**Updated 10 Feb 2020**

TEMPLATE FOR FOREIGN AREA OFFICER LATERAL TRANSFER APPLICATION WITH NOTES

1. In general, follow the format contained in MILPERSMAN 1212-010. This template includes additional information on FAO-specific items required for applicants requesting FAO as their first choice. 
 
2. [bookmark: _GoBack]Specific board timeline submission deadlines will be promulgated via NAVADMIN approximately one month prior to the package submission deadline for the August 2020 Lateral Transfer board. Following publication of the NAVADMIN, a Letter of Instruction with detailed application and eligibility requirements will be published on the Lateral Transfer / Redesignation page of the NPC website. Pending publication of the NAVADMIN/LOI specific to the August 2020 board, it is recommended that you begin preparing your application for the August 2020 board by referencing the NAVADMIN and LOI for the previous board, as this information is largely the same from board to board. You can access the most recent NAVADMIN by viewing NAVADMIN 306/19 available under the message library tab of the NPC homepage. You can cut and paste the below link to your web browser to access the most recent LOI: 

https://www.public.navy.mil/bupers-npc/boards/administrative/TransferRedesignation/Pages/Status.aspx 

It is important that you don’t wait until the NAVADMIN is published for the board to which you are applying, because some of the required items for your application package can take over a month to complete (such as scheduling a DLAB, scheduling your O6 interview, and completing the overseas screening for you and your dependents). 

3. The body of your Lateral Transfer application should be completed in accordance with MILPERSMAN 1212-010, but for your reference a typical application for FAO should look something like the following: 

---------------------------------------------------------------------------------------------------------------
Date
From: Rank, Name, USN/Current designator

To: Director, Bureau of Naval Personnel (BUPERS 3)
Via: Commanding Officer, Command name 
Subj: REQUEST FOR LATERAL TRANSFER AND REDESIGNATION BOARD
Ref: (a) CNO WASHINGTON DC 141750Z DEC 18 (NAVADMIN #303/18)

Encl: (1) Waiver requests (if needed)
(2) Any FITREPS/awards/transcripts/qualifications that have not made it into your OMPF/official record prior to the submission deadline
(3) DLAB score (required, see note 6 below)
(4) DLPT score reports (if you have tested in any languages, although not required for your application)
(5) NAVPERS 1300/16 Part I, II and IV(see note 1)
(6) Proof of SCI eligibility (see note 7 below)
(7-X) Any other relevant material documenting qualification or supporting selection to the desired program, Letter(s) of recommendation, transcripts, etc.
(last) Personal Statement with AOR Preferences clearly delineated (see note 7 for additional guidance)

1. Per reference (a), I respectfully request redesignation. The following information is provided:
a. Designator(s) requested:  First choice: FAO. If not selected for my first choice I (do/do not) desire to be reviewed by another community.
b. Date and place of birth: [DD MMM YYYY], [City, State]
c. Source of commissioning: [Commissioning source]
d. Date of original commission: [DD MMM YYYY]
e. Date of rank: [DD MMM YYYY]
f. Date of end of obligated service in the parent community: [DD MMM YYYY]
g. Citizenship: [if naturalized, include naturalization number, date and place].
h. Warfare qualification(s): [Qualification, unit, date, designating official].
i. Information requested by FAO community as follows:
i. Security Clearance: [Secret, Top Secret, etc., date of SSBI]
ii. DLAB score: [score, indicate score for most recent test only, see note 6 below]
iii. DLPT score(s): [ex. Spanish, 23 March 2018, Listening: 2, Reading, 2+, OPI not administered, see note 6 below.]
iv. Include any internationally focused graduate education and/or linguistic courses/certification here with applicable documentation attached to the application as an enclosure.
j. Additional information: [Use this area for additional information which you feel should be brought to the attention of the board.] Additionally, include the following paragraph:

