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1.  Background. Post Order provides the duties and responsibilities of a watch/post.  

2.  The following is a list of Post Order’s utilized by the USS SHIP BRIG:

	POST ORDER#
	TITLE OF POST ORDER
	LAST UPDATED

	1
	Brig Officer
	

	2
	Assistant Brig Officer
	

	3
	Brig Supervisor
	

	4
	Brig Admin Supervisor
	

	5
	Brig Training Petty Officer
	

	6
	Brig Section Leader
	

	7
	Brig Control Center Supervisor
	

	8
	Brig Quarters Supervisor
	

	9
	Brig Prisoner Escorts
	

	10
	Brig Counselor
	


_________________________





________________________

Submitted by:









Approved by:

BRIG POST ORDER #2

ASSISTANT BRIG OFFICER

Ref:
(a) SECNAVINST 1640.9Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Assistant Brig Officer is assigned to the Assistant Administrative Officer, maintained at the Administration Office (X-XXX-X-X).  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the brig and its passageway.

2.  Tour.  The tour of duty in port is 0700-1600 hours Monday through Friday or 0700-1900 at sea.  The Assistant Brig Officer shall make himself/herself available on a 24-hour basis as required by operational necessity.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Gold Assistant Brig Officer badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Assistant Brig Officer include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Prepare, issue, and revise as necessary, written orders and instructions required to carry out the provisions of references (a) through (d) within limits of his authority.  Changes shall be reviewed by the Brig Officer and approved by the Commanding Officer prior to promulgation.

     c.  Ensure use of force and utilization of restraints equipment guidelines are issued, understood, and complied with by all staff members.

     d.  Responsible for the confinement and safekeeping of prisoners from the time they are committed to his/her care by proper written order until the time they are released.

     e.  Responsible for the security, cleanliness, sanitation, safety, and material conditions of the Brig.  Initiate appropriate administrative actions to correct discrepancies.

  f.  Inspect Brig daily, at frequent intervals, ensuring the proper care of prisoners, ensuring management presence and improved communication channels.

     g.  Ensure no prisoner is admitted or released without the knowledge of the Brig Officer.

     h.  Ensure Brig Staff performs in the highest traditions of the U.S. Navy, setting the example for prisoners.  Direct Brig Staff, addressing items needing corrective actions.

     i.  Ensure daily Brig routine is followed.

     j.  Periodically review Brig check-in/check-out procedures.

     k.  Review on a regular basis Brig log, visitor log, and all correspondence.

      l.  Review on a regular basis, all Brig administrative records and reports.  Forward monthly report to the Commanding Officer via the Executive Officer and Brig Officer by the first workday of each month.

     m. Review on a daily basis; change sheet and prisoner status report.

     n.  Review on a daily basis, all command visit forms ensuring action items are properly addressed, corrected, or referred to proper channels for assistance.

     o.  Review on a daily basis, disciplinary observation and incident reports.  Interview prisoners; make responsible recommendations for resolutions of difficulties.  Forward all gross disciplinary infractions to the Commanding Officer via the Brig Officer for disposition.

     p.  Liaison with command Special Assistants and Department Heads ensuring Brig routine is supported and carried out as specified in reference (d).

     q.  Screen Brig Staff selectees ensuring they meet all Brig Staff requirements.  Inspect, brief and orientate newly reporting Brig Staff and prisoners.

      r.  Provide for initial and pre-service training prior to corrections duty.  Monitor JQR and in-service training programs including drill type exercises.

  s.  Initiate immediate action and investigation into alleged offenses and misconduct by Brig Staff personnel and prisoners, ensuring appropriate disciplinary action is taken and Unit SITREPS are drafted as required in accordance with reference (a), Article 8116.

      t.   Review and approve or disapprove the findings and/or recommendations of the Discipline and Adjustment Board.

      u.  Serve as a member of the Classification and Assignment Board.

      v.  Serve as a member of the Disposition Board.

      w.  Report to the Brig in emergency situations, ensuring that the provisions of emergency bills are complied with.

6.  Organizational Relationships.  The Assistant Brig Officer shall be appointed in writing by the Commanding Officer.  He/she reports directly to the Brig Officer for matters concerning the daily operation of the Brig and to the Executive Officer for administrative support. 

