Unclassified

NDAA 19 TAP / eForm Training

OPNAYV 170C / CNIC N91

Updated: SEP 2019

Unclassified



Unclassified

Topics

= VOW/VEI
= NDAA 19 Changes
= New eForm Design/Updates

= Pre-sep Counseling
= Capstone/ CRS Review
= Commander/Designee Verification

= GPS Reports
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Veteran Emp

Unclassified

loyment Initiative (VEI)
Summary

VOW Act of 2011

Legislative requirements of Title 10 (81144)
mandate all Service members provided transition
assistance

(1)Pre-separation Counseling;
(2)DoL Employment Workshop

(3)Veteran Affairs Benefits briefing

Unclassified

VEI Task Force

The VEI Task Force requires implementation of four
overarching transition deliverables as career readiness:

(1) Career Readiness Standards (CRS);
(2) Transition GPS (Goals, Plans, Success) curriculum;
(3) CAPSTONE event; and

(4) Military Life Cycle (MLC)
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VOW Act Exemption Policy

No Service member, to include Reservist, is exempt from participating in
Pre-separation counseling or the VA Benefits Brief.

Exemptions from the DoL Workshop are:

Service members retiring after 20 or more years may opt out.
Members of AC, RC and Guard who after serving their first 180 continuous days or more
on Active Duty under Title 10 may opt out if they meet at least one of the following:

» Must have confirmed employment or documented acceptance to education institution
All Guard and Reserve members who have previously attended TAP may opt out of TAP.
Commanders in the Service member’s chain of command may waive mandatory

participation where Sailors are needed to support a unit on orders to be deployed within
60 days.

* A “make-up” plan must be developed. [exemption for time requirements]

An exempt Service Member must formally document their decision to not participate on the
DD Form 2958.

LIMITED PARTICIPATION:

« Bad Conduct or dishonorable discharge — not eligible to attend additional tracks or
CAPSTONE event.

« QOther than honorable discharge — CO determine whether can attend additional
tracks or CAPSTONE event.
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TGPS VC via JKO

= Transition GPS virtual curriculum is now on Joint Knowledge Online portal
(JKO)

= The redesigned TGPS virtual curriculum is not to replace the 5 day brick
and mortar classroom instruction, but is put into an environment where
service members can access it whenever they need it from anywhere in
the world.

= As always the FFSC classroom instructions is the preferred method, but
for those who are in isolated or geographically separated location, and
those with short fused ADSEPs the virtual curriculum is there for them on
the JKO website.

= Disconnected Ops: remote or isolated areas (ships underway with
unplanned separations) without internet access may complete VC TGPS
curriculum via NKO server onboard.
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FY19 NDAA Changes

Section 1144 (f) Improvements to TAP (sec. 552) effect 1 OCT 2019

Secretary of Defense submit an Action Plan not later than 120 days after the enactment date of 8/13/2018.
(COMPLETE: Submitted 10 Dec 2018)

Requires initial counseling prior to commencing transition process to include a self-assessment, information
on reenlisting, and receive information on resources regarding military sexual trauma.

Initial Counseling and Pre-separation counseling MUST be completed 365 days prior to release from active
duty date. Transition starting point: Retiring 24-18 mo; Separating 15-12 mo; Adsep/Medical immediately

Establish at least three pathways for members to make selection based on demographic factors.
Joint Pathways:

— Tier I (confirmed employment, demob returning to previous job, stay-at-home spouse)

— Tier Il (mid-grade separations, ready to transition w/ draft plan, relocating)

— Tier lll (short-fuse administrative separations, no plan, not financially set)

Revised 5-day model that will include two-day track (employment, education, technical training,
entrepreneurship) for selected pathway

Establish standardized performance metrics to measure TAP participation and outcome-based objective
benchmarks to monitor and track long term outcomes (see performance evaluation plan in back-up)

Ensure members obtain sufficient financial literacy to effectively leverage conferred benefits anﬁiﬁé‘ IRVIV
opportunities for employment, education, vocational training and entrepreneurship Ff,f'::'u BY THE BEA
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% FY19 NDAA CHANGES

INDIVIDUALIZED
INITIAL
COUNSELING (IC)

PRE-SEPARATION
COUNSELING

NLT 365 days prior to
separation or

NLT 365 days prior to
separation or

@ 1 DAY

© 1DAY

DoD Transition Day; = Explores VA benefits Overview of Culminating event in
includes: earned by the employment which Commanders
= Managing Your Transition service member and topics and best verify achievement

= MOC Crosswalk how to apply them. practices. of Career Readiness

= Financial Planning for
Transition

2-DAY SERVICE MEMBER ELECTED TRACKS

= How to leverage
earned benefits for
the best possible
outcome.

Standards (CRS) and
viable ITP prior to
transition.

Must occur no later
than 90 days before
separation.

retirement retirement * Transitioning service members select one of the two-days of If not. referred to
= Personal Self- Instruction: appropriate agency
- = DOL Employment Workshop for furth
Assessment/Individua * DoD Education Worksh or.urt er _
| Transition Plan (ITP) o ucation Yvor .S op assistance via a
= SBA Entrepreneurship Workshop Warm Handover.
= DOL Vocational Workshop
= Statement of
SEC. ben(?fitf;J to I::Iet
received no later
1142 than 30 days post-

Title 10, Chapter 58

transition.




Transition GPS Model

DOLEW

DoL Employment Workshop

A Service
Overview
Pre- Crosswalk '
| Separation Financial
Counseling Planning
Individual transition

Plan

[

' ' ' Additional Tracks
DOLEW DOLEW VA Day ducation
Benefits | Training Module
(AW EVE))
Benefits II Entrepreneurship
Module (SBA)
Career Readiness
Standards ‘ — CAPSTONE J

Initial
Counseling

Determine
Pathway &

o -

Pre-sep Counseling

3.0
FFSC/CCC
Individual / Group / Day-1

Track
CCC/IFFSsC

My Transition .5

VA Benefits § DOL 1-Day
& Services
Tier 111
required to
l select one

My Education

B Individual face-to-face Crosswalk My Vo-Tech , ‘
1.0 (CEPT)
E Financial Planning
3.0 _ _ | ‘
Individual transition Career Readiness T
_Plan od Standards —

‘\ﬂ!/lHERIEAE
s

FORGED BY THE SEA
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Transition GPS Model

Member Selectea Track
O Pre-sep Counseling VA DOLEW DOLEW I DOLEW
C 2-3 Benefits &
- FFESC/CCC Services ———
T c |n|t|a|I. Individual / Group / Day-1 My Employment Track }
ounseling ri e | My Vo-Tech g
- ‘ R My Transition .5 Egﬂi'r!d 0
Pathway &
Traclzl Crosswalk \ M select one
— 1.0 4 :
D CCGIFESC Entrepreneurshif /
Individual face-to-face| ~ Financial Planning
E L 3.0 |
Individual transition Career Readiness J
C Plan J — Standards e CARSILONE

— Pre-sep Counseling § VA Benefits § DOL 1-Day Member Selected Track
Initial 2.3 & Servi -
Counseling 3 ervices X
5 ) FFSC/CcCcC My Employment Tier 11
etermine Individual / Group / Day-1 DOLE! i
Pathway & ( W) re?wtred to
Track select one