“I certify that I (and my family, if applicable) am (are) worldwide assignable, and that I will immediately notify the Foreign Area Officer Community Manager if this situation changes.
I understand that if selected for this program that I will participate in graduate level education and language training as needed. In the case of graduate education, I agree to remain on active duty for a period equal to three times the number of months of education up to a maximum of three years. In the case of language training, I agree to remain on active duty for one overseas tour. This obligation may be discharged concurrently. If no training or education are required, I agree to remain on active duty in the FAO community for at least one complete FAO tour. These agreements do not obligate the Navy to retain me on active duty.
However, if I fail to complete the agreed upon active duty (voluntarily or through misconduct), I agree to reimburse the United States for the cost of the education/training received prorated for the obligated time served.”

k. I (am aware / am not aware) that I am either the subject of an ongoing criminal or military investigation of any kind, or pending charges for any improper behavior or misconduct. [if answered “am aware”, please provide any amplifying information here to h3lp determine your eligibility for the board]

Very respectfully,


[applicant’s signature- (it must be signed)]


Contact Information: LT Ima Sailor 
Comm: (xxx)xxx-xxxx Ext: xxxx
Mobile: (xxx)xxx-xxxx
Email: ima.sailor@navy.mil; imasailor@gmail.com


--------------------------------------------------------------------------------------------------------------------------

Additional Notes:
1. Commanding officer’s endorsement should comment on suitability for designation and assignment as an FAO.  It can also include information that would be traditionally in a letter of recommendation. Additionally, your CO’s endorsement must specifically comment on your overseas assignability IAW Part I and II of the NAVPERS 1300-16 (Report of Suitability for Overseas Assignment). Part I and II of the NAVPERS 1300/16 must be completed with your XO (or equivalent) acting as an interviewer and your MTF representative signing Part II and enclosed in your application package. Your CO should complete part IV of the NAVPERS 1300/16 unless the CO’s endorsement already includes specific language attesting to your overseas assignability.  The NAVPERS 1300-16 must be screened to NAVCENT (NSA Bahrain) standards regardless of your regional desires. Dependents must be listed in Part II, and the provider must comment on the overseas suitability of your dependents. If done via BOL, applicants must include a printed copy, because the board does not have access to your BOL files. Overseas screenings are valid for one year. As such, if you are not selected for FAO on your first attempt, and reapply on the next scheduled board (boards are held twice a year in February and August), you will not need to redo your overseas screening for the next consecutive board. 

2. Waiver Requests must be endorsed by your CO, either as a stand-alone endorsement or as part of the CO endorsement letter. See board NAVADMIN for specific instructions. Academic waivers for candidates that do not have a GPA of 2.62 or higher are also available. There are no waivers available to TS-SCI eligibility or overseas screening to NAVCENT standards for the member and all their dependents (if applicable). Applicants that do not meet the FAO Community’s security clearance eligibility requirements and overseas screening requirements will not be referred to the lateral transfer board.  Additionally, those applicants from year groups that have no in-quotas (closed due to FAO Manning) may not be referred to the board.  The anticipated in-quotas by year group may change due to lateral transition selections and FAO Community losses.  Anticipated in-quotas for the next lateral transfer board are calculated by the FAO OCM immediately after the Lateral Transfer Board Results are posted. Please refer to the NAVADMIN announcing the board for the year groups that are anticipated to have in-quotas or contact the FAO OCM.

3. Read OPNAVINST 1301.10C and MILPERSMAN 1212-010 to ensure you have included everything you need in your package and are aware of all requirements.

4. To support the AOR assignments process of those selected by the board, all applicants are required to provide their preference of AOR assignment. It is imperative that within your personal statement there is a list clearly delineated in order of preference (most desired to least desired numbered 1-5 clearly).  This is only to communicate your desire. When applying for lateral transfer, you are applying to become a Foreign Area Officer, and not a specific country/region Foreign Area Officer. If you feel strongly about why you should be selected to a specific region, you need to address that in your personal statement.  The FAO Community Management Team will slate the laterally transitioning FAOs to an AOR after the board results are posted based on the Officer’s Year Group and FAO regional manning and regional requirements at the time of the board results. The regional assignments are then approved by the FAO Community Sponsor. Newly assessed FAOs will then be notified of their regional assignment by the OCM via email. FAO applicants must understand that applying for transfer to FAO means applying to become a Navy international engagement professional vice applying for assignment to a specific country or region based on personal preferences.