    Date approved





Brig Officer Signature
BRIG POST ORDER #3

BRIG SUPERVISOR

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Supervisor is maintained at the Brig (X-XXX-X-X).  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty in port is 0700-1600 hours Monday through Friday or 0700-1900 at sea.  The Brig Supervisor shall make himself/herself available on a 24-hour basis as required by operational necessity.  

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Gold Brig Supervisor badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Supervisor include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for the completion and submission of all Brig reports, administrative records, and facility correspondence to include the following:

          (1) Weekly reports, due by 0700 each Monday.

          (2) Monthly reports, due by close of business on the first day of the next month.

     d.  Responsible for the submission of proposed changes to written orders and instructions governing the operation of the Brig.  All changes will be reviewed by the Brig Officer and approved by the Commanding Officer.

 e.  Responsible and directly in-charge of the Brig facilities, administration, staff, and custody of the prisoners.

     f.  Responsible for the proper assignment and training of the Brig Staff.

     g.  Responsible directly for the immediate release of prisoners when a properly executed release order is presented.

      h.  Responsible for the implementation of staff watch bills.

      i. Responsible for timely submission of annual and midterm staff evaluations to the Brig Officer.

      j.  Ensure the prisoner’s daily schedule and Brig routine is followed.  Report significant difficulties, incidents, and problems to the Brig Officer.

     k.  Ensure effective and efficient pass down procedures are implemented and maintained.

      l.  Ensure proper enforcement of rules and regulations.

      m.  Ensure proper security, cleanliness, sanitation, and maintenance of physical plant items as well as damage control equipment in the Brig maintained by conducting daily inspections.  Report discrepancies to the Brig Officer.

      n.  Inspects incoming and outgoing mail in accordance with reference (a) and ensures mail is delivered without delay.

       o.  Ensure the implementation and maintenance of all logs and reports.

       p.  Ensure Prisoner Escorts are properly trained and procedures for release of prisoners to escorts are properly executed.

       q.  Ensure the Daily Report of Prisoners is prepared and proper distribution is made.

       r.  Ensure prisoners have only items of clothing, bedding, health and comfort items authorized by this instruction.

       s.  Ensure proper handling and custody of the prisoner funds and valuables.

       t.  Ensure prisoners have or receive a regulation hair cut.

        u.  Ensure prisoners receive viable training and programs as set forth in reference (d).

        v.  Responsible for the availability and maintenance of applicable instructions and manuals.

        w.  Responsible for the utilization and maintenance of computer and related floppy disk and software.

        x.  Responsible for the maintenance and security of prisoner records.

       y.  Ensure that individual prisoner files are ready for review at all times.

       z.  Responsible for the proper handling, inventory, safeguard, and transfer of all prisoner funds and valuables to the Disbursing Officer.

       aa.   Ensure sick call is properly implemented.

      bb.   Ensure the use of physical force conforms to references (a) through (d).

      cc.   Ensure the proper implementation of mess call.

      dd.    Ensure physical fitness training is conducted in accordance with reference (d).

      ee.   Ensure work programs are properly managed and provided for productive and meaningful employment of prisoners.

      ff.   Ensure up-to-date inventory of Brig keys, tools, and equipment is maintained.

      gg.     Ensure the proper implementation of emergency bills.

      hh.     Responsible for the material condition of the Brig facility.

      ii.    Conduct at least two daily inspections of Brig facility, ensuring prisoner conditions are proper and needs are met.  Correct deficiencies and improper practices, reporting such findings and actions to the Brig Officer.

      jj.      Conduct and supervise periodic shakedowns in search of contraband.  Shakedowns will be conducted during normal working hours unless approved by the Brig Officer.

     kk.   Conduct spot checks of prisoner counts and group functions.

       ll.     Conduct daily review of all logs, reports, and administrative correspondence.

     mm.   Conduct spot checks of key and tool inventory.

     nn.     Conduct weekly checks of alarm, duress, and communication systems.  Inspect doors, facilities and equipment.

     oo.     Conduct weekly fire drills.

      pp.      Review prisoner files upon confinement and release and report immediately and significant facts to the Brig Officer.

      qq.     Review daily all disciplinary and observation reports and note his recommendations prior to submitting them to the Brig Officer for action.

      rr.     Review daily all incident reports.

      ss.   Monitor the correctional counseling program, ensuring prisoners receive aggressive group motivational training and individual counseling.

      tt.   Ensure daily muster reports are submitted to the Admin Office by 0730 each day.

      uu.  Ensure all prisoner funds and valuables received after normal underway working hours are surrendered to the Disbursing Officer at the beginning of the next working day.

       vv.   Serve as a member of the Disposition Board and the Classification and Assignment Board.

       ww.    Serve as Chairman of the Discipline and Adjustment Board.

       xx.   In the event of an emergency, proceed immediately to the Brig to ensure that the provisions of the emergency bill are complied with (and that the prisoners are released as required by the nature of the emergency).