CCC/FFSC
Individual face-to-face Crosswalk
1.0

3\

Financial Planning
3.0

Individual transition Career Readiness
Plan #|  Standards

My Entrepreneurship

My Transition .5 l

7 CAPSTONE
ZAMERICA'S

‘\ﬂ!
s
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Self-Assessment Tool

|
—
SECTION F. FACTORS
TRANSITIOM ASSISTANCE INITIAL SELF-ASSESSMENT WORKSHEET
FAMILY LIFE AND RELOCATION PLAN:
T e LA 1. Do you plan to reismte after leaving the mifary? () Yes O3 Mo (T3 Unsarnd
M Yes, wherne?
MWanme: _ DODioc_  INSTALLATION: 2. is cost of Eving higher where you plan to refocate? 3 Yes {3 Mo () Unsurd
i X 3. Do'you anticipate having a support system in piace? ) Yes ) ho
N ERC FEFRNRRTE eE. .‘u-n'l-ll_. Frimnds, hsnbor, Trun.':pnrmﬁc\n I-lcu.irﬁ
DIATE OF SEPARATION: \AAOIRE FHOME: CELL FHONE: 4. Does the thought of lemving the military oreate stress on you or your famiky® O Yes O Mo
FINAMTIAL PLAN:
Gt e == et e 1. Hewve you initiated = 12-month projected post transition budget? O Y= O Mo N
SECTION 5. DEMOGEAPHICS 2. Areyou plarning for your retirement? (e.g. TSP, $01K] 0 ves O we Onfa
3. Havve you estaol rancisl emergency plan? ) ves O no O WA
4. Do you have & h s=t aside in case o-fe"nerEem:'e;'.' ) ves O Mo OV WA
Ranic (O E1-es {OEes7 ) EE-ES Ooi-oz Qosos COorow Owoi-owos =, Himg Fticnal Expenses? |:|:r-i!d|2ﬂe orchild support, oxmmuting, etc ] £ Yes {3 Mo (3N
= F mct of renting vs. buying during your transition period™ O ves O no O wfa
Saryice Brandh LEM LUISAF L= [V UsCG Resengs Susrd g L 2
z o a Q o o 5 staties with rezsrd to tasbie noome? Q) vezs O Mo O
HM'DHFWJNIZ‘EHFSC: yaur v:h:cl:|sl F-Ilrment,:'ml.mne. r:Eistrnl:i\:!r and taxes? O ves O Mo O wia
+ - = i i . Hanne ssed yoLr iRsurance neecs? (miediosl, exoeptionad family member, dental, It Yex Mo HfA
Maerial Status: singes Mermien (witowed  (ODivoroes (D) Seperstea Ol chilrers yo e ; iy irs] O ves Qe O
E % 5 ~
: E K Heve you reviewed your credit report in the last 4 months? O ves Do Owfa
HIEIHt L] of Education: o HE Aszoowhes Bachel Pt Post-Gradustbe 3 4 L -
= = 0 =0 o O = 0 = O 1. Do you heve am up-to-date will amd for power of attorney? O ves O Owja
Comneniration: A
- - SECTION &. TRALKS
SECTION L. CISCHARSE
Ristiring 20+ fears O yes ) Ha »~ 1. O you plan to work after leving the miliary? 0 Yes Mo
Biaci @l Setinsment W O mo 2. Do you have & confirmed job offer? 3 Yes (O} Mo
Kscical Separation e ) Ho 3. D0 you have an updated resume? ) Yes ) Mo
violunkary Separstion ) Yz ) Mo 4. Do you plen on staying in your osment carser fisig? ) ves O Mo
Imvolunkany Semarstion CP'TE CI Ho 5. Would you Eke more information om em ployment? ) Yes ) Mo
Administrathes S=parstion ) ves 2 Mo B
Demotlization ) Yes D) ma EQUCATION FLAN
1. Do you plan to ennoll in mr\-‘:ruins education ar do you have snrofiment condirmation® O ves O Mo
SECTION D. PROJECTED CHARACTERIZATION OF DECHARGE 2.0 you have 3 professiona licenze[s]/certificate(s|? Q Yes O Mo
3. Would you Ske more information on education? ) Yes ) Mo
A L ) O ves 0 ma ENTREFRENEURSHIF FLAN
Honorzbie Conditions [Gererai] () Yes ) Ho B R SR T i <
Dther than Honorabie | - ) ves ) Mo 1. Do you currently own 8 business? 3 ves ) Mo
— a ':'"'1"" G N 2.00 ?'ou:'rmennm:lz.nlllour own Dusiness after IeuuinE Ehe "nilii:ury!' ) e ) Mo
Ditchanarabie ) Ve 0 Ma 3. D0 you have & Dusiness plan? ) ves ) Mo
Dismizsed ) ez O mo 4. Would you ke more information on entrepreneurship? 2 ves ) Mo
Uncharacerized ) ves ) No VOCATIONAL FLAN
i Lyves L) Ha 1. Hawe you attended a trade school? ) Yez ) Mo
SECTION E. PERSOMAL GOALS Z. Are you enroled in or plan to enrod in an spprenticeship program? 0 ves 3 Mo
. = 3. Do you heve 8 technicel or trade license(s) certification|s|? ) Yes ) Mo
Whett e your past-separation short-term goals? : 5 . v 5] -
4. Would you Ske more information on trades? ) Yes () Mo
\hat are your post-separakion long-term soals?
2049 2019

|
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Counseling Pathway Decision Support Tool

/ Transition Assistance Program (TAP) Counselor Tool

Demographic Factors Selection Criteria Selection Criteria Selection Criteria

Secured Job or School Not currently applying for jobs or school Y Currently applying for jobs or school Secured job or school

Characterization of Discharge Other than honerable / bad conduct / dishonorahle Y  General Honorahle Tier | =14-37
Military Occupational Specialty Civilian career path does not align to MOS Civilian career path slightly aligns to MOS ¥ Civilian career path aligns to MOS Tier I1=33-5

No education or certification Some education/certification/pending degree Obtained degree or certification ¥ Tier [l = 60+

Seeking low demand career field Seeking moderate demand career field Y  Seeking high career field

End of first term of service Mid career term (6-20 years| Y  Retirement

Has Disability that may impact pursuit of job or school Pending Disability No Disahility N

No experience with desired track Associated previous experience with desiredtrack ¥ Nodesire to attend track

Has post serivce Plan in place Partial plan in place Y  Hasadequate Plan

Not interested in TAP assistance Interested in TAP assistance Y Very Interested in TAP assistance

Currently assigned OCONUS or on deployment Relocating to new area Y  Noplanstorelocate

Uncomfortable with decision to transition Some what comfortable with decision Very comfortable with decision

No support system Some suppart network Good suppartive netwark Y

No funds to suppart lifestyle Limited funds to support lifestyle Y | v Mdequate funds ta support lifestyle

1 2 4 : 2 2

3

Ter
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Joint Pathways

The following characteristics may indicate the pathway and level of risk for transition to

civilian life:
TIER | TIER I
» Engaged in transition to civilian » Ready to transition but feels that » Lack of a plan (financial, job,
life/ proactive TAP is waste of time etc.)
* No career change with * Plans career change with » Dishonorable discharge
preparation preparation * Emotional trauma or lack of
* Planin place (financial, job, » Making an emotional decision, support network
etc.) believes “grass is greener” » Short notice separation
» Retirement with savings * Plan in place (financial, job, etc.) » Disability (physical, emotional,
» Transition to high demand field * Retirement/ some Savings learning, mental)
» Shore tour in the location » Transitioning to open career field » Career change with no
where seeking path after * Leaving local area preparation
separation » Relevant education or « OCONUS or deployment
* Relevant education or certs certification * Forced retirement
» Confirmed job or school

ZAMERICA'S

Qag
emt

FORGED BY THE SE‘;\
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Joint Pathway Requirements

Self Assessment
Pre-Separation Counseling
Day1l
Pre-sep training Services/Crosswalk/Financial Planning
VA Services and Benefits Day

g 0 O XD
g U VXD

DOL Employment Day (unless Waived)

Member Selects Track
Employment/VVocational Training/Education/Entrepreneurship optional optional

CAPSTONE

Self Assessment/Individual Transition Plan

A 0 XUV XU XD

Post-transition Financial Plan - R R

eBenefits Registration R R R

Continuum of Military Service (AC only) AR AR AR

Gap Analysis or Verification of Employment - R R
Draft Resume or provide Verification of Employment - DTS DTS
Comparison of Technical Institutions - - DTS
Comparison of College/Universities - - DTS

UNCLASSIRIED === R=Required AR=As Required DTS=Dependent on Track Selection -=Not Required ™ 13



Recommendations & Way Ahead

= Recommendation:
» Collaborate with OSD and partner agencies for on time execution (1 OCT 2019)
e Continue to work with TVPO/DMDC on eForm modification to capture new requirements

= Next Steps:
» Conduct field training w/ CNIC N91 on implementation training package.

» Change Navy IT systems (Navy Retention Monitoring System / Transition GPS reports) to capture
new/revised data from DMDC

» Educate/train the Fleet on new changes (more complexity) — June/July 2019
e Updated program in place NLT 1 October 2019

= Strat Comms:
» Coordinate with Interagency Strategic Communications Working Group on messaging
* NAVADMIN, P4, and email to Fleet Counselors

= Coordination:
* OSD and partner agencies (VA, DoL, SBA), CNIC N91, USFF, SECNAV M&RA
* Interagency Transition Assistance Program governance structure

ZAMERICA'S

This will be fourth change in TAP reporting process in 5 years é@é“ﬂ\"

FORGED BY THE SE‘;\
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eForm

Unclassified 15



Unclassified

eForm Design

* The new TAP eForm is designed to streamline the TAP data collection process as
well as reduce redundant data input currently required with two TAP forms.
- Designed with embedded “pop up boxes” that serve as job aids that provide explanations on some data fields
- The eForm is designed to produce a single .PDF upon completion of the data input required for TAP.

