\
page' This system contains For Official Use Only (FOUO) information that is Privacy Act Sensitive and must be appropriately

I marked and protected per DoDM 5200.01-V4, February 24, 2012. Any application web page that is marked "FOUO

Privacy Sensitive™ at the top of the screen contains Sensitive Privacy Act Information and must be further marked if
printed, electronically transmitted, or electronically stored outside the application.

e For printouts, "FOUO Privacy Sensitive” must be marked at the bottom of each page.
e For electronically transmitted messages, subject line shall contain "FOUO Privacy Sensitive” or if the information is

an attachment "FOUO Privacy Sensitive Attachment”. '
2. select the e For electronically stored information, including message text and files attached to messages, the information must

be marked "FOUO Privacy Sensitive” at the beginning and end of the FOUO text. If stored on physical media, the

media must be marked "FOUO Privacy Sensitive”.

System Access Authorization Request (SAAR) User Information
» New Users (NSIPS, ESR, CIMS, Web Ad Hoc) » NSIPS Data Marking and Protection Policy 13 Apr 2012
. » NSIPS Self-Service (New Users) » ESR Self ice Login I 5
Coordinator from » NSIPS Self-Service (Unlock) » Civitian x ion (CED) Login
» New User SAAR Validation (Supervisor) » Create ESR View Only Account Instructions
» ESR Self-Service Desk Guide
Training » Pers/Pay Modernization Newsletter

the drop down a nd » E-Leave Job Performance Aids (JPA) » What's New for You

» Pers/Pay Job Performance Aids (JPA)
» Command Job Performance Aids (JPA)
» PeopleSoft 9.2 Upgrade (JPA)

Logon » User Productivity Kit (UPK)
.

Menu '—
’ NSIPS NEWS CIMS/NRMS NEWS WEB ADHOC NEWS
NSIPS System Test is Online NRMS System Test is Online NSIPS Web Adhoc is Online



https://nsipsprod.nmci.navy.mil/
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Note that all NSIPS reports are
typically created using the
following procedures depending
on the Menu Item and

Run Control ID.

r

Menu Navigation for
NSIPS Standard
Reports.

1. Select Standard
Reports.

y

Favorites « Main Menu «

FOUD - Privacy Sensitive: Last login: 05-26-2016 1257 Home Workdist Add to Favorites Sign out

Personalize Content | Layout

Menu T ov

Search:
®

User Release Information
Employee Self Service
Electronic Service Record
Gains
Personnel Maintenance
Standard Reports
Worklist
Reporting Tools
My Profile
NSIPS Report Manager
Change My Password
DMR Link




What’s New for You?
Command PASS Coordinator (CPC) Role -

s>

/}-
* N
-

Wiy

Phase Il - New Features - Reports

WNFY CPC—Issue 5

Favorites « Main Menu -~ > Standard Reports ~

FOUOQ - Privacy Sensitive: Last login: 05-26-2016 12:57 Home Worklist Add to Favorites Sign out

Personne | Reports
Personnel Reports
Use

2. On the Standard
Reports screen, select
the Use folder

under the

EDVR Reports Folder.
2a. Note that this
folder contains the

Enlisted Distribution R R R S R U
P FOUQ - Privacy Sensitive: Last login: 06-06-2016 07:58 Home ‘Workdist Add to Favorites Sign out
and Verification
Standard Reports.
- Use
Report, the Projected
EEjEnististrib Vert (EOVR) = Pt cose ™ i

Loss Report, and the

/

Prospective Gain

Report.
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3. OR on the Stand-
ard Reports screen,
select the Use folder
under the

Personnel Reports
Folder.

3a. Note that this
folder contains the
Advancement
Eligibility Report, the
Alpha Locator Report,
the Awards Eligibility
Report, the Unit
Commanders Finan-
cial Report, and the
Family Care Plan
Report.
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> Standard Reporis =

FOUO - Privacy Sensitive: Last login: 06-06-2016 08:19 Home ‘Worklist Add to Favorites

FOUO - Privacy Sensitive: Last login: D6-06-2016 08:19 Home Worklist Add to Favorites
d Reg
Use
Us:
p Advancement Eligibility sy Alpha Locator — Awards Eligibility
Advancement Eligibility Apha Locator I Awards Ehgibility

= UCFR p===n Family Care Plan Rpt
-| N_UCFR_RPT_GBL =—| Family Care Pian Report

Sign out

|




4. For our example,
we selected the
Enlisted Distribution
and Verification
Report.

y

5. In the Run Control
ID field, you can en-
ter any unique name
to help you remem-
ber the report you
are creating. If you
have previously run
this report, select
Find an Existing Val-
ue. If this is the first
time you are creating
an EDVR Report,
select Add A New
Value. ’
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nMenu ~ > Standard Reports ~ > EDVR Reports ~ > Use
FOUO - Privacy Sensitive Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out
’ Use
e Enlist Distrib Verif (EDVR) ey Projected Lo ey PTOS S G
{Enlist Distrib Verif (EDVR) \ o | Prosp Pt
Favorites » Main Menu ~ > Standard Repots~ > EDVRReports~ > Usew > Enlist Distrib Verif (EDVR)
FOUO - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out

Enlist Distrib Verif (EDVR)
Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Add a New Value

Search Criteria

Run Control ID| begins with v |[EDVRRPT

x| f—

Clear Basic Search [ Save Search Criteria

Limit the number of results to (up to 300). |300

Search

4

Find an Existing Value | Add a New Value

t

New Window | I3
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6. The following page
will be displayed
when adding a new
value. Note that if
you selected Find an
Existing Value, a pick
list with previous Run
Control ID’s will be
displayed. For our

example, select Add.

