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From:  Commanding Officer, _____________________
To:      Twenty First Century Sailor Office (OPNAV N17)
Via:     Immediate Superior in Command (ISIC)

Subj:   RECOMMENDATION OF (RANK/RATE FULL NAME) FOR THE 2020 CAPTAIN  
JOY BRIGHT HANCOCK (OR) MASTER CHIEF ANNA DER-VARTANIAN 
LEADERSHIP AWARD

Encl:   (1) Nomination for CAPT Joy Bright Hancock (OR) MCPO Anna Der-Vartanian 
Leadership Award
(2) Biography of nominee
(3) Current official military photo of nominee (if not included in bio)

1.  Enclosures (1) through (3) are submitted, nominating (Rank/Rate) Full Name for the 2020 CAPT Joy Bright Hancock (Senior Officer, Junior Officer, or Limited Duty Officer/Chief Warrant Officer) or MCPO Anna Der-Vartanian (Senior Enlisted or Junior Enlisted) Leadership Award.  His/Her personal commitment and dedication to the Navy have been a constant source of encouragement to those around him/her and have improved the performance level of my command and this Navy.  He/She is most deserving of this recognition and truly exemplifies the best qualities of a leader in our naval service.

2.  (Rank) Full Name is a ____designator (for officer applicants).

3.  My point of contact for this award is (Rank/Rate) Name; phone number; email address.




						________________________________
						Endorsement from ISIC/CO/OIC



[Two separate Endorsements Required:  ISIC and CO/OIC]





Nomination for
(Rank/Rate) Full Name


· Nomination write-up, in bullet format, not to exceed two pages in length.

· [bookmark: _GoBack]The main criteria of this award is that nominees foster an inclusive culture by reinforcing the integral role of women in the Navy.  This includes inspirational and innovative leadership demonstrated by example both on and off-duty.  

· Nominees should be mature leaders who have shown exceptional leadership over time and have persevered to overcome challenges while serving.

· Nomination should address nominee’s professional accomplishments, leadership results, character, influence on command climate and contributions to community.
 
· Nominations should be based on individual, not command, achievements.

· Eligibility period may cover individual’s entire career, not just current assignment.

· Times New Roman 12 Point Font, 1” margins.

· Nomination shall be unclassified and shall not contain PII.  Do not include social security numbers or prior evals/FITREPs
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Rank/Rate First M. Last
Job Title, Command
(CMD Abbrev.)

                                                Insert Official Navy Photo Here
(Approx. size: 2.15” x 1.72”)

Wrap Text

Insert narrative of biography here, not to exceed one page in length.
Font:  Times New Roman, 12 pt.

· Time in Service

· Education/Training

· Tours served

· Professional Accomplishments

· Awards/Decorations

Do not include family information regarding spouse and/or children. 

Examples available here:  http://www.navy.mil/navydata/bios/bio_list.asp
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