- The eForm is designed to have pre-population of Pll data from DEERS.

» The eForm is developed in three main phases and is designed to support TAP policies.
« Pre-Separation Counseling - Mandatory counseling that is provided to eligible Service members by

TAP staff or command career counselors to inform members of services, benefits, curriculum,

assessments, career readiness standards (CRS) deliverables, and individual transition plan (ITP)

during and after their separation, retirement, or release from active duty.

« CAPSTONE Review — Mandatory phase in which eligible Service members produce evidence of the
deliverables that meet the CRS to TAP staff or command career counselors before CAPSTONE
Commander’s Verification.

« Commander’s Verification — Mandatory phase in which eligible Service members produce evidence
of the deliverables to Commander’s or their designee that meet the CRS before separation,
retirement, or release from active duty.

Unclassified 16
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NAVY Input eForm Design

« Initial Counseling - Mandatory phase in which eligible Service members receive individual
counseling with TAP staff or command career counselors before the member begins pre-separation
counseling. The counselor shall consider the results of the self-assessment, Service member joint service
transcripts and the mandated assessment factors described in NDAA 19 SEC. 552. This phase should be
completed not later than 365 days from date of discharge.

 Pre-Separation Counseling - Mandatory counseling that is provided to eligible Service members
by TAP staff or command career counselors to inform members of services, benefits, curriculum,
assessments, career readiness standards (CRS) deliverables, and individual transition plan (ITP) during
and after their separation, retirement, or release from active duty.

« CAPSTONE Review — Mandatory phase in which eligible Service members produce evidence of
the deliverables that meet the CRS to TAP staff or command career counselors before CAPSTONE
Commander’s Verification.

« Commander’s Verification — Mandatory phase in which eligible Service members produce
evidence of the deliverables to Commander’s or their designee that meet the CRS before separation,
retirement, or release from active duty.

Unclassified 17
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DMDC TACL HOMEPAGE

Transition Assistance Progesa
For Managers and Counselors Click to go to dashboard

Sessions

DoD Transition Assistance Program (DoDTAP) for Managers and

Counselors . ve.01.18
Welcome to DoDTAP for Managers and Counselors, Transition to Weterans Program Office's (TWPO's)

Transition Assistance application for Transition Instructors, Counselors, and other operator users who

support transitioning Service members. The DoDTAP for Managers and Counselors web application

integrates sewveral tools to help operators perform tasks related to transitioning Service members and their

families.

Sessions Attendance/module completion

The Sessions componant is a course-management tool that allows operators to:
= Add new sessions of Transition GPS modules & tracks
= Record attendance of Transition GPS modules & tracks

User Guide provides easy step
by step instruction on entering

forms. Other resources for

Transition Documents View/enter forms training etc...
The Transition Document component is a tool that allows operators to create, edit,
and view electronic eForms, DD26458. This eForm replaced the older version of the
FPreseparation Counseling Checklist (PSCC) DD2648/~-1 and the Individual Transition
Flan (ITF) DD2958 in late 2016. The older forms can siill be viewed in a read-only
FPDF format using the "Person Search' feature. For guestions about the eForm
process, please review the FAQs on DODTARE.

Resources

= Usesr Guide Jedkh ik
= Barcode Scanner Software
= Transition GPS Participant Assessment

Verification of Military Experience and Training (VMET)

The “YMET component is a tool that allows operators to: Serecn=hob=
= Wiew a Service members WYWiMET Document (DD2556) « Transition SPS Participant Assessment
= YWiew a Service members WYWMET Cover Letter (Service Specific) Facilitator Infonmmation S heet
Download SVM VM ET = Disconnected Operations eFormm
nstructions

= Disconnected Operations eFormm
Worksheet

Transition Reports = eForm Training
= eForm Pre-Sep Job Aad

The Transition Reports component is a tool that allows operators to: .
= Access reports that can be customized using many available filters
= Access reports for DD26458/-1 PSCC and DD29538 ITP Checklists forms
= Access reports for Session and Attendance information

eForm Capstone Review Job Asd

18
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Person Search

Sessions Transition Documents

FPerson Search Enter members DoD 1D# )

Pl Click Search

|I_ Person Search Criteria '/ , / _|
Dol 1D HMumber: L S5M: Search Clear

Last Name: First Mame: Middle Initial:

Grade: Selec't Service: Select Component: Select

= MNo addifional Perzonally loenfifisble informration (FH) will be displsped after 5 sesrch.

= Search by at leszt one or any combination of the abowve crteria; DoD /DY Number or 55N with Lasf Name iz most efficient.

ll. Person Search Results

Unclassified 19
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Person Search (is your friend)

Sessions Transition Documents Reports Person Search

Person Search

|I_ Person Search Criteria

Dol I Mumber: | S55M: Search Clear

Last Name: First Name: Middle Initial:

Grade: Seleet - Component:

Service: Select

- No addifional Personally Idenfifisble information (PN) will be displayed affer s sesrch.
= Search by at lesst one or any combinstion of the abowve crtera; Dol /D Number or 5N with Lasf Name is most efficient.

li. Person Search Resulis

WOW Compliance @ 1. Pre-Separation Counseling Status: Completed Date Completed: 2017-05-05
2. WA Benefits Briefing Status: Completed Date Verified/Completed: Z017-07-21
3. DOL Employment Workshop Status: Completed Date Completed: 2017-07-21

= The sowurce for the three VOW Complisnt critenon are based on fleldz 17, 18 and 15 on the DOZ2558 form or Section i fems 14, 15 and 16 an the eFomm.
= Only Complefed DD2358 and eForms are included when defermining VOW Compliance for a Service Member.

= Mozt recent Sessions are lizted at the fop. = Naosf recenf Transition Documents sre listed st the top.
Reported Session Attendance Reported Transition Documents
Session Completed Date Military Installation Document Status Current Phase Completed Date
Capsfone Event Z017-07-25 MAS Jacksonwville eForm Im Progress FPre-Separation Counseling
DOL Employment Workshop 201 7-07-21 MAS Jacksonwille eF ormm Complete Complete 2017-07-28
MOC Crosswalk 201 7-07-21 MAS Jacksonwille \
Resilient Transitions 201 7-07-21 MAS Jacksonwille
WA Benefits Briefing 201 7-07-21 MAS Jacksonwille HaS to have a
Financial Flanning 201 7-07-21 MNAS Jacksonwille COMPLETED form to be

= 201 7-07-21 MAS Jacksonwille

R VOW Compliant.
MOC Crosswalk 2017-07-17 MAS Jacksonwille In the Case though the neW
in progress overrides it.

Unclassified 20
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Create New eForm

Home Sessions Transition Documents Person Search

Transition Documents

Create New / Open Existing eForm for Service Member
My eForm Dashboard

Service Member Pre-Separation/Transition Counseling and Career Readiness Standards eForm for
Service Members Separating, Retiring, Released from Active Duty (REFRAD)

eForm FAQs Section | - Privacy Act Statement

Authority: 10 U.5.C. 1142, Preseparation Counseling; DoD Directive 1332.35, E.O. 9397, as amended (SSN).

Principal To record pre-separation counseling services and benefits requested by and provided to Service
Purpose(s): members; to identify pre-separation counseling areas of interest as a basis to complete a pre-
separation needs assessment for development of an Individual Transition Plan (ITP). The signed pre-
separation counseling checklist will be maintained in the Service member's official personnel file. Title

Create New / Open eForm

Transition Document FAQs

While editing a Transition
Document, do not open a

new I:-|':-'m.:5er tab t': 10, USC 1142, requires that not later than 90 days before the date of separation, for anticipated
c-'elate-'lecl it an additional form losses, pre-separation counseling for Service members be made available. For unanticipated losses,
?S It Wi I.merge Th? ) or in the event a member of a reserve component is being demobilized under circumstances in which
information resulting in an operational requirements make the 90-day requirement unfeasible, pre-separation counseling shall be

invalid form. Contact the
Transition Helpdesk if this
OCCUrs.

made available as soon as possible within the remaining period.
Routine Use(s): Mone.

Disclosure: Disclosure of Department of Defense |dentification (DoD 1D) numbers are mandatory. Disclosure of
other information in Section 1l is voluntary; however, it may not be possible to initiate pre-separation
counseling and other transition assistance services or develop an ITP for a Service member if the
information is not provided.

Enter the DoD 1D Mumber or click the "Use SSN” checkbox and enter the Last Name and SSN of the person whose eForm
you wish to create or open.