4

Favorites Main Menu ~ > Standard Reportsv > EDVRReports~ > Usew > Enlist Distrib Verif (EDVR)
FOUOQ - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out

New Window | 3

cnlist Distrib Verif (EDVR)

Find an Existing Value Add a New Value
Run Control ID|EDVRRPT

Add

*

‘ind an Existing Value ] Add a New Value
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7. On the EDVR
Report Manager
page, the EDVR re-
port is broken into
four sections. In this
example, we
selected the Select

Onboard Favorites + Main Menu > Standard Reporis» > EDVRReports» > Use~ > Enlist Distrib Verf (EDVR)
TEMDU radio buttOI"I FOUO - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out
tO run a IiSt Of N New Window \ Personalize Page | 7
b 0 b d Enlist Distrib Verif (EDVR)
memper's onpoar
Run Control ID EDVRRPT Report Manager h steps | RUD h Step 4
our command for
temporary duty D) Select Deserters O select Admin Drop *E‘.E‘ESHECI Onboard TEMDU Step 1
. . . Select Alpha Listing
Click the magnifying suonuic TS Q.qgffocnsuproeriavoRr  See2
glass and SEIect the Select All Personalize | Find |View Al | 21| B Fist @ 1or1 & Last
Select uic Description
Support UIC. Next, De-SelectAll | 1 i 23150 DDG 99 FARRAGUT
click the Select check-
box next to the UIC .
tep
you support. Note
that a" UIC'S fOI‘ 1/Save | [=] Notify + Add 2| Update/Display
which you have ac-

cess will be displayed
- you can select one

or all. Click Run.
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8. The Process Sched-
uler Request page
will appear. Under
Server Name, click
the drop down arrow
to select the name of
the server on which
to run the report.
Select OK.

y
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FOUO - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out

New Window | Personalize Page |

UserID N102499675850038

Server Name [Z[V104 Run Date 06/06/2016 &)

Recurrem:e| v Run Time |8:52:20AM
Time Zone Q
Process List

Run Control ID EDVRRPT

Reset to Cumrent Date/Time

Select Description Process Name Process Type *Type *Format Distribution
¥ Enlist Distrib Verif (EDVR) §56_EDVR SQR Report [Web w||POF w | Distribution
OK Cancel

1

9. You will be re-
turned to the EDVR
Report Manager
page. Select Report
Manager.

y

Favorites » Main Menu ~ > Standard Reports+ > EDVRReports» > Usew > Enlist Distrib Verif (EDVR)

FOUO - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Worklist Add to Favorites Sign out

New Window | Personalize Page | I
Enlist Distrib Verif (EDVR)

Run Control ID EDVRRPT

Report ‘.’.anager«

Process Instance: 18447653

D Select Deserters O Select Admin Drop ®) select Onboard TEMDU

~) Select Alpha Listing

supportUic 42975 Q  PERSUPPDET MAYPORT
Select Al Personalize | Find |View All | 20| B First 0 1011 & Last
Select uic Description
De-Select All 1 ¥ 23150 DDG 99 FARRAGUT
i) Save | |[=] Notify 4 Add || 2] Update/Display
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FOUQ - Privacy Sensitive: Last login: 06-06-2016 07:58  Home Workist Add to Favorites Sign out |

10. The Reports Page
provides a list of Re- B New i et e | B

Report List || Server List

ports that have been

Reports Filter

created for you. If —
"View Reports: | Operator v Process Iype; Refresh
your report has not Status: | v tast: | 1[0 ]
. Report List Personalize | Find [View Al | B0 B8 Fist (0 1011 0 Last
been posted, click Re- — 3 — oo
Process Name User 1D Instance  eport Description Request DateTime  Format Run Status Status Details Report
fresh until the Run $56_EDVR  N10249067580028 18447653 Enlist Distib Verif (EDVR) fCIO0S Swcess  Posted  Detals View h

Status for your report
shows Success and
the Status of your re-
port shows Posted.
Click the View button
and the Report Detail
page will appear.

Go back to Enlist Distrib Verif (EDVR)

vi

FOUO - Privacy Sensitive: Last login: 06-06-2016 07:58 Home ‘Worklist Add to Favorites Sign out

11. To view your re- ‘
port, select the PDF New Window | Personalize Page | i3 '

Report Detail

ﬁle name. Report

ReportiD 21

Process Instance 12447653 JViessage Logi
Name

’ Run Status ~ Success

Enlist Distrib Verif (EDVR)
Distribution Details

Process Type SOR Report

Distribution Node ~ NEDB_SSL Expiration Date  06/13/2016

File List |
Name File Size (bytes) Datetime Created [
SQR_S56_EDVR_18447653 log 2,238

556_edvr_18447653 PDF 0

556_edvr_18447653 out 8,108

Distribute To
Distribution ID Type *Distribution ID

User N102499675850038

Return
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Remember that the
Command PASS Coor-
dinator will only have
access to report infor-

mation for UIC’s for
which they have been

granted access.

y

Remember to assign
a unique Control Run
ID to your report for
ease of location once
the report is created.

y

PMW 240 manages a complex portfolio of information
technology (IT) systems to support Navy human resource
management, criminal justice, safety center, fleet support, afloat
business applications, Navy and DoD portfolio

management, DON administration, and joint aviation aircraft
scheduling.

Distribution Statement C: Distribution authorized to U. S
Government Agencies and their contractors. Other requests for
this document shall be referred to PMW 240 Enterprise Change
Management.

This communications product is
prepared by the PMW 240 Enterprise Change Management (ECM)
team.

As always feel free to contact us directly with any questions or
comments.

Ms. Kristie Thomas, PMW 240
Enterprise Change Management
Manager
Email: kristie.thomas@navy.mil
Phone: 504-697-4535
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