6.  Organizational Relationships.  The Brig Supervisor shall be appointed in writing by the Commanding Officer.  He/she reports directly to the Brig Officer for all matters concerning the daily operation of the brig and administrative support.

   Date Approved





Brig Officer Signature

BRIG POST ORDER #4

ADMINISTRATIVE SUPERVISOR

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Administrative Supervisor is maintained at the Brig (X-XXX-X-X).  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty in port is 0700-1600 hours Monday through Friday or at sea 0700-1900.  The Administrative Supervisor shall make himself/herself available on a 24-hour basis as required by operational necessity.  

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Correction badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Administrative Supervisor include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for the completion and submission of all Brig reports, administrative records and facility correspondence to include the following:

          (1) Weekly reports, due by 0730 each Monday.

          (2) Monthly reports, due by close of business on the first day of the next month.

    d.  Acts for the Brig Supervisor in case of his/her absence.

    e.  Responsible for the submission of proposed changes to written orders and instructions governing the operation of the Brig.  All changes will be reviewed by the Brig Supervisor, Assistant Brig Officer, Brig Officer, and approved by the Commanding Officer.

     f.  Responsible and directly in-charge of the Brig facilities, administration, staff, and custody of the prisoners.

     g.  Responsible directly for the immediate release of prisoners when a properly executed release order is presented.

      h.  Responsible for the implementation of staff watch bills.

      i. Responsible for timely submission of annual and midterm staff evaluations to the Brig Supervisor.

      j.  Ensure the prisoner’s daily schedule and Brig routine is followed.  Report significant difficulties, incidents, and problems to the Brig Supervisor.

     k.  Ensure effective and efficient pass down procedures are implemented and maintained.

      l.  Ensure proper enforcement of rules and regulations.

      m.  Ensure proper security, cleanliness, sanitation, and maintenance of physical plant items as well as damage control equipment in the Brig maintained by conducting daily inspections.  Report discrepancies to the Brig Supervisor.

      n.  Conduct daily review of all logs, reports and administrative correspondence.

      o.  Ensure Prisoner Escorts are properly trained and procedures for release of prisoners to escorts are properly executed.

       p.  Ensure the Daily Report of Prisoners is prepared and proper distribution is made.

       q.  Ensure prisoners have only items of clothing, bedding, health and comfort items authorized by this instruction.

       r.  Ensure prisoners have or receive a regulation hair cut.

        s. Responsible for the availability and maintenance of applicable instructions and manuals.

        t.  Responsible for the utilization and maintenance of computer and related floppy disk and software.

       u.  Responsible for the maintenance and security of prisoner records.

       v.  Ensure that individual prisoner files are ready for review at all times.

       w. Ensure sick call is properly implemented.

       x.  Ensure the use of physical force conforms to references (a) through (d).

       w. Ensure the proper implementation of mess call.

        z. Ensure physical fitness training is conducted in accordance with reference (d).

     aa.   Ensure work programs are properly managed and provided for productive and meaningful employment of prisoners.

     bb.   Ensure up-to-date inventory of Brig keys, tools, and equipment is maintained.

     cc.    Ensure the proper implementation of emergency bills.

     dd.    Responsible for the material condition of the Brig facility.

     ee.    Conduct at least two daily inspections of Brig facility, ensuring prisoner conditions are proper and needs are met.  Correct deficiencies and improper practices, reporting such findings and actions to the Brig Supervisor.

     ff.     Conduct spot checks of prisoner counts and group functions.

     gg.     Conduct spot checks of key and tool inventory.

     hh.     Conduct weekly checks of alarm, duress and communication systems.  Inspect doors, facilities and equipment.

     ii.      Conduct weekly fire drills.