DoD ID Number: | <—| Enter DoDID# Use SSN: |

Print Blank eForm

Click to create a new form |[—————> | Creat= New / Open eForm

Transition Helpdesk | | Privacy Act Information | Link Disclaimer | DoDTAFP for Managers and Counselors is maintained by DMD(C.
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eForm Personal Section

Sesskons Transition Documents Reports Person Search

Transition Assistance eForm (eForm) -—- Data Entry
All secbons and data felds of thes efFoom shall be completed for complhance with all applicable statviory requirements of Chapler S8, Titke 10 U5, Code and Dol policies s pressc nbed
in Dol instrection 133235
Sratus Pre-Separation Counseling Created 20161103  Last Updared Sane Chose
If tha Sarvic e Mamber's parsonal iInformation Is iIncomact, have tham contact thair servicing Persanne OMfMfica
¥ ) Service F* 1 1 )
1. Hamss FAIRKER, Mag 2. DDF VD mprndasr 0010 r 3. Grade 4, Date of irth 15 10
5. Sarvice Mawvy 8. Parsonnel Category Code active Duby Bermibse 7. COMmpoment Ao lve B. In Training/ PME Status vias L0 Mo
B Gandar Farman Ah. Yaara of Service 41. Hifgheeat Level of Education High Tt fiplarn
- "~ 15 : pre-populated based
Ll TES T ) ape—t—tgr TH. Depondenis - vos = No - -
N A on TIC but i= editable
il Code WIiZZ1587 A7, Milinary Installation v'E_'_‘_‘“—--._\_‘___ 17-Sturt t_'rping and
- dropdown box with
AH. Antichps At ...|J]
. DAME APPLArs.
1%, Reason for Separation  Sslect a Separation Meason[~ | 20, Type of Separation Sslect a Separation Type [~ |
M. Posl- Sepparation Perscnal Contsct Informaticn Phomne NHumbaen:
22. Does the Service member consent io allow this form (o be sent to Federal agencies for additional Transition assistance post-separation™ 0 ves ) MNo
23 Doas the Sarvics membar consent to allow this form (o he sant to Federal and other sgencies who ook for critical language skills ancicr reglonal LA L.
axpartiae thal could ba wiltal churng tirmasn of feed, crlain, andisr nalianal amanganc aa®™ Tad 3 -]
24, Does the Sarvios member think they will kave a tamily membeancaregivenlsgal guardian/designes be pressnt during pre-separation } L }
counseling ™ by 1 (2t [
25 Was the Service member assigned 1o a Wairkor Transilion Unit (WTU) pricer 1o separation? 0 vea L) Ma
S
Lo B T8 -5 thon ¢ T ition Counseling, Pre-Separation [ Transition Counseling Nesds Assessment, Review and Verificathsn

Al Ird o rrae 3 £ s s ENirsed By
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Initial Counseling/Self Assesment

Requires INDIVIDUAL 1 on 1 Initial counseling to be completed at least 365
days prior to release from active duty.

This counseling must be completed prior to commencing transition process.

Shall to include a Self-Assessment, information on reenlisting, and receive
information on resources regarding military sexual trauma.

Assign the member to one of three established pathways based on
demographic factors.
Joint Pathways:
» Tier | (confirmed employment, demob returning to previous job, stay-at-home
spouse)
» Tier Il (mid-grade separations, ready to transition w/ draft plan, relocating)
» Tier lll (short-fuse administrative separations, no plan, not financially set)

Unclassified 23
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Self-Assessment Tool

—
SECTION F. FACTORS
TRANSITIOM ASSISTANCE INITIAL SELF-ASSESSMENT WORKSHEET
FAMILY LIFE AND RELOCATION PLAN:
T e LA 1. Do you plan to reismte after leaving the mifary? () Yes O3 Mo (T3 Unsarnd
M Yes, wherne?
MWanme: _ DODioc_  INSTALLATION: 2. is cost of Eving higher where you plan to refocate? 3 Yes {3 Mo () Unsurd
i X 3. Do'you anticipate having a support system in piace? ) Yes ) ho
N ERC FEFRNRRTE eE. .‘u-n'l-ll_. Frimnds, hsnbor, Trun.':pnrmﬁc\n I-lcu.irﬁ
DIATE OF SEPARATION: \AAOIRE FHOME: CELL FHONE: 4. Does the thought of lemving the military oreate stress on you or your famiky® O Yes O Mo
FINAMTIAL PLAN:
Gt e == et e 1. Hewve you initiated = 12-month projected post transition budget? O Y= O Mo N
SECTION 5. DEMOGEAPHICS 2. Areyou plarning for your retirement? (e.g. TSP, $01K] 0 ves O we Onfa
3. Hawe you estajis rancisl emergency plan? ) ves O no O WA
4. Do you have & sh s=t aside in case ore"nerEem:'e;'.' ) ves O Mo OV WA
Ranic (O E1-es {OEes7 ) EE-ES Ooi-oz Qosos COorow Owoi-owos =, Himg Fticnal Expenses? |:d'-i=dEl'E orchild support, oxmmuting, etc ] £ Yes {3 Mo (3N
S Bt (USK CJUSAE () usa O UsMe () uscs . - mct of renting vs. buying during your transition period™ O ves O no O wfa
z 1 5 staties with rezsrd to tasbie noome? Q) vezs O Mo O
H.u'he."DH.EM'mr_.'M:‘E,."AFSC: yaur v:h-cl:|sl P-Ilrment,:'ml.mne. r:Eistrnl:i\:!r and taxes? O ves O Mo O wia
MarimlStebus  (QiSingle  (Marmed (OWitdowed () Divoroed 0 Sepereted [ childrens: . Hawe szed your insurance needs? (medical, exceptional family member, cantal, lite] ) Yes O Mo OF N/
. » . - 2 )
: E K Heve you reviewed your credit report in the last 4 months? O ves Do Owfa
HIEI'Et L] of Education: o HE Aszoowhes Bachel Pt Post-Gradustbe 3 4 L -
= = 0 =0 o O = 0 = O 1. Do you heve am up-to-date will amd for power of attorney? O ves O Owja
Comneniration: A
- - SECTION &. TRALKS
SECTION L. CISCHARSE
Ristiring 20+ fears O yes ) Ha »~ 1. O you plan to work after leving the miliary? 0 Yes Mo
Biaci @l Setinsment W O mo 2. Do you have & confirmed job offer? 3 Yes (O} Mo
Kscical Separation e ) Ho 3. D0 you have an updated resume? ) Yes ) Mo
violunkary Separstion ) Yz ) Mo 4. Do you plen on staying in your osment carser fisig? ) ves O Mo
Imvolunkany Semarstion CP'TE CI Ho 5. Would you Eke more information om em ployment? ) Yes ) Mo
Administrathe Secaration ) ves 2 Mo g ;
Demotlization ) Yes D) ma EQUCATION FLAN
1. Do you plan to ennoll in mr\-‘.‘ruins education ar do you have snrofiment condirmation® O ves O Mo
SECTION D. PROJECTED CHARACTERIZATION OF DECHARGE 2.0 you have 3 professiona licenze[s]/certificate(s|? Q Yes O Mo
3. Would you Ske more information on education? ) Yes ) Mo
B o o . DWE 0 e ENTREFREMEURSHIF FLAN
Honombie Conditions (Genersi) () Yes ) Ho R T T T T i s .
o o ’ Cl s D Na i 0o you -cu-'rent.lr N @ business? CI Yes ) Mo
— a ':'"'1"" G N 2.00 ?'ou:'rmennm:lz-nlllour own Dusiness after IeuuinE Ehe "nilii:nr\:u-!' ) e ) Mo
Ditchanarabie ) Ve 0 Ma 3. D0 you have & Dusiness plan? ) ves ) Mo
Dismizsed ) ez O mo 4. Would you ke more information on entrepreneurship? 2 ves ) Mo
Uncharactesized () Yes Q) ma AR
i Lyves L) Ha 1. Hawe you attended a trade school? ) Yez ) Mo
SECTION E. PERSONAL GOALS Z. Are you enroled in or plan to enrod in an spprenticeship program? 0 ves 3 Mo
. = 3. Do you heve 8 technicel or trade license(s) certification|s|? ) Yes ) Mo
4. Would you Ske more information on trades? ) Yes () Mo
\hat are your post-separakion long-term soals?
2L 2048
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Counseling Pathway Decision Support Tool

