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BUPERS INSTRUCTION 5800.3A 

From: Chief of Naval Personnel 

Subj: VICTIM AND WITNESS ASSISTANCE PROGRAM (VWAP} 

Ref: (a} P.L. 97 - 291, Victim and Witness Protection Act 

Encl: 

of 1982 
(b} P.L. 101 - 647, Victims' Rights and Restitution Act 

of 1990 
(c} DODD 1030.1 of 23 Nov 94 (NOTAL} 
(d) DODI 1030.2 of 23 Dec 94 (NOTAL) 
(e} SECNAVINST 5800.llA 
(f) OPNAVINST 5800.7 

(1} DD 2704, Victim/Witness Certification and 
Election Concerning Inmate Status 

(2) List of Other Services' Central Repositories 
(3) DD 2705, Victim/Witness Notification of Inmate Status 
(4} Acknowledgement of Request to Participate 
(5) DD 2706, Annual Report on Victim and Witness 

Assistance 

1. Purpose. This instruction issues Navy policy on notifying 
victims and witnesses of the release of prisoners incarcerated 
in Navy confinement facilities as required by references (a) 
through (f). This instruction is a complete revision and should 
be reviewed in its entirety. 

2. Cancellation. BUPERSINST 5800.3. 

3. Discussion. Reference (a) was enacted to "enhance and 
protect the necessary role of victims and witnesses in the 
criminal justice process." Reference (b) expanded victim's 
interests and requires Federal agencies to make their 11 best 
effort 11 at ensuring that victims receive appropriate 
consideration. Department of Defense (DOD) issued references 
(c) and (d) to ensure the military services• compliance with 
Federal law. Department of the Navy (DON} issued references (e) 
and (f) to implement DOD guidance. As required by references 
(d} and (f}, when an accused is sentenced to confinement by a 
court-martial, trial counsel shall inform the victims and 
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witnesses of their notification rights by using enclosure (1). 
Trial counsel is required to forward DD 2704, Victim/Witness 
Certification and Election Concerning Inmate Status, to the 
confining brig in all cases where confinement is adjudged. 
Victims and witnesses are responsible for notifying the brig of 
any subsequent change in their address or phone number. 

4. Definitions 

a. Central Repository. A headquarters office which serves 
as a clearinghouse of information on offender status and 
collects and reports data on the delivery of victim and witness 
assistance, including notification of confinee status changes. 
Navy Personnel Command (NAVPERSCOM} (PERS - 84) manages the 
Corrections Management Information System (CORMIS) as the Navy's 
Central Repository. A list of other Central Repositories can be 
found in enclosure (2). 

b. Release-related Activities. Any action, hearing, or 
review that releases or affects the scheduled release date of a 
prisoner. 

c. Victim. A person who suffers direct physical, 
emotional, or financial harm as a result of the commission of a 
crime committed in violation of the Uniform Code of Military 
Justice (UCMJ) or in violation of the law of another 
jurisdiction if military authorities have been notified. When 
the victim is under 18 years of age, incompetent, incapacitated, 
or deceased, the term includes one of the following (in order of 
precedence): a spouse, legal guardian, parent, child, or 
another person designated by the Court. 

d. Victim and Witness Coordinator. An individual appointed 
at each brig responsible for keeping victims/witnesses notified 
of changes in a prisoner 1 s status (i.e., release or 
release-related activities, transfer, escape, or death}. 

e. Witness. A person who participates in a DOD criminal 
investigation or proceeding for the purpose of providing 
information or evidence concerning an offense. When the witness 
is a minor, this term includes the minor's parents or any person 
having legal custody of the minor. The term witness does not 
include a defense witness or an individual involved in the crime 
as a perpetrator or accomplice. 

2 
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5. Policy. Each brig shall establish a VWAP, as outlined 
herein, for persons entered into the program through receipt of 
a DD 2704, enclosure (1), or through the personal request of 
victims/witnesses identified on a DD 2704. To effect this 
program, the brig commanding officer (CO), officer in charge 
(OIC), or chief petty officer in charge (CPOIC} shall appoint, 
in writing, a Victim and Witness Coordinator (VWC). The VWC 
must be a mature individual who understands the importance of 
the program and shall be sensitive to the needs of victims and 
witnesses and will rigorously ensure their confidentiality. 
Before assuming the duties of VWC, the individual shall fully 
understand the responsibilities detailed in this instruction, 
references (c} through (f), and any other relevant instructions 
issued by the higher authority. Identity or location data of a 
victim or witness shall not be disclosed to the prisoner or any 
third party at any time. These procedures apply to prisoners of 
all military services confined in Navy brigs. Navy policy is to 
enhance the role of victims and witnesses in the military 
criminal justice system and to ensure all victims and witness 
are treated with sensitivity, fairness, and respect. 
Information in CORMIS will be used by the VWC and the Central 
Repository in managing the program and generating reports. The 
VWC will ensure information on VW screens in CORMIS is accurate 
and complete. 

6. Procedures 

a. Request for Notification. The initial requirement for 
notification will be sent to the brig by the trial counsel using 
a DD 2704. Receipt of a DD 2704 shall be documented in CORMIS 
by the VWC. Initial verification of the receipt of a DD 2704 is 
to be made at the time of confinement of an adjudged prisoner. 
If a DD 2704 does not accompany an adjudged prisoner at the time 
of confinement, the Receiving and Release Supervisor shall 
notify, in writing, the VWC or brig duty officer immediately 
(within 12 hours). Contact with trial counsel concerning a 
delinquent DD 2704 shall be made by the VWC no later than the 
next working day. Attempts to obtain a delinquent DD 2704 shall 
be fully documented in CORMIS. If a DD 2704 remains delinquent 
more than 2 working days the CO, OIC, or CPOIC shall attempt to 
resolve the deficiency using the chain of command. Attempts by 
the CO, OIC, or CPOIC to obtain a delinquent DD 2704 shall be 
fully document in CORMIS. NAVPERSCOM (PERS-84) will utilize 
reports derived from CORMIS to monitor and track non-receipt of 
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a DD 2704 for adjudged prisoners and closely coordinate with 
major claimants to ensure expedient resolve of identified 
issues. 

b. If a request for notification is received by a brig 
directly from a victim or witness by means other than a DD 2704, 
the VWC will determine if the individual is a bonafide victim or 
witness. This can be accomplished by reviewing the DD 2704 and 
conferring with the trial counsel for the case and the Trial 
Service Office (TSO). If determined to be a bonafide victim or 
witness, a DD 2704 should be prepared by the TSO certifying the 
individual as a victim or witness and indicating their election 
to be notified. The TSO shall provide the DD 2704 to the brig. 

c. Prisoner Files. Files of prisoners included in the 
victim and witness program will be identified by placing a white 
label on the outside of the file with the letters VW written at 
least 1 inch high in black. A brig-specific number will be 
assigned to the case and placed on the white label. 

d. Victim/Witness Notification Record. The VWC will 
maintain a separate adjunct file by individual name of victim or 
witness, cross-referenced to the brig-specific number. The 
brig-specific number will be developed using the brig unit 
identification code (UIC), year and month prisoner adjudged, and 
a sequential number of the file for that calendar year (e.g., 
47968 00 l,l 010). All contacts with a victim or witness, 
including telephonic and unsuccessful contact attempts, shall be 
documented in CORMIS, showing date, time, type of contact, phone 
number/address used, staff name, and reasons/outcome. 

e. Victim/Witness Log. The VWC at each brig shall keep a 
secure Victim/Witness Log cross-referenced to the brig-specific 
number of those victims and witnesses. The Victim/Witness Log 
and separate adjunct file serve as a backup system in the event 
CORMIS is not available. 

f. Types of Notification and Time Frames. Reference (d) 
and (f) require notification of victims and witnesses by using 
DD 2705, Victim/Witness Notification of Inmate Status, enclosure 
(3). This form is used to advise victims and witnesses of all 
release and release-related activities, transfers, and escapes. 
Unless a shorter period is prescribed below, notification should 
be made at least 45 days prior to the specific action. All 

4 



BUPERSINST 5800.3A 
1 3 HAY 2003 

correspondence will be sent Certified Mail, Return Receipt 
Requested. The receipt shall be filed in the Victim and Witness 
Notification Record. If any Certified Mail is returned, the VWC 
shall attempt to telephone the individual. 

