NAVSUPINST 1520.5A
NAVSUPINST 1520.5A
                                                     [DD Mmm YY]

From:  LTJG First M. Last, SC, USN, XXX-XX-####/3100
To:    Director, Supply Corps Office of Personnel (PERS 4412)
Via:   [Insert Immediate Supervisor/chain of command]

Subj:  SUBMISSION OF [INSERT INTERN PROGRAM] INTERN INDIVIDUAL
       DEVELOPMENT PLAN FOR LTJG LAST

Ref:   (a) NAVSUPINST 1520.5A, Naval Supply Systems Command
           Supply Corps Internship Program
       (b) Current DAU Certification Standards and Core Plus
           Development Guide, [Insert respective certification
           program:  Contracting, Business-Financial Management,
           Life Cycle Logistics or Program Management]

Encl:  (1) Copy of Certification Standards and Core Plus
           Development Guide for [Insert certification program]

1.  Per reference (a), the following [Insert Intern Program] intern Individual Development Plan (IDP) for [Insert rank/name] is submitted for review.  

2.  Intern Information:
    
	DATE REPORTED
	DD MMM YY

	PROJECTED ROTATION DATE (PRD)
	YYMM

	ADDU ACTIVITY (if applicable)
	UIC/SHORT TITLE

	INTERN EMAIL
	first.last@

	INTERN PHONE (W)
	COMM/DSN

	SUPERVISOR (Rank LAST, FIRST)
	LCDR LAST, FIRST

	SUPERVISOR EMAIL
	first.last@

	SUPERVISOR PHONE (W)
	COMM/DSN

	LEVEL OF CERTIFICATION REQ’D
	I / II / NA



3.  [Outline your current developmental job assignment, to include:  if/when you are projected to rotate and what your projected future assignment(s) will be]







Subj:  SUBMISSION OF [INSERT INTERN PROGRAM] INTERN INDIVIDUAL
       DEVELOPMENT PLAN FOR LTJG LAST

4.  Per reference (b), the following acquisition and functional training courses required for DAWIA certification are listed below.  An “(R)” following the course title indicates that the course is delivered as resident based instruction.

    a.  [Insert respective certification program] Level I

Course ID & Title							DATE REQUESTED	

[e.g. CON 090 FAR Fundamentals (R)]			TBD/DD MMM YY

    b.  [If applicable, insert program] Level II

Course ID & Title							DATE REQUESTED

[Insert Course]							TBD/DD MMM YY

5.  The following list of recommended/desired courses has been reviewed and approved by my chain of command and will be scheduled as time and funding permits:

Course ID & Title							DATE REQUESTED

[Insert Course]							TBD/DD MMM YY

6.  Anticipated future developmental training or assignments [if applicable]:

7.  [Insert additional comments, if desired]

8.  This IDP is designed to provide the planning framework that will serve as my training guide for the duration of my internship.  The contents clearly define how I plan to accomplish the required coursework and program milestones prior to the end of my tour.

Subj:  SUBMISSION OF [INSERT INTERN PROGRAM] INTERN INDIVIDUAL
       DEVELOPMENT PLAN FOR LTJG LAST

9.  Completion of the goals set forth, along with any other pertinent updates or additional/optional training, will be annotated in my progress reports.  My initial progress report is due six months from the submission date of this IDP and subsequent progress reports will follow at six month intervals until the end of my internship.



                                 F. M. LAST

Copy to:
Internship Program Coordinator
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         2                  Enclosure (4)