/ Transition Assistance Program (TAP) Counselor Tool

Term of Service End of first term of service Mlid career kerm [E-19 years) Fietirement

| Termof Service |
Cither than honorable { bad conduct § dizhonorable General Haonorable m
m Haz Dlizability that may impact purswit of job ar school Pending Dlizability Mz Dz ability Tier| = 15-39
M funds to suppoart likestyle Limited fundz to support lifestyle Adequate funds ta suppark likestyle Tier Il = 40-65
M Mot interested in TAP azsistance Interested in TAP assistance Wery Interested in TAP assistance Tier IIl = BE-30
Career path aligns to MOS!
| I AN E T F B e Bl L Civilian career path does not lign ta MOS Civilian career path slightly alignz ta MOS Fermanent Retirement
M educaticn or certification Some educationfeertificationipending degres Dbt ained degree ar certification
Secking low demand career Held Secking moderate demand career Held Seeking high demand career Held
Mt currently applying For employment Currently applying for employment Secured employment
Mt currently appluing for school Currently applying for schools Secured school
Mo esperience with desired track, Azzociated previous experience with desired track, Mo desire to attend rack,
ﬁm Haz no post serivce Planin place Partial Plan in place Has adequate Plan
Currently azsigned OCOMUS ar on deployment Fielozating bo new area M plans to relocate
Uncomfortable with decizion bo transition Siome what comfortable with decision YWery comfortable with decizion
m Mo suppart syztem Some support netwark, Good supportive netwark,
0 0 0 0 0 0
0
o Minimizes Subjectivity of Tier Determination

Click the fallowing links to navigate this document

ﬁHnmz / Tool L) ictianacy Ressourees
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Counseling Tool

_ “Y” column D = 6pts M “Y” column G = 3pts

“Y” column J = 1pts

End of first kerm of zervice MMid c:areer berm [6-19 years)
Cther than honorable ! bad conduct f dishonorable General
m Haz Dlisability that may impact pursuit of job or school Pending Diizability
Mo funds to support likeskyle Limited fundz to support lifestyle
M Mot interested in TAP azsistance Interested in TAP assistance

| NTETTE ARSI ST L Civilian career path does nat align to MOS Civilian career path slightly alignz ta MOS
Mo education or certification Siome educationfcertificationdpending degres
Seeking low demand career field Seeking moderate demand career field
Mt currently applying For employment Currently applying for employment
Mt currently applying for school Currently applying for schools
Mo experience with dezired track, Aszociated previous experience with desired track,
ﬁm Haz no post serivie Plan in place Partial Plan in place
Currently azsigned OCOMUS or on deployment Rielocating ko new area
Uncomeartable with decizion ta tranzitian Siome what combartable with decizion
m Mo support system Siome suppork network,
0 0 0 0
0
Tier |

Click the fallowing links to navigate thiz document

ﬁHnmz ./' Taal |L) Dictionary Resourees

Unclassified

Retirement

Hanarable m
P Dizability Tier | = 15-39
Adequate funds bo suppoark likestyle Tier Il = 40-65
Wery Interested in TAP assistance Tier Ill = BE-30
Career path aligns ta MOS

Fermanent Betirement

Cbtained degree or certification
Sieeking high demand career field
Secured employment

Secured school

Mo dezire to attend track

Haz adequate Plan

M plans torelocate

Wery combartable with decision
Good supportive netwark,
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Counseling Tool

f Transition Assistance Program (TAP) Counselor Tool

Y

Characterization of Discharge

Disability

Employment Intentions
Education Intentions

Intended Track

Support System
Weighted Scores

t
Minimum Assignable Tier Level

Unclassified

End of first term of service

Other than honarable { bad conduct { dishonarable

Haz Dizability that may impact pursuit of job or
school
Ma funds to support lifestyle

Matinterested in TAP assistance

Civilian career path does not align to MOS
Mo education ar certification

Seeking low demand career field

Mat currently appluing for employment

Nat currently appling far school

Na experience with desired rack

Haz no post serivee Planin place

Currently assigned OCONUS or on deployment
Unizomfartable with decizion ta transition

Na suppart system

30
54

Click the following links to navigate this document

o oo

m Dictionany

Mid career term (5-13 years)
General

Pending Disability
Limited funds to suppart lifestyle

Imterested in TAP assistance

Civilian career path slightly aligns ta MOS
Some education/certification/pending degres
Seeking moderate demand career fisld
Currently 2pplying for employment

Currently applying for schaools

Azzociated previous experience with desirad
track

Partial Plan in place

Relocating to new area

Some what camfartable with decizion

Some support netwark

21

RBsauUrces

i

- £ =

Retirement

Honorable

Mo Dizability

Adequate funds ta suppart lifestyle
Ve Interestedin TAR assistance
Career path aligns ta MOS!
Permanent Retirement

Cbtained degres or certification
Seeking high demand career field
Secured employment

Secured schaoal

Mo desire to attend track

Has adequate Plan

Mo plans tarelocate

Ve combartable with decizion

Good suppartive netwark

b

Scoring Key

Tierl = 13-33

Tierll= 40-65

Tier lll = BE-30
27
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Joint Pathway Requirements
-

Self Assessment

Pre-Separation Counseling R R
Dayl R R R
Pre-sep training Services/Crosswalk/Financial Planning
VA Services and Benefits Day R R R
DOL Employment Day (unless Waived) R R R
Member Selects Track - - @
Employment/VVocational Training/Education/Entrepreneurship waivable waivable

CAPSTONE

Self Assessment/Individual Transition Plan

Post-transition Financial Plan - R R

eBenefits Registration R R R

Continuum of Military Service (AC only) AR AR AR

Gap Analysis or Verification of Employment - R R
Draft Resume or provide Verification of Employment - DTS DTS
Comparison of Technical Institutions - - DTS
Comparison of College/Universities - - DTS

L
i
L
i
I
I
4]
o
o

Unclassified R=Required AR=As Required DTS=Dependent on Track Selection - =Not Required 28
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Initial Counseling eForm Entry :

Remember to close your browser after logout to protect your personally identifiable information.

Reporis Perzon Search

Transition Assistance eForm () -- Data Enfry

All sections and data fields of this eForm shall be completed for compliance with all spplicable statutory reqguirements of Chapter 58, Title 10 U.S. Code and DoD policies as prescribed
in Dol Instruction 1332.35

Phase Pre-Separation Counseling Creared 2019/02/15 Lasr Updared 201908/22 Print | | Save | Close |

If the Service member's parsonal information is imcorract. have them contact their servicing Personnel Office.

Pre-Separation Reporting Method: ® Realtime Electronic Signature O Disconnected Operation &

I. Service Member Personal Information

1. Mame HOLLAMD. RODMEYT 2. DOD ID number le E8 [w]| A Date of Birtt
5. Service onnel Category Code | Active Duty Member[ | 7. Component Active [~ ] & In Training/PME Status ) ves @ Mo
9. Gender Nale 10. Years of Service 21 11. Highest Level of Education High school diploma

12. Security Clearance '® Yes () Mo 12 Married @ vas ) Mo 14, Dependents ® yes () Mo Number of Dependents 4

15. Unit ID Code WACFGED 16 Unit Name 0B28CSCO G FORWARD SU[~| 17, Military Installation Fort Bliss

As of the March 2017 eForm enhancament, the Unit ID Code: and Unit Mame fields on all In Progress eForms have been updated to include a relationship where the Unit Name is now derived from the Unit
10 Code, which will still be provided from DEERS. Whils you can sfilll change the Unit 1D Code, you can no longer type in the Unst Name - Unit Mames will now be based on a Semnvice approved Unit Name
List that matches to the specific Unit 1D Code on the eForme Any previcusty reported Unit 1D Codes and Unit Names have been re-validsted agsinst this spproved list and updated where applcable. Plesss

coptact yo ey | s & ead b0 regueci 3 peyy nit L0 ode o it Mame be added to wo enyce's sporoeed li=t which 5 ypdated svenr & monibes

18_ Anticipated Date of  2012/00/10 |1|
Separation

19. Initial Counseling zotmosos ([0
Completion Date

S9a. Was Initial Counseling Provided Less Than 365 Days From Wes
Anticipated Tramsition from Active Duty Date?

20. Did the Service member take the Self-Assessment? ® vas ) Mo ]

I 21. Tier Level 1] %]
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Pre-separation Counseling

» Requires to be completed at least 365 days prior to release from
active duty.

* Preferred method is to attend Pre-sep at FFSC morning Day 1 of
TGPS class.

» 3.0 hour block to conduct Pre-sep with Script and Power point

= |f conducted in group setting should have members logged into
MilConnect checking their own form off.

* For those who will be doing TGPS via JKO then a individual pre-sep
must be conducted by CCC at local command or the Transition
Counselor at FFSC.