(1) Initial Contact. An acknowledgement of request to 
participate in the program, enclosure (4), will be sent to 
victims and witnesses within 10-working days of receipt of 
DD 2704. A completed DD 2705 (section I; section II, block 3, 
4, 5 and 6; section III 8.a and 8.b; and section V) shall be 
included with the initial enrollment letter. 

(2) Clemency/Parole Hearing. Notify victims/witnesses 
at least 45 days in advance (or as soon as known) of clemency or 
parole hearings held by the appropriate military service 
Clemency and Parole Board (C&PB). Advise victims and witnesses 
of their right to submit statements (written or taped) to the 
service C&PB on the impact this crime has had on their lives. 
Refer requests from victims and witnesses to appear before a 
C&PB hearing to the appropriate service C&PB. Personal 
appearances before the brig disposition board are not 
authorized. 

(3) Release. Notify victims/witnesses when a prisoner 
is to be released. Using DD 2705, provide the date, reason for 
release, and destination (city and State). In parole cases, 
include location, phone number, and name of the parole officer. 
Notification should be made as soon as release is scheduled. 
Telephone contact shall be made when the prisoner is 
unexpectedly released and DD 2705 will not be received by the 
victim or witness prior to the prisoner's release. 

(4) Escape. Notify victims and witnesses telephonically 
as soon as possible after discovery of an escape. Victims and 
witnesses shall also be notified telephonically of the 
prisoner's apprehension and return to confinement. This 
information shall be entered in CORMIS or provided to the other 
service Central Repository concerned by the most expeditious 
means (facsimile, E-Mail, telephone etc.). See paragraph 11 for 
procedures if a detainee escapes. Written follow-up 
notification shall also be mailed. 

s 
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{a} Notify victims and witnesses of all planned 
transfers and include the address of the receiving brig. The 
victim and witness information will be hand delivered at the 
time of transfer or forwarded via certified mail to the 
commander of the receiving brig. If CORMIS is utilized by both 
facilities involved, data will be available to the gaining brig 
upon prisoner arrival. 

{b) The commander of the receiving brig will notify 
victims and witnesses of the prisoner's new location and 
enrollment in the brig's victim and witness notification program 
within 14 days of arrival of the prisoner. 

{c) If transferred to the United States Disciplinary 
Barracks {USDB), the victim and witness information will be 
delivered or forwarded via Certified Mail to the Command Judge 
Advocate, Attn: Victim/Witness Coordinator, USDB, Fort 
Leavenworth, KS 66027. 

(6) Emergency Leave. Notify victims and witnesses prior 
to the prisoner's release on emergency leave; this will normally 
be by telephone. 

(7) Death. Notify the victim or witness within 10 days 
of the death of a prisoner. 

7. Canceling the Notification Request. A victim or witness may 
request removal from the notification program only by writing to 
the brig where the prisoner is currently confined. After three 
unsuccessful attempts to contact a victim or witness, at least 
once by Certified Mail, a brig may request cancellation of a 
victim's or witness' participation in the program from 
NAVPERSCOM (PERS-84). Request shall be submitted in writing, 
providing full justification and description of what efforts 
have been made to contact the victim or witness. 

8. Contact or Communication with Victims or Witnesses. 
Prisoners will be advised that they are not to initiate contact 
with any victim or witness either directly or through a third 
party without written permission from the brig CO, OIC, or 
CPOIC. This prohibition includes contact via telephone, visits, 
writing letters, and E-Mail. Prisoners desiring to communicate 
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with victims or witnesses may submit a chi t requesting 
permission from the CO, OIC, o r CPOIC. The VWC will contact 
victims or witnesses to learn their desire. This applies 
whether or not the victim or witness has elected to particip ate 
in this p rogram. 

9. Training . All brig personnel will be provided information 
about the VWAP and staff responsibilities at least annually. 

10. Repository Rep orts. Brigs shall ensure all VWAP 
information is entered in CORMIS by 5 January. Per reference 
{f), NAVPERSCOM (PERS - 84) will compile the information and 
submit a consolidated report to NAVPERSCOM (PERS-06) for 
inclusion into the annual report submitted to the Under 
Secretary of Defense {Personnel and Readiness) {USD(P&R)). 

11. Pretrial Detainees. Responsibility for notifying a victim 
or witness regarding the status of a naval detainee rests 
primarily with the detainee's command and trial counsel. For 
Air Force detainees, contact should be made with the base 
security police of the detainee's command. For Army detainees, 
the trial counsel from the detainee's command should be 
contacted. The VWC should be prepared to advise remote or small 
commands, including duty officers in the absence of the primary 
command contact, of the appropriate action when events dictate 
(e.g. , escape) . 

12. Records Disposition 

a. Brigs 

(1) Transferred Prisoners. The victim/witness records 
shall be delivered or forwarded separately from the prisoner's 
record upon transfer. All victim/witness documents, to include 
DD 2704 and DD 2705, shall be placed in a sealed envelope marked 
"FOR COMMANDING OFFICER EYES ONLY" and hand delivered or mailed 
via Certified Mail to the gaining brig commander. 

(2) Released Prisoners. All documents pertaining to 
victims and witnesses shall be maintained separately in a secure 
manner from the prisoner records for 2 years after the 
prisoner's full term release date. After the second year 
anniversary of release, all victim and witness information shall 
be destroyed by burning or fine shredding. Under no 
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circumstances shall victim and witness documents be forwarded to 
the archives for storage. 

b. Central Repository. NAVPERSCOM (PERS-84) will retain 
indefinitely all victim/witness data contained in CORMIS. 

13. Action. cos, OICs and CPOICs are responsible for 
establishing internal controls to ensure all information held on 
victims and witnesses is kept strictly confidential and that no 
unauthorized person(s) or any prisoner(s) shall ever have access 
to the victim and witness files. All victim and witness 
information shall be placed in a separate envelope stamped on 
both sides "EXEMPT FROM RELEASE UNDER FREEDOM OF INFORMATION 
ACT. ONLY NAVPERSCOM (PERS-06) CAN AUTHORIZE RELEASE OF 
INFORMATION." In addition, a cover sheet will be placed inside 
the envelope on top of the material stamped "ALL VICTIM AND 
WITNESS INFORMATION IS EXEMPT FROM RELEASE UNDER THE FREEDOM OF 
INFORMATION ACT. ONLY NAVPERSCOM (PERS-06) CAN AUTHORIZE 
RELEASE OF INFORMATION." The Victim and Witness Notification 
Program shall be included in the brig standard operating 
procedures. VWAP shall be included in the brig 1 s annual 
inspection. 

14. Forms and Report 

a. DD 2704 (Mar 99), Victim/Witness Certification and 
Election Concerning Inmate Status; DD 2705 (Dec 94), 
Victim/Witness Notification of Inmate Status; and DD 2706 
(DEC 94), Annual Report on Victim and Witness Assistance are 
available at http://webl.whs.osd.mil/ICDHOME/NICDHOME.HTM and in 
CORMIS. 

b. Reference (d) requires all services to report on their 
Victim and Witness Assistance program annually. DD-P&R(A)l952 
is assigned to the report contained in enclosure (5). 