     jj.    Review prisoner files upon confinement and release and report immediately and significant facts to the Brig Supervisor.

     kk.     Review daily all disciplinary and observation reports and note his/her recommendations prior to submitting them to the Brig Supervisor for action.

     ll.  Review daily all incident reports.

     mm. Ensure daily muster reports are submitted to the Personnel Office by 0730 each day.

     nn.  Ensure all prisoner funds and valuables received after normal underway working hours are surrendered to the Disbursing Officer at the beginning of the next working day.

     oo.   In the event of an emergency, proceed immediately to the Brig to ensure that the provisions of the emergency bill are complied with (and that the prisoners are released as required by the nature of the emergency).

6.  Organizational Relationships.  The Administrative Supervisor shall be appointed in writing by the Commanding Officer.  He/she reports directly to the Brig Supervisor for all matters concerning the daily operation of the Brig and the Admin Officer for administrative support.

   Date Approved





Brig Officer Signature

BRIG POST ORDER #5

BRIG TRAINING PETTY OFFICER

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(D) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Training Petty Officer is a collateral duty, which is maintained at the Brig (X-XXX-X-X).  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty in port is 0700-1600 hours Monday through Friday or 0700-1900 at sea.  The Brig Training Petty Officer shall make himself/herself available on a 24-hour basis as required by operational necessity.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Corrections badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Training Petty Officer include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for the maintenance of staff training records.

     d. Ensure adequate stocking, storage, and issue of supplies required to perform all aspects of Brig operations and administration.  Responsible for the ordering, procurement, inventory and accountability of all facility supplies, tools, and equipment.

      e. Responsible for the long range planning, scheduling, accomplishment and documentation of staff training.

      f. Ensure Division Officer Records are established and maintained for all Brig staff personnel.

     g. Assume the Brig duties of Staff Training Supervisor.

     h. Responsible for the documentation of prisoner training conducted.

     i.  Responsible for the scheduling and accomplishment of prisoner training.

6.  Organization Relationship.  The Training Petty Officer reports directly to the Brig Supervisor for all matters concerning the daily operation of the Brig.  He/she functions in the capacity of the Brig supervisor during his/her absence.  Assumes the duties of Section Leader when required.

     Date Approved





Brig Officers Signature

BRIG POST ORDER #6

BRIG SECTION LEADER

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Section Leader is maintained at the Brig (X-XXX-X-X).  The Brig Section Leader will be a rated Master-at-Arms who possesses the correctional Specialist NEC 2008 or 9575.  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty at sea is stood in rotating two shifts Monday through Sunday, 0700-1900 or 1900-0700.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Corrections badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Section Leader include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for safety and welfare of all prisoners, as well as for his/her own watch section.  Watch and care for all prisoners.  Be alert and vigilant at all times to detect any improper practices or violations of orders.  Ensure that prisoners are treated in a humane manner at all times.

     d.  Responsible and directly in-charge of all the general operation of the Brig during the absence of the Admin Supervisor, Brig Supervisor, Assistant Brig Officer, and Brig Officer.

     e.  Responsible for the preservation of good order and discipline within the Brig at all times.

     f.  At times prisoners are within the confines of the Brig, continuous spot checks and rounds of work sites, physical training evolutions, and chow call will be made.

     g.  Responsible for the accomplishment of mandatory in-service training for all staff members assigned to the watch section.  Training will be accordance with reference (d) and is normally conducted during shift watches.

     h.  Inspect and brief the watch section before assuming the duty.

     i.  Verify the prisoner count, the conditions of prisoners and the Brig facility prior to relieving the off-going Brig Section Leader.  Ensure the count is done properly.

    j.  Ensure control center is never unmanned.

     k.  Ensure the Quarters Supervisor is on station at all times when prisoners are in their cell or in the cellblock.

     l.  Ensure that the Brig’s daily routine is followed.

     m.  Ensure the Plan of the Day is carried out.

     n.  Ensure that reveille and taps is strictly held in accordance with the Brig’s routine.

     o.  Ensure that proper entries are made in all Brig logs.

     p.  Ensure that the pass down log is up to date.

     q.   Ensure physical training is done properly.

     r.   Responsible for in-processing and release of prisoners, ensuring relevant records, health and comfort items, personal property, and clothing are accounted for and inventoried as set forth in reference (a).

