3100 Indefinite Recall Application Notes

Use the sample Indefinite Recall application, which begins on the next page, as your template for assembling your application.  Please refer to the Supply Corps Career Counselor NPC webpage for the application deadline date.

* All applicants are required to have a command endorsement.  
-  If your PRD is outside of 18 months from the board convene date (NOV 2020), the CO endorsement must include the following sentence: “This command understands that if the applicant’s PRD is not within 18 months of the Indefinite Recall convene date, the billet may be gapped until the applicant’s original PRD or until a relief can be identified.”  Without this sentence, your application will not make it through the waiver process.  
-  For SELRES currently on active duty orders (MOB, ADSW, extended ADT, etc.), command endorsements may be submitted via either your reserve unit CO or your current AC gaining command.

* Enclosures 1-5 are required.

* Enclosure 6 (Letter(s) of Recommendation (LOR)) is/are not required, but encouraged.  No more than FOUR LORs will be accepted.  
 

* Send the Application documentation with CO endorsement using the following method:

- Scan and e-mail to: supply_corps_cc@navy.mil 
- The subject line must read: 
FY2021 SUPPLY CORPS INDEFINITE RECALL APPLICATION PACKAGE ICO (RANK FIRST NAME LAST NAME, DESIGNATOR)

















DATE

From:  LT Fuller T. Support, USN, xxxx (designator)
To:    	President, FY21 Supply Corps Indefinite Recall Accessions Board
Via:   	Your Commanding Officer or Officer-In-Charge 

Subj:    FY2021 SUPPLY CORPS INDEFINITE RECALL APPLICATION

Ref:    (a) MILPERSMAN 1321-105

[bookmark: _GoBack]Encl.    (1) NAVPERS 1331/5
	(2) Annual Statement of Service History (ASOSH)
(3) Performance Summary Record (PSR)	
(4) Last four fitness reports (FITREPs)
(5) Last three physical fitness assessment results 
(6) Letter(s) of recommendation (up to 4 recommended, but not required)
(X)* Any information missing from your OSR

*Note: enclosure examples are the following (not limited to): 

         (X) Fitness Report DD MMM YY – DD MMM YY 	  
         (X) Professional / Civilian Education Certificate(s) 
         (X) Personal Award Certificate(s) 
         (X) Joint Qualification Certificate(s) 
         (X) Individual Augmentation Documentation 
         (X) Official Officer Photo
         (X) Resume (SELRES annotating pertinent civilian skills) 
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]   
1.  											          Initial
	Per reference (a), I respectfully request consideration for selection for an Indefinite Recall.  Enclosures (1) through ( ) are provided for your consideration.
	



2.  Initial the following statement that applies to your current classification (select one).
											          Initial
	I am a FTS Officer, and if selected for redesignation into (or within) the 3100 Active Component program, I agree to serve a minimum of three years on active duty.
	

	I am a Selected Reserve Officer, and if selected for redesignation into the 3100 Active Component program, I agree to serve a minimum of three years on active duty.
	



3.  Initial and explain, if necessary:
									        	        YES        NO
	I am presently cleared fit for full duty and medically available for immediate assignment.  
	
	

	If no, explain:



	I am currently applying for another active duty transfer redesignation program or any other active duty administrative program.
	
	

	If yes, explain:




  

6.  Personal statement / clarifying remarks:	
Please include a short (no more than 500 words), personal statement that explains why you desire selection.  You may also offer the board any professional information that may not be readily apparent in your record.  Finally, please include your email address and/or phone number in case of any questions (e.g. If any questions on my application, please feel free to contact me at imapplicant@navy.mil or 212-555-1234.) 



(Signature)
F. T. SUPPORT