-- l ~ses~ 
S. J. TOMASZESKI 
Rear Admiral, U.S. Navy 
Deputy Chief of Naval Personnel 

Distribution: 
SNDL 21A (FLEET COMMANDERS) 
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Distribution: (Cont'd) 
28Kl (COMSUBGRU TWO) 
FA6 (NAS JACKSONVILLE FL) 
FA7 (NAVSTA GUANTANAMO BAY CU) 
FAlO (SUBASE NEW LONDON CT) 
FA24 (COMNAVREG SE JACKSONVILLE FL) 

(COMNAVREG MIDLANT NORFOLK VA) 
FA26 (NAVBRIG NORFOLK VA) 
FBS (NAVMARIANASUPPACT GU) 
FBlO (NAVSTA PEARL HARBOR HI) 

(NAVSTA NORFOLK VA) 
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FB12 (NAVBRIG FORD ISLAND PEARL HARBOR HI} 
(NAVBRIG/CCU PUGET SOUND WA} 

FB13 (SUBASE BANGOR WA) 
FB28 (COMNAVREG HAWAII PEARL HARBOR HI) 
FB28 (COMNAVREG NW SEATTLE WA) 
FB34 (COMFLEACT YOKOSUKA JA) 
FJA3 (COMNAVPERSCOM, (PERS-06 and PERS-84, only) 
FJA12 {NAVCONBRIG CHARLESTON SC) 

(NAVCONBRIG MIRAMAR CA) 
FTl (NETC PENSACOLA FL) 
FT6 (NAS PENSACOLA FL} 
FT31 (NTC GREAT LAKES IL} 
FT39 (NAVTECHTRACEN LACKLAND AFB TX) 

Commanding Officer 
Naval Brig/CCU 
Box 64 
Naval Air Station 
Jacksonville, FL 32212-0064 

Officer in Charge 
PCF/CCU Code OOOM 
541 John H Tower Rd 
Pensacola, FL 32508-5315 

Master Chief Petty Officer in Charge 
Code 1500 
CFA Confinement Facility 
PSC 473 Box 9 
FPO AP 96349-1101 
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Senior Chief Petty Officer in Charge 
Pretrial Confinement Facility 
Bldg 160 Box 42 
NAVSUBASE New London 
Groton, CT 06349-5042 

Chief Petty Officer in Charge 
Pretrial Confinement Facility 
PSC 1005 Box 98 
FPO AE 09593-0098 

Senior Chief Petty Officer in Charge 
Pretrial Confinement Facility 
2601 A Paul Jones St. Bldg 914 
Great Lakes, IL 60088-5000 

10 

BUPERSINST 5800.3A 
1 3 HAY 2003 



BUPERSINST 5800.3A 
1 3 MAY 2003 

VICTIM/WITNESS CEJmRCATION AND ELECTION CONCERNINQ INMATE STATUS 
f1Na ~II..,..,~ FtNdom of lnlrlmMt/on AU,..._, 

' PIIIVACY ACT STATEMENT .. 
AuntCIIIITY! 42.U.S,C. 1 OIIOll 1U5,, Vlctlnl'a RIGhta anll llestltullan Aal of UHIO; 18 U.S.C. 115111 nm~ Vladm and Wh-
.,._.laAActof 1882, 

PIIINCll'A1. PUlll'OIE!II To Inform wctlma .... wllne.- of their poat,11W rluhl.; ID~ VINthw lhe iric:tlm o, wit- of• alme 
.i.cts to be nadtlM or changa In tha conftnem- lll8llie of • mnvtcted almlMI olf•,-,.r, and to racianl 1ha elac:tlon bf !he vknlm or 
wi- of thff ..... 1D N nollflad'abDIII. .......... c:NngN In lnfflata - ' 

IIOUTINI! UID: None, '\ 

IIIICLOIUIIE: Voluntary; '-, falln-to pnwfcle W.ndt,lng lnfarmatlDn wll P,.- tha ~ fllOlll1y fnlm nalllying victim a, 

wit.-ar ~In• crildlMll aff•'*'•-

SECTION I• ADMINISTRATIVE INFORMATION 

lnatdlltlon City St.te ZIPCade . 
lnddll'lt Number Organlzallonal lden11fler (O.RII . 

SECTION 11-~ATION OF NO VICTIM OR WITNESS 
fQNnp/erw dlila _., iinly 11111.- - - we*- • """'-wflo _,,,_, rw nol/fff»flan.,... 1M \lltn:fm~ 11;1'1• and Ra1hutlon Act 
ol tDQ.andDoDlnafNcdott lo:JIUJ . . 

Aa ,apruantatllle for 1he GDVemmant In the court-madal - of Unltad States v. 
tl&m.al«rn n...£ Lr.™™ 

. 
. 

Jsrns-iryNuii&il 
• , cal'WWltld by 

t&nn,.,iQ~ ... INMIINI; ~- ..,.,,.....__,, 
. 

I certify that thla - d- not lmrolv9 • vlcllm °' witne• entitled to_..,. Information about 1M contl'!ffl'lnt ,tatu1 of 
the defendant • raqutred by 1he Vlc:tlrn'• Alghta 911d Raatilullon Act of 1980 (Publla Law 101-414 71 104 Stat. 48201, 

. 
/Sliiiiiian,,-~ 1'i'~-1liir. L'i/J 

;6.;.J 1Yrf"tlfMDDJ IGrDI».;;;; iSaJ 

SECTION Ill • CER11FICATION OF ADYICI! TO VICTIM(SI ANO wrTNESl(ESI 
,0,,,.-,. M ac1lon ~ ,,,_. - '**-or..,._•"*" »ntiflllMrlon.l 

I cel1lfy u..t on this date I pelWWllll!y not1nac1 die vlctlml•l and wltnNl(nt In 1tlll coun-martW - of United Statea v .. 

,,._ iiliccu.i tliic. - m&.wiW 
. 

&icW La,;tij,Ji,;i&,J 
. 

convened by . 
~-wantiici,il;;nur&r, - .;;a&.;;;;;rn 

who .. Mntence Included conlll'IIN'Mllt,, of nlr right undM" the Victim'• Rlgh1a and Flntltution Ai:t of 1880 IPulllla Law 
101-tl47, 104 Stat. 4820), ta rac:ava lnform811on about.thil natua of 1he lnmat .. to lnduda langth ol aentence, an11clpaled 
earilat flleNe •ta, Auly plam of c:onflnemot. Iha pONlblllty at transfer, and the light to ...... .,. noUflcatlon of • new 
pl- of c:onflnemant. I advlNd of 1he pou\bllty of~ I!' dam--, with an explanatlan of thHe 111rma. Addltlonlllly, 
I advllad of 1he right to priat l'lllllllcdon of the ,_. •• pa,ole hearlnga, rel•- from. confl~. nc:,pe and dN!h. 
I advlHd 1hllt to racalva nollftcallan of Iha lnmllll'• tnn1fer, parola haaringa, and rala- ffam confinement. Iha victim or 
wiu- lrM.t pnmde 11111 lllformadon raqulred In Section _rv· of lh\a form. I actvfMd di vlcilma and whnnMD that If 1l14l'f 
elect -to tennlnata or ralnldata no1lflcallonl, ar If d.y ~· thalr add,... llatlld lbava, 1l14l'f must conuct Iha MHltary 
service C,nnl ~ Rated In Saatlan V. 

isi,i.11n al,,._ ;inwiiiii-iiicallaQI i1"»d- ilair. LiJ1 

il5.tw1 (YYY'(l,fMDDJ ~deandd'i/.J 
DP 'FORM Z704, MAR 1B1t9 PREVIOUS EDITION IS 09SOLETE. --· 

Enclosure (1) 
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The vk:tlmfa) and whnelalu) 11.-1 balow haWI alec:tad Iha rtght to raoelw,lnfannatlon about c:hanges In the statua of' 
the ~- by lritdallng 1h11 "Y•· block. ; If the lnmata la b'Wfarnd: lhey undenrtand that they wlll be nodffed of Che adc!rua · 
of the new conflnamlint facility. Thay alao unclaratald dwt If dwy ..- or lhelr tai.- nlllllbw chang•;. thliy muat 
natffy tt. conftnemiint faolllty of 1h11 naw ~ -cir talephona ~ In onlar io be notified. 

VOii NOTil'Y 
w 

Ya NO 

SECTION V - DISTRIBUTION 
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,-~. 
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OTHER SERVICES CENTRAL REPOSITORIES 

AIR FORCE 

HQ AFSFC 
ATTN: Victim Witness Coordinator 
1720 Patrick St. 
Lackland AFB, TX 78236-5226 
COMM: (410) 671-0864/0941/DSN 473 

ARMY 

DAM0-09DL-C 
4401 Ford Ave., Suite 225 
Alexandria, VA 22302-1432 
COMM: (703) 681-6880/DSN 761 

MARINE CORPS 

CMC Code (POS-40) 
2 Navy Annex 
Washington, DC 20308-1775 
COMM: (703) 614-2094/DSN 224 

Enclosure (2) 
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ACKNOWLEDGEMENT OF REQUEST TO PARTICIPATE 

We have received your request for enrollment into the Victim and 
Witness Assistance Program in the case of prisoner (insert 
prisoner's name). I want to take this opportunity to outline 
the notification process and procedures involved. Your primary 
point of contact here at this facility is (insert name, phone 
number and address of the brig Victim and Witness Coordinator). 