     s.   Ensure no prisoner is allowed out of the cellblock area to enter the cell of another prisoner unless specifically authorized.

     t.  Ensure no prisoner is released from the brig without an authorized release form, unless other wise directed by the Brig Supervisor, Assistant Brig Officer, or Brig Officer.

     u.  Ensure that the prisoners are escorted to the head of the chow line.

      v.  Ensure that prisoners are allowed to eat their meals in a normal manner and that they are not harassed while eating.

      w.  Ensure prisoners are allowed to converse in a quiet manner while eating.

      x.  Ensure a fresh loaf of bread is provided to bread and water prisoners during normally scheduled chow call.

      y.  Ensure that prisoners remain clean and neat at all times, except when actually performing dirty work.  Ensure prisoners are granted head calls when needed.

z. Ensure that each prisoner is issued clean linen upon confinement.

    aa.  Ensure prisoner laundry is ready for transport to the ship’s laundry facility by 0700 every Tuesday and Thursday.

    bb.  Ensure that others address prisoners only in the line of duty.

    cc.  Ensure that a quiet, impersonal, but firm tone is maintained when dealing with prisoners.

    dd.  Ensure that no promises are made to/or accepted from the prisoners.

    ee.  Ensure that no privileges or favors are granted to the prisoners except as authorized.

    ff.   Ensure that prisoners are not physically restrained except in self-defense, to prevent escape, or serious injury to persons or property, and/or to quell a disturbance.  If force is used, it must be in accordance with references (a) through (d).  A log entry must be made in the Brig log and the Brig Supervisor, Assistant Brig Officer, and Brig Officer will be notified immediately.

    gg.  Ensure prisoners who wish to submit a special request, converse with the Brig Counselor, and notify the Brig Supervisor, Assistant brig Officer, and Brig Officer.

    hh.  Ensure Brig Staff that harass or abuse prisoners in any manner are relieved of duties and Brig Supervisor, Assistant Brig Officer, and Brig Officer immediately notified.

   ii.  Ensure staff personnel do not introduce into the Brig facility or utilize reading material of an unauthorized, pornographic, or distasteful nature.  Reading material of a military, news, sports, or documentary nature is authorized in the vestibule, library, and office areas.

  jj.  Foodstuff items including snacks and drinks are prohibited in the cellblock areas.

  kk.  Search each prisoner each time the prisoner enters or leaves the Brig.  This search can consist of a complete search in accordance with reference (a).  Articles not issued to prisoners or not authorized for there use is contraband; particularly any article that could be used as a weapon or could be dangerous in the hands of prisoners.  The Section leader will ensure contraband is not brought into the Brig and will confiscate and turn over to the Brig Supervisor all contraband discovered in the possession of a prisoner or in the Brig area.  In order to detect any hidden contraband in the Brig, the Section Leader will periodically and without warning conduct a shakedown while prisoners are absent, ensuring no mixed gender searches or shakedowns.  The results will be entered in the Brig log.  Prisoners are to be denied access to firearms, weapons, and ammunition.  No firearms or ammunition are to be taken into areas in the Brig except by order of the Commanding Officer.

al. Ensure the Brig area is properly policed in accordance with the daily routine and neat and 

clean at all times.

    mm.  Allow only the following persons to enter the Brig:  (Visitors other than those listed below require special permission from the Brig Supervisor, Assistant Brig Officer, or Brig Officer).

           (1)  Commanding Officer, Executive Officer and Flag Officer.

           (2)  Chaplains and ship’s doctors or their assistants.

           (3)  Command Duty Officer and Assistant Command Duty Officer.

           (4)  Legal Officer and Discipline Officer.

           (5)  Command Master Chief.

           (6)  Departmental and Divisional E-7 or above representatives.

    nn.  Tour the Brig and physically inspect each cell every 60 minutes when prisoners are present.

    oo.  Ensure Brig Staff personnel conduct emergency bill implementation drills on a regular basis and in accordance with reference (d).  All drills will simulate notifications and prisoner movement unless directed otherwise by the Brig Supervisor, Assistant Brig Officer, or Brig Officer.

     pp.   Report all violations of regulations or acts of misconduct by prisoners to the Brig Supervisor.

    qq.  Prevent the escape of prisoners.

    rr.   Notify the Brig Supervisor, Assistant Brig Officer, Brig Officer, and the Command Duty Officer of any emergencies or unusual circumstances.

    ss.  Be prepared at all times to initiate and carry out the provisions of all emergency bills.

    tt.  Responsible for the planning, coordination, and monitoring of all work projects and work parties employing prisoners.