= The counselor conducting Pre-sep is required to sign-off eForm DD
Form 2648 in DMDC.
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eForm Pre-Sep Cont’

Home Sessions Transition Documents YMET Reports Person Search

- Conduct pre-sep counseling using the
updated Pre-sep script and slide deck

Transition Assistance eForm (eForm) -- Data Entry
All sections and data fields of this eForm shall be completed for compliance with all applicable statutory requirements of Chagter 58, Ti
in DoD Instruction 1332.35

Status Pre-Separation Counseling Created 2016/11/03 Last Updated
IT the Service memiber's personal information is incorrect, hawve them contact their servicing Personnel Office.

- Then check off any CRS that may have been
completed during MLC.

e -0l diliu o L L — e G- S [l d L Al 1S ¥ LTS b MECUS ASSC =SS =

ervice members shall be counseled on all items prescribed in Title 10, United States Code (U.5.C.}), Chapter 53, Sections 1142{b) (1-17), Sections 1143, 1143a, 1144, 1145,
1146, 1147, 1148, 1149, 1150, 1151, and 1154, and Dol policies; involuntarily separated Service members have alternative benefits and programs that apply to them.

o aad eFom Script
FPer DoDl 1332 .35, e dign dates should be relevant (within 12 months prior to the Service member's transition from Active Duty)

1. Registered on eBenecfits @ ves () Mo zo16r11/04  |[T)
2. Prepared a criterion-based Financial Plan for military to civilian transition ':::' Tes ':::' Mo -
3. Completed a criterion-based Individual Transition Plan (ITP) ':::' Yes ':é:' Mo
4, Completed a Continuum of Military Serwvice Opportunity Counseling {Required Active Component Only) ':::' ':::' ':::'
res Mo A,
5. Evaluated transferability of military skills to civilian workforce / Complete DoD Standardized Gap Analysis 2 ves (@ g
6. Documented requirements and eligibility for licensure, certification, and apprenticeship @ ves (O Mo 2016/07/08 -
7. Completed an asseszsment tool to identify perzonal interests and leanings regarding career selection ':::' Yes (:,' Mo -
8. Completed a job application package (resume, personal/professional references and, if required, application) or received ':::' Yes ':::' Mo -

a job offer letter

9. Received a DOL Gold Card and understands post- 911 Veterans hawve priority at DOL American Job Centers 2 ves \:, Mo

E
<

Transition Helpdesk | “YMET Helpdes Privacy Act Information Link Disclaimer | DoDTAP for Managers and Counselors is maintained by DMDC.
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eForm Pre-Sep Signature Page

For Managers and Counselors

Sessions Transition Documents Person Search

Transition Assistance eForm (eForm) -- Data Entry

All sections and data fields of this eForm shall be completed for compliance with all applicable statutory requirements of Chapter 58, Title 10 U.S. Code and DoD policies as prescribed
in DoD Instruction 1332.35

Status Pre-Separation Counseling Created 2016/11/03 Last Updarted Save Close
If the Service member's paersonal information is incorrect, have them contact their servicing Personnel Office.
A 1. Other Warm Handovers and Supporting Agencies o
¥ . Signatures and Remarkes Select ema}ll ar_1d enter
SVM email, click on send
1. Pre-Separation Counseling Completed with 89 Da r Less Remaining on Active Duty
Pre-Separation counseling days remaining prior to planned s ratiomn: -
2. Service Member's Signature Ne
(@) Motify Service Member by Email to Sign
. Service Member's Email: meg.r.parker@mail_mil
L Signature Obtained Through Disconnected COperations e
4 vinst is Disconnected Operstions? Disconnected Ops may be
3. Remarks used but you MUST have a
signed 2648 on file
Add Remarks |
Created By Remark Edit Delete
4. Pre-Separation Counselor's Signature Method
O Electronic Signature Click here to sign form
':::' Counsslor Obtained Signature Through Disconnected Operations
4 What is Disconnected Operations? -

Transition Helpdesk ] MET Helpdesk Privacy Act Information Link Disclaimer

| DoDTAP for Managers and Counselors is maintained by DMDWC .
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CAPSTONE Event

= Preferred method is to attend a CAPSTONE event
conducted by transition counselors at Navy transition sites
In small group (less than 25) seminars (2-4 hours).

* For those unable to attend a transition site CAPSTONE
event due to operational commitment, a local CAPSTONE
with a transition counselor (CCC or designated rep) will
be conducted to verify CRS
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Pathway Requirements
-

Self Assessment

Pre-Separation Counseling R R
Day1l R R R
Pre-sep training Services/Crosswalk/Financial Planning
VA Services and Benefits Day R R R
DOL Employment Day (unless Waived) R R R
Member Selects Track R
Employment/VVocational Training/Education/Entrepreneurship optional optional
CAPSTONE R

Self Assessment/Individual Transition Plan

Post-transition Financial Plan - R R

eBenefits Registration R R R

Continuum of Military Service (AC only) AR AR AR

Gap Analysis or Verification of Employment - R R
Draft Resume or provide Verification of Employment - DTS DTS
Comparison of Technical Institutions - - DTS
Comparison of College/Universities - - DTS

L
i
L
i
I
I
4]
o
o

Unclassified R=Required AR=As Required DTS=Dependent on Track Selection - =Not Required 34
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CAPSTONE

Completion of DD Form 2648

» Warm Handovers* are provided to transitioning Service

members who:
» Have not met career readiness standards (CRS) by the capstone event.
» Do not have adequate housing or transportation
» Those being released with less than honorable conditions
- General/Under honorable
- Bad Conduct
- Other than Honorable conditions
- Uncharacterized Separations.

*reference SECNAV memorandum 28JUN2018
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eForm CRS Review

Person Search

My eForm Dashl If VM already on your

This Dashboard displays : ’ dashboard clicl: name to begin.  |[has worked on in the past, or is assigned 1o venify. To opon an oF orm
" progress, select theae 5 L

name o open a genorat

My aForm Dashboaard

c —_ e F rass pansl. For complated aFoms, select the Service mambxers
FoEalE Padia pan aF ormm
For all others select “Use

eF orm FACHs Perzon Search™

Downilond tha aoF orm Capstone Rowew Job Aad

I ransibon LDocumeant FALds w

i, MR L R O Grade Antcipated Current Phase oo Last Updated 2=  Last Updated ==
I3 Ll I o Saparaticen [ain [amim Eliy

alie ASOT 1

CranT it o {ok I 201 TAOEmS Cmpainre ey G100

Mote: In Progress F onmd (hal afe awailing a Commandads Vanhgabon for mons than 14 days will be ated a8 réed an your
dashboard until a Commander or Commandor's Dasignoes vanfios the o orm

¥ Completed eaForms

Sorescn Mambar * Carmobe = Complotod [Date # Last Updnted By #
o5 20T NS 2an2d
E2 SO T O edt 104
EZ 01 TR0 TONETR0
E4 2O TAOSD5 201 a2

Mote. Completed oF orms wall remain ieted on your dashboard untill their Anticipated Separation Date, al which point they will drogp
aff your dashboand (bt sl ba aavad @ tha syslam}

Tranaition Halpdosk ] WRAE T Halpdask FPrivacy Act |miorrruatioan

Limkk Debc labnmr | DoDTAP for Managars

DUmEalnrs B makniakresd by DRADS
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eForm CRS Review cont’

Sessions Transition Documents Person Search

Transition Assistance eForm (eForm) -- Data Entry

All sections and data fields of this eForm shall be completed for compliance with all applicable statutory requirements of Chapier 58, Title 10 U.S. Code and DoD policies as prescribed
in DoD Instruction 1332.35

Status Capstone Review Created 2016/11/02 Last Updated 2016/11/03 Save | Uniock | _Clese |
IT the Service member's personal information is incorrect, hawve them contact their servicing Personnel Office.