We recognize that the impact of crime is devastating to innocent 
victims, witnesses and their families and we will make every 
effort to be responsive and sensitive to any concerns you may 
have. It is our intent to ensure that your status as a [victim 
or witne~s) (use one or the other as appropriate} and all 
information concerning your whereabouts and phone numbers are 
kept strictly confidential. Should you receive any threats made 
by or on behalf of (insert prisoner's name} or attempts to 
intimidate you in any manner, please inform us of the 
circumstances so we may take appropriate action. 

We will notify you, using the attached form (DD 2705, 
Victim/Witness Notification of Inmate Status} of the pending 
release or release-related activity of the above-named 
individual. This includes notification of the prisoner's 
initial parole and clemency eligibility dates, clemency and 
parole hearing dates (if appropriate}, transfer to another 
institution, temporary release {i.e., emergency leave, 
hospitalization, work release program, etc.), escape or death. 
Please recognize it is Navy policy that prisoners may earn a 
portion off their sentence for good behavior. This is referred 
to as "earned good conduct time" and, if earned, will be 
reflected in the release date we provide to you. 

The date a prisoner is eligible for a parole hearing is mandated 
by Department of Defense (DOD} policy and indicates only that a 
hearing will be held. You will be advised prior to the 
prisoner's scheduled appearance before the service Clemency and 
Parole Board so you may personally appear or submit an impact 
statement to the board, if you desire. To continue to receive 
notification of these events, it is important that you keep us 
informed of any changes in your address/telephone number. After 

Enclosure (4) 
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three unsuccessful attempts to locate you, we will close the 
case. 

Again, should you have any questions or concerns, please do not 
hesitate to contact either the Victim and Witness Coordinator or 
me. 

Sincerely, 

(CO/OIC/CPOIC) 

2 Enclosure (4) 
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ANNUAL REPORT ON-~ AND Wll:N.~ A$81STANCE 

- . . 

ftll'Okr CONTROL 
sYJaOL 

Thi• report aummartz .. deilvery of Nrvlces to victims end wtcneuea aa preacribed by·the Victim and· · 
Wltneaa Protection kt.of 1982 (18 use 151~) 111nd.the~m·s~ghta_a~d:Reitltutlon~-of.1990 

.,"(42 use 10801-10807). It ta submitted annuatty·tn· accordance.with DoD·tnatrucifon ·1030.2. . ~ ' •" . 

.January 1. 

3. DURING ntE IIEPORfftQ PERIOD. OUR LAW ~. SP1!CW. ... 't'WTIQA.11oN~ T1IIAL CC)U~ ,IND 
RELATEDOFPICES~: . ' 

a. UPON JNfflAL cor.lTACT: 

----- crime 1rictlms end ------ w~.we.-.1~!~~ ~f tf'!~lr rlg!'U ·to ualatance 

COD Form 270tl • . - ' 

II. UPON REFallAI. TD c~~ • . , 
___ · __ · crime vlctlme w•re Info~ of their -coneultation rights ln"'cowt•m1rtial 
(DO Form 2702)." . . •· . . •• . • - . . · . . . - , . 

~··•I 
c. UPON ~I.JTO CONFINEMENT: · 

------crime ~ma and wltf!•••• were Informed ~f their right 10 be notified 

of chengm
0

ln the·conflnee•a ~a ln_priaon (l.e: , e~pe, ~role; cteiith,':IQD ~ 2703). 

d. ONCE•NFORM~ o,~ IUCIHT TO 111:'.N~ °'"-~ -.. -~~ coNRNd-e.,.ATl.!B:_ · -. . . 

-----·-· crime ~tlins and ------ wltn ..... , using ttw-.OD Fortn ~7~,; elected to be 
' • r ' ' i ' ~ • ., • . . 

nt;ttlfled of conflnee ataiua ch1nga. 
j 

. . 

4. -~ TIE IIEPOlfflNO'PERIOD:. 
----- conflnH'statua i:hangeii resi.dtad In ~tlo'! letters . 

; • • ,t, ' I I ' 

: · (DD Form 2706) being NM fi:om our conflnemen~ f,-clllda, ' _ . 
~ ' 

-S: AS OFDECB181R 31~ _,.;__ 

Dur confinement f•cDlt~• reportad the ctirnulatJye tote[ of Serv!Qe conflnee• tor". whom they must. make vlctJm 
.; or wltnea notlflc.Uona aa.Jollow1:· · · · 1. 

,..., 

. ,' ... 

- C. 
. . • -fYY'IYMMDDJ 
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MEMORANDUM FOR DEPUTY CHIEF OF NAVAL PERSONNEL 

FROM: CAPT T. E. Broderick'lJiA' LcA-~lf'oc7/;..3 
ACNPC for Personnel Progr~n-, Performance & Security 
Prepared by: Mr. William Peck, PERS-84, (901) 874-4442 

SUBJECT: BUPERSINST 5800.3, Victim and Witness Assistance 
Program (VWAP) - ACTION MEMORANDUM 

PURPOSE: To revise BUPERSINST 5800.3, Victim and Witness 
Assistance Program {VWAP) 

DISCUSSION: Attachment 1, current instruction, was issued on 
5 January 2000. 

Attachment 2 provides a summary of major revisions. 

Attachment 3 updates subject instruction and issues 
standardized policies and procedures for management 
of the Victim and Witness Assistance Program in Navy 
confinement facilities. 

RECOMMENDATION: Sign attachment 3. 

At tachmena: 
1. BUPERSINST 5800.3 
2. Summary of Changes 
3. BUPERSINST 5800.3A 

CHOP PERS-06 PERS - 84 PERS-013 

DATE Attached 



DATE: 23 Apr 03 

FROM: PERS-06 

TO: PERS-013 

DEPARTMENT OF THE NAVY 

MEMORANDUM 

SUBJ: REVIEW OF DRAFT BUPERSINST 5800.3A, VICTIM AND WITNESS 
ASSISTANCE PROGRAM 

1. I have no legal objections or comments. I have noted a 
small number of typographical errors on the text of the draft 
provided 



DEPARTMENT OF THE NAVY 
BUREAU OF NAVAL PERSONNEL 

5720 INTEGRITY DRIVE 
MILLINGTON TN 38055-0000 

BUPERS INSTRUCTION 5800.3 

From: Chief of Naval Personnel 

IN REPLY REFER TO 
BUPERSINST 5800.3 
PERS-84 
5 Jun 00 

Subj: VICTIM AND WITNESS ASSISTANCE PROGRAM (VWAP) 

Ref: (a) Victim and Witness Protection Act of 1982 
(P.L. 97-291) 

(b) Victims' Rights and Restitution Act of 1990 
(P.L. 101-647) 

(c) DOD Directive 1030.1 of 23 Dec 94 
(d) DOD Instruction 1030.2 of 23 Nov 94 
(e) SECNAVINST 5800.llA 
(f) OPNAVINST 5800.7 

Encl: (1) DD 2704, Victim/Witness Certification and 
Election Concerning Inmate Status 

(2) List of Other Services' Central Repositories 
(3) DD 2705, Victim/Witness Notification of Inmate Status 
(4) Acknowledgement of Request to Participate 
(5) DD 2706, Annual Report on Victim and Witness 

Assistance 

1. Purpose. This instruction issues Navy policy on notifying 
victims and witnesses of the release of prisoners incarcerated 
in Navy confinement facilities as required by references (a) 
through ( f) . 