6.  Organizational Relationships.  The Brig Section Leader reports directly to the Brig 

Supervisor for all matters concerning the daily operation of the Brig.

     Date Approved





Brig Officer Signature

BRIG POST ORDER #7

BRIG CONTROL CENTER SUPERVISOR

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Control Center Supervisor is maintained at the Brig (X-XXX-X-X).  The Brig Control Center Supervisor will be a rated Master-at-Arms who possesses the correctional Specialist NEC 2008 or 9575, or a TAD person having completed Brig Afloat Class.  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Control Center cell areas and head.

2.  Tour.  The tour of duty at sea is stood in rotating two shifts Monday through Sunday, 0700-1900 or 1900-0700.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Corrections badge.  Black Duty belt with handcuffs.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Control Center Supervisor include but are not limited to the following:

     a.   Be familiar with the provisions of references (a) through (d).

     b.   Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.   Maintain an alert watch remaining on station at all times until properly relieved.

     d.   Maintain prisoner accountability.

     e.   Maintain the Brig log, visitor log, equipment issue log, key issue log, and prisoner status board in accordance with references (a) and (d).

      f.   Control all electric gates, doors, and alarms.

      g.   Inventory and be accountable for all restraint equipment, keys, tools, and supplies.  Only issue gear to staff personnel as required, ensuring prisoners are denied access to restraint equipment and keys.

      h.   Allow only authorized personnel through the receiving/discharge area and into the prisoner cell and head area.

      i.    Ensure personnel who must enter the Brig facility to accomplish repair work, perform sanitation, zone, or material inspections are escorted by a staff member.

      j.   Ensure a staff member escorts prisoners traveling through the receiving/discharge area.

      k.    Ensure that the Prisoner Escort personnel have conducted a frisk of each prisoner returning to the Brig facility before allowing access into receiving/discharge area.

     l.  Conduct an operational check of all communication equipment, duress and alarm systems, and electric door mechanisms upon assuming the duty.

     m.  Monitor the welfare of the Quarters Supervisor by regular visual sighting of his/her post.

      n.   Report immediately to the Brig Section Leader any unusual circumstance occurring in the brig or reported to the Brig by Prisoner Escorts.

      o.   Provide the Brig Section Leader with continuous Brig routine status throughout the watch, reporting any difficulties being encountered concerning its scheduled accomplishment.

      p.   Assist Brig Section Leader during times of emergency bill implementation.

6.   Operational Relationships.  The Control Center Supervisor reports directly to the Brig Section Leader for all matters concerning the daily operation of the Brig Control Center.

     Date Approved





Brig Officer Signature

BRIG POST ORDER #8

BRIG QUARTERS SUPERVISOR

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Quarters Supervisor is maintained at the Brig (X-XXX-X-X).  The Brig Quarters Supervisor will be a rated Master-at-Arms who possesses the Correctional Specialist NEC 2008 or 9575, or TAD person who has completed the Afloat Brig course.  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty at sea is stood in rotating two shifts, Monday through Sunday, 0700-1900 or 1900-0700.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Corrections badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Quarters Supervisor include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for safety, welfare, and movement of all prisoners accomplishing daily routine within the cellblock, head area, chow call, visitation, head call, etc.  Watch and care for all prisoners.  Be alert and vigilant at all times to detect any improper practices or violations of orders.  Ensure that prisoners are treated in a humane manner at all times.

    d.  Responsible for the cleanliness, sanitation, and material condition of the cellblock and head area.

    e.  Maintain alert watch, remaining on station at all times, while prisoners are physically located within the cellblock and head area until properly relieved.  Particular attention should be focused at all times concerning the introduction of contraband into the facility and general attitude of prisoner population, both singularly and as a group. 

    f.  Maintain good order and discipline.

    g.  Ensure all new prisoners have been briefed on Brig procedures and emphasize those rules pertaining specifically to prisoner conduct and routine while within the cell area and head.

