





RFMT 2.2 Quick Guide

1. GETTING STARTED

1.1 HOW TO ACCESS/REGISTER RFMT
To register for an RFMT account, you must have a valid CAC.

1. Insert your CAC and navigate to the RFMT website:
https://private.navyreserve.navy.mil/apps/rfmtweb/

2. Onnitial logon, follow the instructions in the RFMT Account Registration page.

RFEMT Account Registration EDIP] "———

Step 1: First, we have a few basic questions to get staried.
What is your affiliation? Military v

Are you a drilling Reservist? Yes v

Let's see if we can locate your Member
Record in the Reserve Headquarters
System (RHS), the primary data source s MM-DD-YYYY Q, Locate Record
for the Reserve Force Manpower Tools

(RFMT) system.

Social Security # Date of Birth

3. Enter your affiliation and if you are a drilling Reservist.
4. Enter your SSN and DOB and click outside the field to continue.
5. Click Locate Record.

6. The Name fields will be populated if your record was found, you can enter the rest of your
information in the window.

7. If not found, you can enter your information in the window.

8. Click Register.

1 October 2015 1


https://private.navyreserve.navy.mil/apps/rfmtweb/

RFMT 2.2 Quick Guide

1.2 HOW TO FIX THE BROWSER COMPATIBILITY VIEW

The RFMT application is designed to use Internet Explorer 10 (IE10) or above. If you receive the
following “WARNING: IE Compatibility Mode Detected” message:

WARNING: IE Compatibility Mode Detected

It appears that you may have Compatibility Mode enabled
in your browser. Access to RFMT with Compatibility Mode
is not supported. This application supports Internet
Explorer 10+, Mozilla Firefox, and Google Chrome. If you
require assistance disabling Compatibility Mode, please
contact your local IT Help Desk for support.

You are accessing RFMT with IE 9 and below. The application was developed to be compatible with the
Navy's baseline and above. All users accessing RFMT from IE9 and below are encouraged to update their
browser to a newer (more secure) version of IE10 or above or a recent version of Mozilla Firefox, or
Google Chrome.

1.3 HOW TO SEARCH BILLETS

The Billet Search functionality available in the top menu returns all billets, regardless of your eligibility.

1. From the RFMT Menu bar, click Search.
2. Click Billet Search (Officer Only).

3. From the left navigation pane select options to narrow your search results.

When using the Quick Search enter criteria in the text box provided. If adding multiple items add

a comma or new line between entries. Partial matches are not supported.
|
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1.4 HOW TO SORT AND FILTER RFMT GRIDS

RFMT often displays information in grids or tables. The grids can be manipulated by changing the sort
order of columns, adding or removing columns and by filtering columns of data by values.

To access these features, select the down-caret I:I in the column header.

Sort:

1. Click the down-caret in the Designator “Desig/Rtng” column header.
2. Hover over Sort Ascending or Sort Decending to change order of display order for column.
3. Select Is equal to and enter 4100 as the search term.

4. Click Filter. Officer Billet Search page updates to only show billets with the “4100” designator.

Add or Remove Columns from Grid:

1. Click the down-caret I:I in the Designator “Desig/Rtng” column header.
2. Hover over Columns to add or remove columns from the Grid.

3. Click the checkbox to toggle the column on and off.

How to Filter Columns

1. Click the down-caret I:I in the Designator “Desig” column header.
2. Hover over Filter.

3. Select one of the following options from the drop-down menu (Is equal to, Is not equal to, Starts
with, Contains, Does not contain, and Ends with). Allowing a variety of ways to filter the selected
column.

4. Example: Selected Is equal to and type “1105” in the dialog box.
5. Click Filter. Officer Billet Search page updates to only show billets with the “1105” designator.

6. Click Clear to clear the filter.
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