2. Discussion. Reference (a) was enacted to "enhance and 
protect the necessary role of crime victims and witnesses in the 
criminal justice process." Reference (b) expanded victim's 
interests and requires federal agencies to make their "best 
effort" at ensuring that victims receive appropriate 
consideration. The Department of Defense (DOD) issued 
references (c) and (d) to ensure the military services' 
compliance with federal law. The Department of the Navy (DON) 
issued references (e) and (f) to effect DOD guidance. As 
required by references (d) and (f), when an accused is sentenced 
to confinement by a court - martial, trial counsel shall inform 
the victims and witnesses of their notification rights by using 
enclosure (1). Trial counsel is required to forward DD 2704 to 
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the confining brig in all cases where confinement is adjudged. 
Crime victims and witnesses are responsible for notifying the 
facility of any subsequent change in their address or phone 
number. 

3. Definitions 

a. Central Repository. A headquarters office which serves 
as a clearinghouse of information on offender status and 
collects and reports data on the delivery of victim and witness 
assistance, including notification of confinee status changes. 
Navy Personnel Command (NAVPERSCOM) (PERS-84) is Navy's Central 
Repository. A list of other Central Repositories can be found 
in enclosure (2). 

b. Release-related Activities. Any action, hearing, or 
review that releases or affects the scheduled release date of a 
prisoner. 

c. Victim. A person who suffers direct physical, 
emotional, or financial harm as a result of the commission of a 
crime committed in violation of the Uniform Code of Military 
Justice (UCMJ) or in violation of the law of another 
jurisdiction if military authorities have been notified. When 
the victim is under 18 years of age, incompetent, incapacitated, 
or deceased, the term includes one of the following (in order of 
precedence): a spouse, legal guardian, parent, child, or 
another person designated by the Court. 

d. Victim and Witness Coordinator. An individual appointed 
at each brig responsible for keeping victims and/or witnesses 
notified of changes in a prisoner's status, i.e., release or 
release-related activities, transfer, escape, or death. 

e. Witness. A person who participates in a DOD criminal 
investigation or proceeding for the purpose of providing 
information or evidence concerning an offense. When the witness 
is a minor, this term includes the minor's parents or any person 
having legal custody of the minor. The term witness does not 
include a defense witness or an individual involved in the crime 
as a perpetrator or accomplice. 

2 
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4. Policy. Each brig shall establish a VWAP, as outlined 
herein, for persons entered into the program through receipt of 
a DD 2704, enclosure (1), or through their personal request. To 
effect this program, the brig commanding officer (CO), officer 
in charge (OIC), or chief petty officer in charge (CPOIC) shall 
appoint, in writing, a Victim and Witness Coordinator (VWC). 
The VWC must be a mature individual who understands the 
importance of the program and shall be sensitive to the needs of 
victims and witnesses and will rigorously ensure their 
confidentiality. Before assuming the duties of VWC, the 
individual shall fully understand the responsibilities detailed 
in this instruction, references (c) through (f}, and any other 
relevant instructions issued by the higher authority. Identity 
or location data of a crime victim or witness shall not be 
disclosed to the prisoner or any third party at any time. These 
procedures apply to prisoners of all military services confined 
in Navy brigs. Navy policy is to enhance the role of victims 
and witnesses in the military criminal justice system and to 
ensure all victims and witness are treated with sensitivity, 
fairness, and respect. 

5. Procedures 

a. Request for Notification. The initial requirement for 
notification will be sent to the brig by the trial counsel using 
a DD 2704. If a request for notification is received by a brig 
directly from a crime victim or witness by means other than a 
DD 2704, VWC will determine if the individual is a bonafide 
victim or witness. This can be accomplished by reviewing the 
DD 2704 and conferring with the trial counsel for the case and 
the Trial Service Office (TSO). If determined to be a bonafide 
victim or witness, a DD 2704 should be prepared and the 
individual registered into the program. 

b. Prisoner Files. Files of prisoners included in the 
victim and witness program will be identified by placing a white 
label on the outside of the file with the letters VW written at 
least one inch high in black. A brig-specific number will be 
assigned to the case and placed on the white label. Ensure 
accuracy of the information entered on VW screens in Corrections 
Management Information System (CORMIS}, as this information will 
be used by the VWC and the Central Repository in managing the 
program and generating reports. 

3 
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c. Victim/Witness Notification Record. The VWC will 
maintain a separate adjunct file by individual name of victim or 
witness, cross - referenced to the brig-specific number. The 
brig-specific number will be developed using the brig unit 
identification code (UIC), year and month prisoner adjudged, and 
a sequential number of the file for that calendar year, e.g., 
47968 Q.Q. 12 010. All contacts with a crime victim or witness, 
including telephonic and unsuccessful contact attempts, shall be 
documented in the Victim/Witness Notification Record, showing 
date, time, type of contact, phone number/address used, staff 
name, and reasons/outcome. 

d. Victim Witness Log . The VWC at each brig will keep a 
secure Victim Witness Log cross - referenced to the brig-specific 
number of those crime victims and witnesses. 

e. Types of Notification and Time Frames. References (d) 
and (f) require notification of victims and witnesses by using 
DD 2705, enclosure (3). This form is used to advise crime 
victims and witnesses of all release and release-related 
activities, transfers, and escapes. Unless a shorter period is 
prescribed below, notification should be made at least 45 days 
prior to the specific action. All correspondence will be sent 
certified mail, Return Receipt Requested. The receipt shall be 
filed in the Victim and Witness Notification Record. If any 
certified mail is returned, the VWC shall attempt to telephone 
the individual. 

(1) Initial Contact. An acknowledgement of request to 
participate in the program, enclosure (4), will be sent to 
victims and witnesses within 10 working days of receipt of 
DD 2704 or other acceptable request for enrollment in the VWAP. 
A completed DD 2705 (Section I; Section II, block 3, 4, 5 and 6; 
Section III a.a and 8.b; and Section V} shall be included with 
the initial enrollment letter. 

(2} Clemency/Parole Hearing. Notify victims and/or 
witnesses at least 45 days in advance (or as soon as known) of 
clemency or parole hearings held by the appropriate military 
service Clemency and Parole Board (C&PB). Advise victims and 
witnesses of their right to submit statements (written or taped) 
to the service C&PB on the impact this crime has had on their 
lives. Refer requests from crime victims and witnesses to 
appear before a clemency/parole hearing to the appropriate 
service C&PB. Personal appearances before the facility 
disposition board are not authorized. 

4 
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(3) Release. Notify victims and/or witnesses when a 
prisoner is to be released. Using DD 2705, provide the date, 
reason for release, and destination (city and state). In parole 
cases, include location, phone number, and name of the parole 
officer. Notification should be made as soon as release is 
scheduled. Telephone contact shall be made when the prisoner is 
unexpectedly released and DD 2705 will not be received by the 
victim or witness prior to the prisoner's release. 

(4) Escape. Notify crime victims and witnesses 
telephonically as soon as possible after discovery of an escape. 
Crime victims and witnesses shall also be notified 
telephonically of the prisoner's apprehension and return to 
confinement. Provide this information to the service Central 
Repository by the most expeditious means (facsimile, E-Mail, or 
telephone). See paragraph 10 for procedures if a detainee 
escapes. Written follow-up notification shall also be mailed. 

(5) Transfer 

(a) Notify crime victims and witnesses of all 
planned transfers and include the address of the new facility. 
The crime victim and witness information will be hand delivered 
at the time of transfer or forwarded via certified mail to the 
commander of the receiving facility. 

(b) The commander of the receiving facility will 
notify victims and witnesses of the prisoner's new location and 
enrollment in the facility's victim and witness notification 
program within 14 days of arrival of the prisoner. 

(c) If transferred to the United States Disciplinary 
Barracks (USDB), the crime victim and witness information will 
be delivered or forwarded via certified mail to the Command 
Judge Advocate, Attn: Victim/Witness Coordinator, USDB, Fort 
Leavenworth, KS 66027. 

(6) Emergency Leave. Notify crime victims and witnesses 
prior to the prisoner's release on emergency leave; this will 
normally be by telephone. 

(7) Death. Notify the victim or witness within 10 days 
of the death of a prisoner. 

6. Cancelling the Notification Request. A victim or witness 
may request removal from the notification program only by 
writing to the confinement facility where the prisoner is 

5 
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currently confined. After three unsuccessful attempts to 
contact a crime victim or witness, at least once by certified 
mail, a brig may request cancellation of a victim's or witness' 
participation in the program from NAVPERSCOM {PERS-84). Request 
shall be submitted in writing, providing full justification and 
description of what efforts have been made to contact the crime 
victim or witness. 