    h.  Keep all inspection records of prisoners in segregation updated, providing for visual and recorded checks every 15 minutes for bread and water and disciplinary segregation prisoners.  Continuous and constant monitoring will be accomplished for suicide risk prisoners.  Record all visitors seen by these prisoners.

    i.  Make a visual bed check of prisoners every 15 minutes between taps and reveille.

    j.  Ensure the cell doors are locked at all times except when the routine requires them to be open.

    k.  Allow no prisoners out of the cellblock area, to enter the cell of another prisoner unless specifically authorized by himself/herself or the Brig staff.

    l.  Ensure cellblock and head are titivated as scheduled.

   m. Monitor privilege call and personal hygiene of prisoners.

n. Ensure all prisoners are dressed in PT/sleep gear when transiting to and from hygiene call. 

Quarters Supervisor will be the same gender as prisoner during shower call.

o.  If housing both male and female prisoners at the same time, a second Quarters Supervisor will be posted at appropriate cell for corresponding gender. 

    p.  Supervise cellblock field days, head call, and shower call.

    q.  Report immediately to the Control Center Supervisor any unusual circumstances occurring in the Brig.

    r.  Provide the Control Center Supervisor with continuous Brig routine status throughout the watch reporting any difficulties being encountered concerning its scheduled accomplishment.

     s.  Assist Brig Section Leader during times of emergency bill implementation.

6.  Organizational Relationships.  The Quarter Supervisor reports directly to the Brig Section Leader for all matters concerning the daily operation of the Brig.  Qualify and be prepared to assume duties of Control Center Supervisor.

     Date Approved





Brig Officer Signature

BRIG POST ORDER #9

BRIG PRISONER ESCORT

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Prisoner Escort is maintained at the Brig (X-XXX-X-X).  The Brig Prisoner Escort will be a rated Master-at-Arms who possesses the correctional Specialist NEC 2008 or 9575, or a TAD person who has completed the Afloat Brig Course.  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty at sea is stood in rotating two shifts, Monday through Sunday, 0700-1900 or 1900-0700.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Corrections badge.  Black Duty belt with handcuffs.  Possesses a current Escort Qualification Card  (NAVPERS 1640/18)

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Escort include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for safety and welfare of all prisoners, as well as for his/her own watch section.  Watch and care for all prisoners.  Be alert and vigilant at all times to detect any improper practices or violations of orders.  Ensure that prisoners are treated in a humane manner at all times.

    d.  Act in the highest traditions of the U.S. Navy and set an example to prisoners.

     e.  No prisoner will be transported in a private vehicle.

    f.   No prisoner will be transported about the ship in any type of restraint device unless authorized by the Brig Supervisor, Assistant Brig Officer, or Brig Officer.

     g.  Prisoners will be escorted in handcuffs during off the ship movements.

     h.  Be in a clean, complete, and neat military uniform when escorting prisoners.

     i.   Allow no prisoners to use a telephone unless authorized to do so by the Brig Supervisor, Assistant Brig Officer, or Brig Officer.

     j.   Allow no one to walk between prisoners.

     k.  Allow no prisoners to enter into conversation with unauthorized persons.

     l.   Observe normal courtesies and protocol applicable to the leader of a formation.  In this regard, escorts should position themselves to maintain continual visual observation of prisoners while being addressed by a superior.

    m.  When approaching a ladder, have the prisoners halt, ensure the ladder is clear, and then let the prisoners negotiate the ladder with caution.

    n.   Ensure that prisoners are allowed to make head calls and to get a drink of water when requested and within reason.  When escorting more than one prisoner, all must go to the head/drinking fountain.

     o.  Ensure that all movements of prisoners are orderly, supervised, and conducted in a military manner.

     p.  Ensure that prisoners are at attention while in formation or when halted.

     q.  Ensure that prisoners under their charge work diligently at the assigned tasks, and properly and satisfactorily perform the designated work.

      r.  Allow no unauthorized person to communicate in any form with prisoners.

      s.  Allow no prisoner to receive any type of letter, note, or message, or any other times that are not authorized for prisoners.

      t.  Talk to no prisoners except in the line of duty.

      u.  Return the prisoners to the Brig immediately if a prisoner fails to obey an order, and ensure the incident is reported to the Brig Supervisor.

      v.  Exercise every precaution to ensure that prisoners are under observation and control at all times, including prisoners in a courtroom, in a visiting room when receiving visitors, or on working parties.

