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DD Mmm YY
From:  LT John E. Doe, USN
To:    Director, Military Community Management (BUPERS-3)
Via:   Commanding Officer
Subj:  LATERAL TRANSFER/REDESIGNATION FROM 68XX TO 18XX


  WITHOUT BOARD ACTION (WOBA)

Ref:   (a) 10 U.S.C.



  (b) OPNAVINST 1210.5



  (c) MILPERSMAN 1212-030


  (d) NAVADMIN 014/18

Encl:  (1) Copy of Warfare Designation



  (2) Copy of College Transcript with conference of degree

1.
Per references (a) through (d), I respectfully request Lateral Transfer/Redesignation via WOBA from 68XX to 18XX.

a. Date originally commissioned:  YYMMMDD

b. Current Rank and DOR:  LTJG / LT / LCDR / YYMMMDD

c. I meet warfare and educational requirements of reference (d).

2.
I understand that if approved for lateral transfer/ redesignation via WOBA, I will incur a 2 year obligation from the date of approval.













J. E. DOE 
COMMAND LETTER HEAD


   1200

   Ser NXX/XXX

   DD Mmm YY
FIRST ENDORSEMENT on LT Im A. Sailor, 68xx, USN ltr of DD Mmm YY
From:  Commanding Officer OR Officer In Charge, Command (Location)
To:    Director, Military Community Management (BUPERS-3)
Subj:  LATERAL TRANSFER/REDESIGNATION FROM 68xx TO 18xx WITHOUT

       BOARD ACTION (WOBA)

1.  Forwarded, recommending approval.














M. I. Incharge
Copy to:

LT Doe