7. Contact or Communication with Victims. Prisoners will be 
advised that they are not to initiate contact with any victim or 
witness either directly or through a third party without written 
permission from the facility CO, ore, or CPOIC. This 
prohibition includes contact via telephone, visits, writing 
letters, and E-Mail. Prisoners desiring to communicate with 
victims may submit a chit requesting permission from the CO, 
OIC, or CPOIC. The vwc will contact the victim(s) to learn 
their desire. This applies whether or not the victim has 
elected to participate in this program. 

8. Training. All brig personnel will be provided information 
about the VWAP and staff responsibilities at least annually. 

9. Repository Reports. No later than the 10th working day of 
January, each Navy brig will prepare DD 2706, enclosure (5), 
(sections 1, 2 and 3d through 6c) and submit, via E-Mail, 
facsimile, or regular mail to NAVPERSCOM (PERS-84). Per 
reference (f), NAVPERSCOM {PERS-84) will compile the information 
and submit a consolidated report to NAVPERSCOM (PERS-06) for 
inclusion into the annual report submitted to the Under 
Secretary of Defense {Personnel and Readiness). 

10. Pretrial Detainees. Responsibility for notifying a victim 
or witness regarding the status of a naval detainee rests 
primarily with the detainee's command and trial counsel. For 
Air Force detainees, contact should be made with the base 
security police of the detainee's command. For Army detainees, 

6 
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the trial counsel from the detainee•s command should be 
contacted. The VWC should be prepared to advise remote or small 
commands, including duty officers in the absence of the primary 
command contact, of the appropriate action when events dictate 
( i . e. , escape) . 

11. CORMIS Responsibility. The VWC will ensure accurate 
information is entered in the prisoner's CORMIS court-action 
screen and victim/witness screens and that it clearly identifies 
all prisoners who are participants in the victim and witness 
notification program. 

12. Records Disposition 

a. Brigs 

(1) Transferred Prisoners. The victim and/or witness 
records shall be delivered or forwarded separately from the 
prisoner's record upon transfer. All victim and/or witness 
documents, to include DD 2704 and DD 2705, shall be placed in a 
sealed envelope marked "FOR COMMANDING OFFICER EYES ONLY" and 
hand delivered or mailed via certified mail to the gaining 
facility commander. 

(2) Released Prisoners. All documents pertaining to 
victims and witnesses shall be maintained separately in a secure 
manner from the prisoner records for 2 years after the 
prisoner's full term release date. After the second year 
anniversary of release, all victim and witness information shall 
be destroyed by burning or fine shredding. Under no 
circumstances shall victim and witness documents be forwarded to 
the archives for storage. 

b. Central Repository . NAVPERSCOM (PERS-84) will retain 
indefinitely all victim/witness data contained in CORMIS. 

13. Action. cos, ores and CPOICs are responsible for 
establishing internal controls to ensure all information held on 
crime victims and witnesses is kept strictly confidential and 
that no unauthorized person(s) or any prisoner(s) shall ever 
have access to the crime victim and witness files. All victim 
and witness information shall be placed in a separate envelope 
stamped on both sides "EXEMPT FROM RELEASE UNDER FREEDOM OF 
INFORMATION ACT. ONLY NAVPERSCOM (PERS - 06) CAN AUTHORIZE 
RELEASE OF INFORMATION." In addition, a cover sheet will be 
placed inside the envelope on top of the material stamped "ALL 
VICTIM AND WITNESS INFORMATION IS EXEMPT FROM RELEASE UNDER THE 

7 
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FREEDOM OF INFORMATION ACT. ONLY NAVPERSCOM (PERS-06) CAN 
AUTHORIZE RELEASE OF INFORMATION." The Victim and Witness 
Notification Program shall be included in the facility standard 
operating procedures. VWAP shall be included in the brig's 
annual inspection. 

14. Forms and Report 

a. DD 2704 (Mar 99), Victim/Witness Certification and 
Election Concerning Inmate Status, DD 2705 (Dec 94), 
Victim/Witness Notification of Inmate Status and DD 2706 
(Dec 94), Annual Report on Victim and Witness Assistance are 
available at http://webl.whs.osd.mil/icdhome/ddlist.htm. 

b. Reference (d) requires all services to report on their 
Victim and Witness Assistance program annually. DD-P&R(A)1952 
is assigned to the report contained in enclosure (5). 

J.B. HINKLE 
Rear Admiral, U.S. Navy 
Deputy Chief of Naval Personnel 

Distribution: 
SNDL 21A (FLEET COMMANDERS IN CHIEF) 

28Kl (COMSUBGRU TWO) 
CSBI (NAVTECHTRACEN DET LACKLAND AFB TX) 
FAG (NAS JACKSONVILLE FL) 
FA7 (NAVSTA GUANTANAMO BAY CU) 
FAlO (SUBASE NEW LONDON CT) 
FA24 (COMNAVREG SE JACKSONVILLE FL) 

(COMNAVREG MIDLANT NORFOLK VA) 
FB28 (COMNAVREG HAWAII PEARL HARBOR HI) 
FA26 {NAVBRIG NORFOLK VA) 
FBS (NAVMARIANASUPPACT GU) 
FT6 (NAS PENSACOLA FL) 
FB10 (NAVSTA PEARL HARBOR HI) 

(NAVSTA NORFOLK VA) 
FB12 (NAVBRIG FORD ISLAND PEARL HARBOR HI) 

(NAVBRIG/CCU PUGET SOUND WA) 
FB13 (SUBASE BANGOR WA) 
FB28 {COMNAVREG NW SEATTLE WA) 
FB34 (COMFLEACT YOKOSUKA JA) 

8 



FJA12 (NAVCONBRIG CHARLESTON SC) 
(NAVCONBRIG MIRAMAR CA) 

FTl (CNET PENSACOLA FL) 
FT31 (NTC GREAT LAKES IL) 

Commanding Officer 
Naval Brig/CCU 
Box 64 
Naval Air Station 
Jacksonville, FL 32212-0064 

Officer in Charge 
PCF/CCU Code DOOM 
541 John H Tower Rd 
Pensacola, FL 32508-5315 

Master Chief Petty Officer in Charge 
Code 1500 
CFA Confinement Facility 
PSC 473 Box 9 
FPO AP 96349-1101 

Senior Chief Petty Officer in Charge 
Pretrial Confinement Facility 
Bldg 160 Box 42 
NAVSUBASE New London 
Groton, CT 06349-5042 

Chief Petty Officer in Charge 
Pretrial Confinement Facility 
PSC 1005 Box 98 
FPO AE 09593-0098 

Senior Chief Petty Officer in Charge 
Pretrial Confinement Facility 
2601 A Paul Jones St. Bldg 914 
Great Lakes, IL 60088-5000 
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VICTIM/WITNESS CERTIFICATION AND ELECTION CONCERNING INMATE STATUS 
m,;, form i. aampr ftom FtHdDm of lnhlnMtiotl Act,.,..__, 

PRIVACY ACT STATI!MENT 

AUTHORITY: 42 U.S.C. 10606 !L!!!i .. lllc:1im'a Rlgflta - Reatltullon Act of 1990; ti U.S.C. l&01 11.m•, Victim end Wltneu 
Plotoctlon Act ol 1982. 

PRINta'AL PUIIPOSES: To lnlo,m victim• and wltneun ol their po1t-11ial ngt,11; to dete11'1ine wt.1fler 1ha vlctlm ot witnna al • crime 
tlectl ta be natltlecl al ch1nge1 In 1h11 confinement 1tetu1 ol • convicted c,iminal ollondor; and ta rocord tile oloctlon by tho victim ot 
wttnou ol !hair deaire to be notified-obQut aublequent ctw,ge1 in Inmate atotua. 

ROUTINE USES: None. 

DIIC~OBURE: Vol..itory; however, loll'" to provide identifying lnlotmalian wi~ ptlvont tile corrections laclllty lram notifying victim o, 
wttnna al chango1 In • criminal offender'• 1t1tus. 

