NAVSUPINST 1520.5C
NAVSUPINST 1520.5B
                                                     [DD Mmm YY]

From:  LTJG First M. Last, SC, USN, XXX-XX-####/3100
To:    [Insert Internship Community of Interest Lead]
Via:   [Insert Immediate Supervisor/chain of command]

Subj:  SUBMISSION OF [INSERT INTERN PROGRAM] INTERN PROGRESS
       REPORT FOR LTJG LAST

[bookmark: _GoBack]Ref:   (a) NAVSUPINST 1520.5C

1.  Per reference (a), the following intern progress report for the period of [DD MMM YY] through [DD MMM YY] is submitted for review.

2.  Intern Information:
    
	DATE REPORTED
	DD MMM YY

	PROJECTED ROTATION DATE (PRD)
	YYMM

	ADDU ACTIVITY (if applicable)
	UIC/SHORT TITLE

	INTERN EMAIL
	first.last@

	INTERN PHONE (W)
	COMM/DSN

	SUPERVISOR (Rank LAST, FIRST)
	LCDR LAST, FIRST

	SUPERVISOR EMAIL
	first.last@

	SUPERVISOR PHONE
	COMM/DSN

	LEVEL OF CERTIFICATION REQ’D
	I / II / NA

	IDP/LAST REPORT SUBMITTED
	DD MMM YY




3.  COMPLETED – Mandatory/Required Training

COURSE ID & TITLE							DATE COMPLETED

[Insert Course/Training]						DD MMM YY








Subj:  SUBMISSION OF [INSERT INTERN PROGRAM] INTERN PROGRESS
       REPORT FOR LTJG LAST

4.  COMPLETED – Optional/Recommended Training

COURSE ID & TITLE							DATE COMPLETED

[Insert Course/Training]						DD MMM YY


5.  COMPLETED – Developmental Assignments [If applicable]

COMMAND								START	END

[Insert Command Title]					MMM YY	MMM YY


6.  CERTIFICATIONS/AWARDS/QUALIFICATIONS

[Insert applicable achievements]


7.  COLLATERAL/ADDITIONAL DUTIES PERFORMED

[Insert any applicable]


8.  SUMMARY OF PROGRESS

[Insert self-evaluation of progress to date]


9.  COMMENTS/SUGGESTIONS FOR PROGRAM IMPROVEMENT

[Insert comments]



                                 F. M. LAST


Enclosure (4)
2                  Enclosure (4)