Service members shall be counseled on all items prescribed in Title 10, United States Code (U.5.C.), Chapter 58, Sections 1142({b) (
1148, 1147, 1148, 1149, 1150, 1151, and 1154, and DoD policies; involuntarily separated Service members have alternative benefits { Conduct CRS review using SVM

Download eForm Script ITP and other supporting

Per Dol 1332.35, CRS documentation dates should be relevant (within 12 months prior to the Service member's transition from Active Duty documentation |

Pre-Sep Counseling | Date Completed | CapstoNé Review

1. Registered on eBenefits Yes 2016/11/02 2 vee O Mo
2. Prepared a criterion-based Financial Plan for military to civilian transition “ 201611003 ':é:' Yes ':::' Mo
3. Completed a criterion-based Individual Transition Plan (ITP) B 2016711403 @ ves ) Mo
4. Completed a Continuum of Military Service Cpportunity Counseling {(Required Active Component “ 201611703 ':::' es ':::' Mo ':::' [
Only)

5. Evaluated transferability of military skills to civilian workforce / Complete DoD Standardized Gap [ Mo | 2 ves O Mo
Analysisz

6. Documented requirements and eligibility for licensure, certification, and apprenticeship wes 201607 M ':::' wes ':::' Mo
7. Completed an assessment tool to identify personal interests and leanings regarding career “

selection

8. Completed a job application package (resume, personal/professional references and, if required, “

application) or received a job offer letter

Transition Helpdesk WMET Helpdesk Privacy Act Imformation Link Disclainmer | DoDTAP for Managers and Counselors is maintained by DMDC.
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eForm CRS Review cont’

P PESILEC FeZ7 P

For Managers and Counselors

Sessions Transition Documents Person Search

Transition Assistance eForm (eForm) -- Data Entry
All sections and data fields of this eForm shall be completed for compliance with all applicable statutory requirements of Chapter 52, Title 10 U.5. Code and DoD policies as prescribed
in DoD Instruction 133235

Status Capstone Review Created 2016/11/03 Last Updated 2016/11/03 Save | Uniock | Close |
If the Service member's personal information is incorrect, hawve them contact their servicing Personnel Office.
"~

27. Does the Service member have adequate transportation to meet their ':::' 'i::' Remarks:

personalfamily needs post-separation, or a plan to address their transportation res Mo

’ MUST BE answered. If
needs? , b
NO” a warm-handover

23. Does the Service member have adeqguate housing to meet their personalifamily (- o Remarks: IS reqUWEd-

needs post-separation, or a plan to address their housing needs? res Mo
¥ |I. Other Warm Handovers and Supporting Agencies
A warm handower reguires a Counselor to do a person-fto-person (face-to-face, telephonic, or email) connection with the Service member and the appropriate agency or resource. The
warm hkandowver does not go beyond making the connection between Service member and agency or resource. This section of the eForm documents the initial contact information of this
conneciion (which should also be annotated on the Service member's Individual Transition Plan (ITP)), and the Commander is responsible for wverfying the warm handowvers were
executed.

Handowver Type: [Bli=] Representative: Phone Number:

Organization:

. i Warm-handover entered
Post-Transition Location:
here...
Address:
Comments:
Add Link to "4 zip code search | Link fo DOL zip code search (W]
T rawna Cuoabhoemittod llcorms Handaosorare Coaomatam$ FAit+ Malota

| DoDTAP for Managers and Counselors is maintained by DMDWC.

Transition Helpdesk | “YMET Helpdesk Privacy Act Information Link Disclaimer

38
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eForm CRS Review cont’

Person Search

Transition Assistance eForm (eForm) -- Data Entry

All sections and data fields of this eFornmm shall be complieted for compliance with all applicable statutory requirements of Chapiter 58, Title 10 U_S. Code and DoD policies as prescribed
in Dol Instruction 1332235

Status Capstone Review Created 2016/11/03  Last Updated 2016/11/03 Save | | Uniock | | Clese |
IT the Service member's personal information is iIncorrect, have them contact their servicing Personnel Office.

Signature: Signature: ~

Date Signed: 20761 103 Date Signed: 207681 18

3. Service Member's Signature for I acknowledge thatl have been designated by the Commander to act on their
s behalf to verify and approve thesze eForms. | confirm that | have a formal
) motify Service Member by Email to Sign Designation Letter on file.

(®) Signaturs Obtained Through Disconnected

| conifinmn |

'o Wihat is Disconnected Operstions™

4. Remarks

| am not designated as the Commander's Designee

Add Remarks

Created By Remark Edit

FFSC: enter Commander/Designee email to send
~Method to Notify Commander or Commander's Designee the eForm to them for verification and signature.

() Motify Commander %Wia Emsil Token % | am the Commanders Designee CCC: enter Commander/Designee email to send
the eForm to them for verification and signature;

6. Capstone Review Counselor‘ﬁignature Method

) Electronic Signature OR, if CCC is designated they select “l am
() Counselor Obtained Signature Through Disconnected Operations designee" s Sign CRS and go back to dashboard,
) vihat is Disconnected Operstions? open form under CMD Verification and can sign o

the form.

Transiion Helpdesk ] WYWMET Helpdesk Privacy Act Infonmation Link Disclaimer | oD TAF for Managers and Counselors is maintained by DMDWE

Unclassified 39



Unclassified

eForm Commanders Email Notification

From:

Tos

Subject: Transition Assistance aForm Approval Required for

Date: Thursday, November 03, 2016 13:45:10

You have a Transihon Assistance eForm that 15 ready for your review and approval for _ Pleaze login

to the DoDTAP for Commanders webzite with the hyperlnk below to review and electromcally sign the designated
eForm for the specified Serice Member.

dl7§72759465476284498cabldd23226

Pleaze do not reply to thas email; it 1= not a3 monitored email account. For questions or concerns, pleasze see the FAQ
hst on the DoDTAP website here: hittps-/'wany dodtap mullozin himl

- DoD Transihon Assistance Program (DoDTAP)
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eForm Commanders Verification

rrior Assist e P

For Managers and Counselors

Sessions Transition Documents Person Search

Transition Assistance eForm (eForm) -- Data Entry

All sections and data fields of this eForm shall be completed for compliance with all applicable statutory requirements of Chapter 52, Title 10 U.5. Code and DoD policies as prescribed
in DoD Instruction 133235

Status Capstone Review Created 2016/11/023 Last Updated 2016/11/03

Save Unlock Close
If the Service member's personal information is incorrect, hawve them contact their servicing Personnel Office.

1. Pre-Separation Counseling Completed with 89 Days or Less Remaining on Active Duty
(~7 Per Title 10, USC 1142, Pre-Separation counseling must be completed at least 90 days prior to separation

Pre-Separation counseling days remaining prior to planned separation: 302

A&  click Here to View Guidance for Pre-Separation counseling completed not later than 90 days before the anticipated date of separation

2_Veteran's Opportunity to Work (VOW) Act Compliance Summary
& 1. Pre-Separation Counseling Status: Completed Date Completed: 2015/07/28

2. WA Benefits Briefing Status: Completed Date Verified/Completed: 2016/07/22

3. DOL Employment Woarkshop  gtatus: Completed Date Verified/Completed: 2016/07/22

3. Individual Transition Plan Document Summary
® Reported as: Not Completed

¥ click Here to View Guidance for Verifying an Individual Transition Plan (ITP) Document was Completed

A CommanderrCommander's Designee is responsible for verifying that Service members have a viable Individual Transition Plan (ITP). If the Service
member has a viable ITP, as reported by the Transition Counselor or provided to you, then check the "vYes" option below. If the Transition Counsslor
reported that the Service member does not have a viable ITP and you agree, you are required to 1) check the "No™ option below; 2) refer the Service
member back to the appropriate member of your staff to assist them in developing a viable ITP; or 3) document in the remarks section that the Service
meamber did not have a viable ITP and you are still signing off on the verification process without any additional referrals.

O Yes O Mo | verify a viable ITP was completed.

Transition Helpdesk | “YMET Helpdesk Privacy Act Information

Link Disclaimer | DoDTAP for Managers and Counselors is maintained by DMDWC.
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eForm Commanders Verification cont’

Trarnsition Assistance Progranz

For Managers and Counselors

Sessions Transition Documents Person Search

5c. Did the Service member report that they have adequate housing to meet their personal/family needs post-separation, or a plan to address their
housing needs?

(v Reporiedas: Yes Remarks. Mone

A  Click Here to View Guidance for the Warm Handover Requirement Based on the Post-Transition Housing Plan

O ves O nNo 1 \grify that a warm handover was executed because the Service member did not have a post-transition housing plan.

CMD/ designee has to
verify if awarm-
5d. Warm Handover Requirement Based on Less than Honorable Discharge handover was issued of

not.

A Click Here to View Guidance for the Warm Handover Reguiresmant Basee-ofrtess than Honorable Discharge

<
O ves O N/A 1 verify that a warm handover was executed to Department of Labor because the Service member is separating with less than an Honorable Discharge.

b lll. Commander's Signature and Remarks

1. Remarks

Add Remarks

Created By Remark Edit Delete

2. Verification and Approval

By clicking "Click here to sign and complete”, as the Commander / Commander's Designee you are verifying and approving this eForm. This document will be signed with your
electronic signature as r's Designee, which will lock the eForm from further editing and complete the Commander's Verification phase. The eForm will be
avay yvour DoDTAP dashboard on this website, where winloaded a

CMD / Designee clicks to

Commander's Signature: Click here to sign and complete | i
sign.
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Questions

Any additional questions before we go into GPS Reports
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NRMS GPS REPORT

» Please remember to run GPS Pre-separation report in future.