SECTION I • ADMINISTRATIVE INFORMATION 

lns1•at1on City State ZIP Code 

Incident Number Organizational ldentifoer IORII . 
SECTION II • CEATI/ICATION OF NO VICTIM OR WITNESS 
/Comp/ar,, 11w .. cdon only If,,..,. .,. no inc/Jms or w/111- who - onli- to notification UIJder IN Vlclltn'• Rights 1111d Rntirution Act 
of tSSO, -DoD IMIIIICdon 1030.2.J 

IU repqsentetlve for 1he Government In the court-martial case of United States v. . 
IN.,,,. of •ccwedJ tt.ut. mr. ,,_ initia/1 

convened by . 
/Social s.c,,my ,,.,,,_, tCoun.mNfMI conwning --· c111r,,. -lu.,;,,g eo,-, 

I certify that thls cue does not Involve a victim or witness entitled to receive Information about tha conlinamant atatus of 

the defendant as required by the Victim's Rights and Rnlitutlon Act of 1990 (Public Law 101-847; 104 Stat. 4820). 

f~lllta of pwaon aert{fylng/ rry,-,,..,,.1'Iiir. 7:iiiJl 

{Det9J tV'iYYMMDDI ,,.....,. - 11"-J 

SECTION 111 • CERTIFICATION OF ADVICE TO VICTIM(SI AND WITNESS(ESI 
(Comp/en thh ••crlon - mete ""' wcrltns or wl-n cnrlwd IO norillclldon./ 

I certify that on this date I personally notllied tha vlclimC•I and wltneufu) In 1he court-martial cue of United Stain v • 

. . 
(/Mme of 8CCU1edl IL••r. lirlr, middle Initial/ /Soclal StlCJlfity NumlNwJ 

convened by 
(Court--lcan......ing ordornumbtlr, dllre, .nd/111//ttr, -J 

. 
whou sentence Included confinement, of their right under the Victim'• Rights and Rntltutlon Act of 1990 f Publlc Law 

101-847, 104 Stat. 48201, to racaive inlormetion about Iha 1tatua of the lnmata, to Include length ol aentence, anticipated 

earllest raleue data, likely place of confinement, the possibility of trensfer, and the right to recaiva nollflcatlon of • new 

place of confinement. I advised of the po11lblllty of parole I!' clemency with an al<planatlon of theH terms, Addltlonallv, 
I advl1ed of the right to prio, notification of the Inmate'• parole hearings, release from confinement, •cape and death. 

I advised that to receive notification of the Inmate'• t,ansfar, parole hearing 1, and release from confinement, th• victim ot 

witneu must provide the Information required In Section IV ol thla form, I advised all victim• and witne11a, that ii they 

elect to terminate or relnltlate notlllcatlon1, or If they change their acldreu ll11ed above, they must contact the Military 

Service Central Rapoaltory Ustad In Section V, 

ts;r,,,.rure of person pn,ttidlnfl noJJflr:atlonl /Typ«t n.,,,. /Ult. 'liiit11 

(0.19/ /YYYYMMDDI (Gi;dio - rltleJ 

DD FORM 27U<t, MAR hnn, PREVIOUS EDITION IS OBSOLETE. .._ ...... 

Enclosure (1) 
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SECTION IV • ELECTION TO BE NOTIFIED 

The vic:tlmf1I ind wltne11f11I Hated below have elected the right to receive lnfonnatlon about changes In the status of 

the Inmate by Initialing the "Vea• block. If the lnmete Is transferred, they understand that they will be notified of tha eddress 

of the new confinement facility. They also undarstand that If they move or their telephone number changaa, they must 

notify the confinament facility of the new address or telephone numben In order to be notified. 

UST AU. VICTIMS AND WITMESSES NVOLVED N THE CASE. (lndblr. w,,.,-. lfh;tin, or wf'11.U by ,,,ramig ·v· or "W" In ,,.. .,,,,,.,,. 
•r. coA,,m, '11IM#J who .-.:r ro btl nodfltid of lnmar. mtw t:hangu ilhould Initial In tM "Ya• cafumn; oth#wln In/NI ttt. "No• colurntl.J 

NAME ADDRESS TELEPHONE NUMBER VOR NOTU'Y 
(Ult Rrsr, Mldd_lt lnld•fl (Swer. Apartmant No., City, Sr.ta. ZJP Code/ llndude AnM Code} w 

YES NO 

. 

' 

-

SECTION V - DISTRIBUTION 

ADDRESSES /Include !klig/r ZIP Code •nd refephom, number.} 
MILITAIIY SERVICE CENTRAL IIEPOSITORY LOCAL CONFINEMENT FACLITY IN•me tllld •rlrfnl:ul 

LAW ENFORCEMENT/SPECIAL INVESTIGATION VICTIM/WITNESS (lndMdtal WIii TKeiW • copy with d other 
vir:tim/witneu eddnua bl.ckt,d OUf.} 

DD FOHM 2704 (BACKI, MAR 1999 
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OTHER SERVICES CENTRAL REPOSITORIES 

AIR FORCE: 

HQ AFSFC 
ATTN: Victim Witness Coordinator 
1720 Patrick St. 
Lackland AFB, TX 78236-5226 
COMM: (410) 671-0864/0941 
DSN: 473-0864/0941 

ARMY: 

DAM0-09DL-C 
4401 Ford Ave., Suite 225 
Alexandria, VA 22302-1432 
COMM : ( 7 0 3 ) 6 81- 6 8 8 0 
DSN: 761-6880 

MARINE CORPS: 

CMC Code (POS-40) 
2 Navy Annex 
Washington, DC 20308-1775 
COMM: (703) 614-2094 
DSN: 224-2095 
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VICTIM/WITNESS NOTIFICATION OF INMATE STATUS 
fThh lonn la •x.,,,,., frDm Ftndom of lnfotrMtlon Act 191H•.I . 

EXPLANATION: Thll form lo belnv uHd to give ballc lnfom,atlon on dlllngn In on Inmate'• 1tatu1 to victim• and whnnae1 who elacCad, an 
the DD Fonn 270., 10 be nocllled. The conllnemem IKIIITY holding Che Inmate muol pramptly notify vic:clm1 end w11na ... , al lnltlal miry Inca 
confinemanc and al conllneto otatue dlllr,o-• In eccOldanc:,i wllh DoD lnllNCllan 1030.2. 

SECTION I • DISTRIBUTION 
1, TO: M<""o,-/ 2. FIIOM; _Aals_ C-m,n~r,-YI 

a. NANI rt..r. Rm. --

.. _,,_,, ___ , 
II. IITIIEEf ADOIIUI flttCNdO -t -.I IL STIIEETADOIIUa 

c. CITY Id. ITATI 1•· ZlPCDOE "' CITY Id. ITATI! I .. ZPCODE 

I, TUUIIOIIII "1111181 /lneA,dt.,. ~I 
t. -"·--- -

SECTION I• INMATE STATUS 
1;s. ,,....,.,cNJIMEttnr.Fl,ot.-lnlrlMI 

ON/ABOUT /YYYY1IIMDIJI fYYYV1,IMDD/ 
14, n~u,.,,u. nu..,IER 111. MINIMUM H~UAI>~ DATE 18. MAXIMUM RELEASE DATE 

7. ADDRESS OF SERVICE CLEMENCY AND PAIIOLE BOARD 
.. STRUr 11. CITY . 1 •· ITATE I ,t. ZJPCODE 

NOTE 1: Clomoncy Board• will mNt arn;aHy lrom Che elate al the lnlllel board 1111111 the lnmace la releouct , Clomonc:y llaanla wl be held In 
canjunctlan wlth Parde Board• when the Jnmace becam111 ellglllle tor porole aher ..vlng DIM lhlnl al lhe ..,,•nc•. 
NOTE 2: Yau may Mrbmlt docum.nta11an ta Clemency and Parole Boards wlWI th• lnmale la u:hadulad lo appaor. II you woud ~k• 10 submit• 
Victim Impact Scatement 10 che Board, pi.a .. Hnd It ca Ille addr .. 1 above appro•lnwitely cwa -ka pdor 10 the ac:heduled baerd meeting, 
Yaut otatllmfflt may ba aubmlrtad In Ill• flllffl al• letter, o, audio or video cUMn•. A panonal •ppo•ranc:• mey alao ba -lnad. 
SECTION Ill• RELEASE EUGIBIUTY 
I. RESTORATION AND CUMENCY WCJIIILITY B .. IIIIIATE IS IIIIITIAU.Y EUllllll.f. TO Ill COUIIJUtl> ,ofl RESTOIIA110N MO ct1M1NCY Oft fYYYYIWtlDDI 

b, tNA.n II ICHEDUUD TO MEET A IEIIVIC& CI.DIINCY MD PAIIOU ·-FOR RUTOIIA110N Alm CUIIBICY 
ON fYYYYMMDDI 

t. PAROLE EUCIIIIIUTY =i L -TE II INITIAU.Y EUQmLE FOR RELU.111 OIi PAROU! ON /YYYl'MAfDDI 
b. -Tl! IS SCHEIIULED TO MEET A IEIIVICIE CUMENCY MD PAROl.f. ~ FOR PAROU 0" IY'(YVIIJIDDI 

