Record Review and Board Prep
Your record is your resume, and as you approach each career milestone, your resume will be put through various Promotion and Screen boards.  In order to put forth the most accurate resume possible, you need to take responsibility of your record.  Please review your record periodically, and ensure you are doing maintenance continuously throughout your career.  
All board preps should begin with an individual record review (3-6 months prior to your board)
· Start Here:  Web Enabled Record Review. You can now view your record on BOL without having to order a CD.
· Good Links for Board Preparation:
· Preparing for a Board
· To submit Correspondence to a Promotion Board
· To submit Correspondence to a Screen Board, please submit to your Community Detailer/Placement Officer.  They will ensure it is submitted appropriately.
· Things to look for:
· Continuity of FITREPs (Looking for no major gaps of time.  Generally BUPERS considers more than 90 days to be a major gap, but you should strive for as close to day-for-day continuity as possible).
· OSR has ALL of your information (Education, Additional Qualifications Designators (AQDs), and Awards are traditionally sections that are missing or inaccurate)
· Officer Photo is up-to-date (Color photo, full-length, three-quarter view, in khakis (if possible), displaying current rank) 
During your Record Review if you need to make changes or updates, please feel free to contact the detailer for guidance or assistance.  Also, you can utilize the following links:
· Update your Record; submit or fax information to Records Management Division.  Also if you are attempting to correct a specific block on your ODC, contact your detailer for appropriate contact info for updating your record.
· Update your Awards, NDAWS FAQ Webpage (Click on Question: ‘How Do I’, and Topic: ‘Update Awards’) has great gouge to fit your scenario.  If you have questions, contact your community Detailer.
· Update or add your Education, please submit Transcripts to:
· Navy Personnel Command
PERS-45E
5720 Integrity Drive
Millington, TN 38055-4500
Or
Phone:  (901) 874-4992       DSN:  882-4992
Fax:    (901) 874-2696       DSN:  882-2696