5. For applicants without a regionally focused Master’s degree, please provide your academic profile code (APC) if available, or in the alternative, a copy of your undergraduate transcript documenting a GPA of 2.62 or greater.  

6. DLAB score is required. DLPT scores are requested as an additional measure of language ability, if you have any. Only documented DLPT scores within 3 years of application will be accepted. Anecdotal report of language qualification is of interest to the FAO community, but will not be considered by the board as actual language qualification. (e.g. I have studied Arabic for 5 years in college). To locate a testing facility near you, send an email to: languagetesting@navy.mil

7. If you hold an active TS/SCI clearance, no documentation is required. If your clearance is expired, inactivated, or if you otherwise do not hold a TS/SCI clearance, you will be required to complete an SF-86 and submit to your command’s SSO and request that your SSO conduct an SCI pre-nomination interview.  You do not need to submit an SF-86 with your lateral transfer package; you only need to submit a letter from your SSO on command letterhead attesting to the results of your SCI pre-nomination interview. A template for an SSO pre-screen letter can be found on the FAO OCM web-page. 

8. If your undergraduate degree transcripts and any transcripts for graduate work that you may have completed are available on your OMPF, there is no need to include with your application. If your transcripts are not in your OMPF, please include these as attachments with your application. Please do not send high school transcripts. 

9. The personal statement should be submitted as an enclosure to your application.  If applying to multiple communities for consideration you may submit two separate statements or one that addresses multiple communities. There is no specific format, but it should address the following main points:

a. Why you desire to be a Foreign Area Officer
b. Experiences or abilities that will contribute to your effectiveness as an ambassador for the U.S. Navy and the United States internationally
c. Briefly outline your professional record and address any shortcomings that may be in your record
d. AOR preference clearly numbered (1-5). If you are seeking to be assigned to a specific region, it is recommended that you describe your experiences and qualifications that warrant this consideration. Example:
“My AOR Preference is as follows:
1. AFRICOM
2. EUCOM
3. SOUTHCOM
4. INDOPACOM
5. CENTCOM”


10. Signature Block and Contact Information: It is required that you sign your application. It is recommended that you provide both work and personal phone numbers and email addresses. This will enable the FAO OCM to contact you easily after the Board Results are published.

11. Officers applying for lateral transfer into the FAO community are required to complete an interview with a designated Navy O6 FAO prior to the application deadline for the board. Contact the FAO OCM no later than 15 days prior to the application submission deadline to schedule your interview. Your interview appraiser will submit an interview appraisal evaluation directly to the board, and will be added to your submitted application by BUPERS 3 board admin support personnel. You may contact the FAO OCM following completion of your interview to confirm submission of your appraisal sheet. Sometimes interviews are scheduled AFTER the submission deadline for packages. That is acceptable. Do not delay the submission of your lateral transfer application just because you haven’t completed your interview. 

12. Thank you for your interest in the FAO Community!  If you have any questions while you are constructing your application package or would like to meet with FAOs near you to discuss your draft application, please contact the FAO OCM.

FAO Officer Community Manager
Comm: 901-874-3694
DSN: 882-3694

13. It is typical for applicants to NOT be selected on their first attempt- the board is competitive both in terms of limited out-quotas from your parent community and limited in-quotas by yeargroup to FAO. Both out-quotas and in-quotas can vary substantially from one board to the next, so applying to multiple boards will maximize your opportunity for selection. If not selected for a given board, feel free to reach out to either your parent community OCM or the FAO OCM to discuss the outlook for quotas on the next board and/or tips to improve your package/competitiveness for FAO.

Good Luck!