• SECTION IV • CHANGE IN INMATE STATUS 
10. Cl£MENcYIPMOLE APPROVAL 

::::J •. INMATE w.u """OVED FOR DCUIIENCY r. l'Allou °" tYYYY.v.voo, 
AT __ , I •. PAIIOLI OfflCEll'I NAME,,...,, Fl,o~ - - I TELll'HONI --- -..,., 

1-J c. -Tl'IS~ HAI NEN QWUIED Al FOUOWI; 

11. RELEASE - . IC. ~ED REI.U.SI DESTINATION CITY I STATE - L -,.TE II IOIO RB.EASED OIII IYYVYMMDDI 
b, INMATl'II REI.U.Sl IS UNIIBI "° C-UNITY IUPERVIS-. 

12. NMATE IS DECEA&m ro.rw oldNrhl 
13.INMATEESCAPED Ill, DESTINATION_IIOIIO-, IC. DATE. Taa. MO l'UCI OP -- · 1 d. l'UCI .°' ll!COIIAIIDIENT 

•• DATE MDTIMEOFEIICAPI I /lt----1 

14. INMATE WAS TIIANSFEIIRED TO ANOTIIEII CORRECTIOHS FACIUTY ON IYYYl'MMDOI 
o. ITllUT ADORUI 

1 •· CITY 
IC. STATE I ... ZIP CDlll 

1&, OTHER 18. WE HAVE CANCEUEO YOUII REQUEST TO 

a. WOIII RaEASI. PRDCIRAM lt:GAII ON IYYYYMMDOI IE NOTIFIED OF TillS INMATE'S RELEASE - DUE TO: 
b, Rar/AR OIII TPIPOIIAIIY HOME PMOLE '110M fYYYY.VMIJDI - TO IYYYYM.VDDJ R .. YOUR llfQU£ST - .. ,s,,.dlyJ b. OTHER/~/ 

SECTION V • VICTIM/WITNESS ASSISTANCE COORDINATOR 17 .o. iu.ME lu•r. Fnr. ,.,_ ,,.,.,.,, 1·· RANK I"' SIONATURI 
~ ,t. DATE SIONII> 

. 
DD FORM Z7uo, 1,11:1; -
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ACKNOWLEDGEMENT OF REQUEST TO PARTICIPATE 

We have received your request for enrollment into the Victim and 
Witness Assistance Program in the case of prisoner (insert 
prisoner's name). I want to take this opportunity to outline 
the notification process and procedures involved. Your primary 
point of contact here at this facility is (insert name, phone 
number and address of the brig Victim and Witness Coordinator). 

We recognize that the impact of crime is devastating to innocent 
victims, witnesses and their families and we will make every 
effort to be responsive and sensitive to any concerns you may 
have. It is our intent to ensure that your status as a [victim 
or witness] (use one or the other as appropriate) and all 
information concerning your whereabouts and phone numbers are 
kept strictly confidential. Should you receive any threats made 
by or on behalf of (insert prisoner's name) or attempts to 
intimidate you in any manner, please inform us of the 
circumstances so we may take appropriate action. 

We will notify you, using the attached form (Victim/Witness 
Notification of Inmate Status-DD Form 2705) of the pending 
release or release-related activity of the above-named 
individual. This includes notification of the prisoner's 
initial parole and clemency eligibility dates, clemency and 
parole hearing dates (if appropriate), transfer to another 
institution, temporary release (i.e., emergency leave, 
hospitalization, work release program, etc.), escape or death. 
Please recognize it is Navy policy that prisoners may earn a 
portion off their sentence for good behavior. This is referred 
to as "earned good conduct time" and, if earned, will be 
reflected in the release date we provide to you. 

The date a prisoner is eligible for a parole hearing is mandated 
by Department of Defense policy and indicates only that a 
hearing will be held. You will be advised prior to the 
prisoner's scheduled appearance before the service Clemency and 
Parole Board so you may personally appear or submit an impact 
statement to the board, if you desire. To continue to receive 
notification of these events, it is important that you keep us 
informed of any changes in your address and/or telephone number. 
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After three unsuccessful attempts to locate you, we will close 
the case. 

Again, should you have any questions or concerns, please do not 
hesitate to contact either the Victim and Witness Coordinator or 
me. 

Sincerely, 

(CO/OIC/CPOIC) 
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REPOIIT CONTROL 
SVMIOL 

ANNUAL REPORT ON VICTIM AND WITNESS ASSISTANCE 

. 

This report summarizes delivery of services to victims and witnesses as prescribed by the Victim and 

Witness ProtectlOII Act of 1982118 USC 15121 and the Victim's Rights and Restitution Act of 1990 
. 142 USC 10601-106071. It ls submitted annually·in accordance with DoD Instruction 1030.2 • 

1. n_.-vntH•- urrn .. c 2. REPORTlNG PEIIIOD 
L FROM b. TD 

January 1, December 31, 

3. DURING THE REPORTING PERIOD, OUR LAW ENFORCEMENT, SPEctAL INVESTIGATION, TRIAL COUNSEL. AND 
RELATED OFFICES ASSISTED: 

a. UPON INITIAL CONTACT: 

' crime victims and witnesses ware Informed ~f their rights to a111i1t11nce . 
(DD Form 27011, 

b. UPON REfERflAL TO COURT-MARTIAL: 

crime victims ware Informed of their consultation rights in courta-martial 

100 Form 2702). 

-
c:. UPON SENTENCING TO CONFINEMENT: 

crime victims and witn111111ea ware informed of their right to be notified 

of changas in tha confinee's status in prison 11.e·., esc11p111, parole, daathl IDD Form 2703). 

d, ONCE INFORMED OF THER RIGHT TO BE NOTIAED OF CHANGES IN THE CONFINEE'S STATUS: 

crime victims and witnasses, using the DD Form 2704, elected to be 

notified of confinaa status changes. 

4, DURING THE REPORTING PERIOD: 

confin1tt1 status changes rasulted In notification letters 

IOD Form 27061 being sent from our confinement facilities. ' 

II. AS OF DECEMBER 31, --
Our confinement facilitles reported the cumu!ativa total of Service conflnaas for whom they must. make victim 

or wltnasa notlfic11t1on1 111 follows: 

111ARMY 12.INAYY 131 AIR RIRCE 141 M4RINES 1&1 co~ OUARI) 11111 v,nEn 

' 

I. 000 COMPONENT .RESl'0NSl8L£ OFflCIAL .......... ,,...r. t"nl, ,.. __ , D, 91,,_,uftl: C. w"1 E a1Ur1ED 

IYYYYMMDDJ 

"" run"' LIUD, uc ...... 
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SUMMARY OF CHANGES 
BUPERSINST 5800.3A 

1. Paragraph 6.a. (Request for Notification). Guidance was 
added to establish a system of tracking non- receipt of DD Form 
2704, Victim/Witness Certification and Election Concerning Inmate 
Status, and to specify procedures for obtaining delinquent DD 
2704s in order to ensure receipt in a timely manner. 

2. Paragraph 6.e. (Victim Witness Log). Requires the entry of 
dates of victim and witness notifications and their receipt to be 
made in CORMIS and designates CORMIS as the official 
Victim/Witness Log. 