     w.  While handling prisoners in narrow spaces, ensure the prisoners are in a single file, with one escort at the head of the column, and one at the rear.  When approaching a ladder, the prisoners will be halted and the forward escort will move up the ladder and clear a space for the prisoners to proceed.  The same procedure will be used for going down ladders.  Prisoners will not be ordered or allowed to run up or down ladders.  Conditions permitting and when three or more escorts are used, one escort will be forward of the prisoners and one escort will be to the rear of the prisoners.  The third escort will be located on the flank of the prisoners where he can observe their movements.

    x.  Ensure no prisoner is escorted into or through “Officer’s Country” except in emergencies, when on working assignment, or to see an officer as authorized by the Brig Supervisor, Assistant Brig Officer, or Brig Officer.

    y.  DO NOT STRIKE OR TOUCH a prisoner except in self-defense, to prevent an escape, prevent injury to other prisoners, or to quell a disturbance.  In such cases, only the amount of force necessary to bring situation under control is authorized.  Escorts will not permit any person to touch or strike a prisoner.

    z.  In case of fire, collision, or other danger, which may imperil the lives, health, or safety of prisoners, return the prisoners to the Brig at once.  If that is not possible, contact the Brig by phone or radio and request further instructions.

6.  Organizational Relationships.  The Prisoner Escort reports directly to the Brig Section Leader for all matters concerning the daily operation of his posts.  He/she is specifically tasked with providing special Prisoner Escorts for appointments, courts, transfers, and group prisoner movement in the accomplishment of Brig daily routine and brig emergency bill implementation.

     Date Approved





Brig Officer Signature

BRIG POST ORDER #10

BRIG COUNSELOR

Ref:
(a) SECNAVINST 1640.9 Series


(b) OPNAVINST 1640.8 Series


(c) CINCLANTFLTINST 1640.8 Series


(d) SHIPBRIGINST 1640.1 Series

1.  Post.  The position of Brig Counselor is a collateral duty, which is maintained at the Brig    (X-XXX-X-X), when applicable.  The Brig Counselor will be an E-5 or an E-6 that possesses the Correctional Counselor NEC 9516.  Post is both administrative and operational in nature and covers any area under the jurisdiction of the Commanding Officer, USS SHIP, specifically the confines of the Brig and its passageway.

2.  Tour.  The tour of duty in port is 0700-1600 hours Monday through Friday.  The Brig Counselor shall make himself/herself available on a 24-hour basis as required by operational necessity.

3.  Uniform.  Uniform will be the prescribed uniform in accordance with the USS SHIP Plan of the Day or as promulgated for special events.

4.  Equipment.  Silver Brig Counselor badge.

5.  Duties, Responsibilities and Authority.  The duties and responsibilities of the Brig Counselor include but are not limited to the following:

     a.  Be familiar with the provisions of references (a) through (d).

     b.  Be governed by the provisions of references (a) through (d) and other orders issued by competent authority.

     c.  Responsible for providing direct/indirect, individual and group counseling.

     d.  Responsible for facilitating daily prisoner motivational training.

      e.  Responsible for the weekly topic scheduling and availability of prisoner’s general military training lesson plans for instruction by section leaders.

      f.  Ensure the Brig Supervisor and Brig Officer are informed of problems requiring professional attention as well as those which can be alleviated by administrative action.

      g.  Responsible for improving communication channels within the Brig.

      h.  Ensure each prisoner receives individual interview/counseling weekly completing documentation as appropriate.

      i.  Maintain administrative records of counseling in accordance with reference (a).

      j.  Ensure a “Prisoner’s Certificate of Treatment” form is completed by each prisoner prior to release.

      k.  Provide input in prisoner performance and program evaluations.

      l.  Assists the Brig Officer during investigations of misconduct by staff personnel.

      m.  Serve as a member of the classification and Assignment Board and the Discipline and Adjustment Board.

      n.  In the event of an emergency, proceed immediately to the Brig, assisting the Brig Supervisor and Brig Officer as directed.

6.  Organizational Relationships.  The Brig Counselor reports to the Brig Supervisor for all matters concerning the administration of his/her post and training of prisoners.  Additionally he/she has direct access to the Brig Officer on all matters concerning the mental welfare and needs of prisoners.

     Date Approved





Brig Officer Signature

