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       DATE

From:  LCDR Smooth R. Sailor, USN, DESIG
To:    Commander, Navy Personnel Command
Via:   Commanding Officer, INSERT UNIT NAME HERE

Subj:  REQUEST FOR PROJECTED ROTATION DATE (PRD) EXTENSION

Ref:   (a) MILPERSMAN 1301-104 

1. I respectfully request to extend my PRD for XX months from my current PRD of MONTH YEAR to MONTH YEAR.

2. INSERT SUPPORTING INFORMATION FOR PRD EXTENSION REQUEST HERE (OPTIONAL)

 

         S. R. SAILOR

 

 

 

 

 

 

 

 

 

 

 

 













(COMMAND LETTERHEAD)
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    Ser XX/XXX
    DATE

FIRST ENDORSEMENT on LCDR Smooth R. Sailor, USN, DESIG 
                  ltr of X XXX XX

From:  Commanding Officer, INSERT UNIT NAME HERE
To:    Commander, Navy Personnel Command

Subj:  REQUEST FOR PROJECTED ROTATION DATE (PRD) EXTENSION

1. Forwarded, recommending approval/disapproval of extending LCDR Sailor's PRD from MONTH YEAR to MONTH YEAR.

2. INSERT SUPPORTING INFORMATION FOR PRD EXTENSION REQUEST APPROVAL/DISAPPROVAL (OPTIONAL)

 

                                      
                                      L. J. SILVER

Copy to:
Member






