= GPS Transition Compliance report is the past.
« Member won’t appear on Compliance report until after they are a loss.

» GPS Report are ONLY updated MONTHLY.

= VOW issue based on "Anticipated Date of Separation” - if this date is greater than
179 days for actual "Sep Date" it will not apply the completed form to your VOW.

» The current work around to get credit for VOW is you can submit a new eForm use
disconnected Ops for members signature and put anticipated date of Sep the date they
actually separated, or you can wait until 24 August. An SCR has been submitted to change
it to 730 days either side of Pre-sep Counseling signature date.

For any Pre-sep sessions where member is being Invol Sep recommend you just
enter a 90 days date for Anticipated Sep block, this would alleviate this issue in the
future.

= NRMS rule states that loss get counted back to last command SM was Code 100
status.
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few + New Organize = GSend More Actions ~  Details

i Documents

nlders
Public Folders
") pashboards

7 [ nrms

= €IM5 Analytics
“ Command Caresr Counselor Report
| Cubes

&

(&3

c3
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% %) % WK

Title ~

Detail Reports

GPS Pre-Separation

GPS Reserve Transition Comipliance Report
GPS Transition Compliance

GPS TYCOM Transition Compliance

Type

Folder

Web Inteligence
.W!h Intelligence
Web Intelligence
Web Inteligence
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Updated GPS Pre-Sep Tracking

GP 3 Pry Separ Tracking Repor for DOO00 - ALL MAVY
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Sample Pre-sep w/ NDAA 19

PS5 Pre-Geparation Tracking Report for 21412 -CVN 73 GEORGE WASHING TOM
W[5} Selected: Selected WICS
d on Date Range: Dctober 1, 2018 1o September 30, 2019
carEnlisied; AR

12
DLk

T L N Heason = C o - i mapl
Ciie

T3 LS OOOUONOON, Haang Ty
ANILAN, HEHELL
2HZ L53  OO0000D00 WIS M L H
SO, MO,
21412 L5 OO, 132922 2331R  WYT - MiGH VEAR TENURE 2THR L GAER GEMA L BENE e
EER R BASED Ol EDLH DATE. Ml
WANER REQUEST
2112 LEC . 20000000, 197308 13EME 240 - FLEET RESERVE 10484 ¥ AT ST FL L 238 BT ¥ 25HE Zane BAMT BAHT
ORI, XK,
2112 LB pOOOD0000: g BAAE 28T - Unknowe EDLN Reason Tizoe ¥ ELARTLL S el T ] AN ANENE | ATONE ¥ AMEE  MIBNE  A20NE ATONE
MO0 O
2HAZ LEG OO0 Fagi el ] a5y ] L L]
AT, W
2T LBOE OO K, LoraBE] TRAFR 237 . FLEET RESERYE T4my ¥ aanr REWIT  RERAT  taNany L RENT RIRNT  WonT o wnanT
AR OO0
1T LESA  0O0UOOC0 RS TOWRRT  HYT - HIGH YEAR TENURE et ] ¥ H
A0 0 BASED ON EDLH DATE: MO
WaANER AEOLEST
2HA2 . LESN 000000000, THIE THI21 YT - HHGH YEAR TENURE THANE ' aran aan ¥ ] Loa iyt ]
AR O BASED Ol EDLH DATE My
WANER REQUEST
21412 AT OODOOD0N0 133048 BOMHS UDD - UMITED DUTY H
OO0, W00 OFFICER %E E
2112 WA OGO 1HES W H
OO0, RO
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EEE R
2T WA OO K, 13250 A ¥ H
FEER L
ST WAS OOOUOOCKCK, L0 GE] T L H
A0 0
2402 WRAD LA LS Qxrih ki H
SR KK
21412 WBAS il 211MS i H

e RS SOl B & O B B Py B ol 1M
ol g VO SR A g e emdga e o i g T
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GPS

— ==

few * New Organize = Send More Actions =  Details

ly Documents Title Type
ohders L  Detail Reports Folder
Public Folders ¥  GPS Pre-Separation Web Intelligence
| Dashboards #  GPS Reserve Transition Comipliance Report .'I.I".I'!h Intelligence
_‘| [T pqrMs # | GPS Transition Compliance Web Intelligence
| ¥ [ cMs Analytics + | GPS TYCOM Transition cmnm Web Intelligence
- B Select GPS Transition Compliance and you will
~ Command Career Counselor Report receive the prompts pop up.
B B oubes
B = epe
El pACT
50 prototype
| Training
I test
17 Universe Metadata
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GPS Transition Compliance Report

Verfied from DD Form 2648
entered in DMDC.
. SRS
GPS Transition Compliance Report for 00000 - ALL NAVY ~Questions 11, 12 & 13 marked
UIC(s) Selected: UICs and their Children YES

Based on Date Range: October 1, 2017 to July 31, 2018
# of Months: 10

aTSPS | separation | Workshop | Workshop | YA BN | CAPSTONE | ¢orierg <30 Days | SI0SONE
Complsied E narmpd Compileied Prior 10 Separaiion
0-5 Years 15 447 10275 96358 T4 93718 5 985 ST 5699 21 05% S.I5T BE 48%
G- 10 Yeours 13X 3. 205 3025 1.6 30 3140 3108 1 G0 29 3% 2933 9 51%
1014 Yeoars 1,303 1,293 1,187 100 1,193 1250 1256 &ra 2T A6% 1,027 B 15%
Ve 20 Yeus 1,423 1423 1.327 G 1,365 1 50 1,360 H0A 44 6% 1 69 AR 55%
20+ Years 2615 2576

/

Click on highlighted
nmumber to get Compliance
Detail Report.

Unclassified 49



Unclassified

Sample Compliance Report w/ NDAA 19

GPS Transition Compliance VW T3 GEORGE WASHINGTON
UIC(=) Selected: Selected UiLs

Baszed on Date Range: October 1, 2017 to September 30, 2018

# of Months: 12

g
= Imi - X E3LRL = Lomp S L TR ] fraitkas | W
Length of . TGRS | o Init Coising | Pre-Sep o | VADT | Capstn | SAPSW | AP Tracks | o8 nuaf-u| A
Service Loseet | mgra | SRS | OnTime® | Capng | NN | RTRARR | copng | Cmpna | SO < | 0N TS | ggyoyy| PPEOM | cpprg | SRR
0-8 Years 2rg 278 274 98 SE% 277 0 275 275 278 186 3129% 184 88T 376 98I%
B+.10 Voary 15 15 12 80, 00% 1 0 14 14 14 1 13.33% B 54 29% 14 5330%
10+-14 Years 13 13 10 76.52% LE o 13 13 13 T ABAS% 5 3040% 13 100%
1d+-20 YVaars 11 1]
20+ Years 18 0

The daes comisrad hesn & prolscisd by tha Privey Ao oFf 1874
A TR T 10 (O] T ST OR APn i el ok

Fags 101
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Sample Compliance Report w/ NDAA 19

GPS Transition Compliance Initial Counsellng WM 73 GEORGE WASHINGTON

UIC(s) Selected: Selected UICS Tracks
Based on Date Range: October 1, 2017 to September 30, 2018

# of Months: 12

it DO DL Cap5tn Cap5tn
L;:?vﬂ-' :f SRES LGF:';'; Cnslng Dr::‘f nms&ng Hi P Wrkshp Wrkshp :rAn E:::i Cmp s:d‘ Cmpltd < | On Time
4 Cmpltd = tcl + + 90 Days
278 274 277 275 2753 276

0-6 Years 278 98.56% o 186 31.29% 154 66 67% 276 98 2%
G+-10 Years a5 15 12 &0.00% 15 o 14 14 14 11 13.33% 9 64 289% 14 93 33%
10+-14 Years 13 13 10 T6.92% 13 a 13 13 13 7| 46.15% 5 35.46% 13 100%:
14+-20 Years a1 11 & T2.73% 11 o 11 11 11 3 53 64% 1 5.08% 11 100%:
20+ Years 13 18 15 83.33% 18 0 15 18 18 4 TT.7T8% 2 11.11% 15 100%:
Total: 335 335 331 95.81% 334 o 331 331 332 211 34.63% 209 62.95% 332 95.21%

The dats contaned hersin is protected by the Privacy Act of 1874,
All measures required to protect this information should be tsken. Page1of1
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Compliance Drill Down

GPS Transition Compliance Detall Report for 00000 - ALL NAVY T y
UIC(s) Selected: UICs and their Children Blanks indicate member has not completed this

Based on Date Range Oclober 1. 2017 to July 31, 2018 . .
L angth of Service: Al element and it has not been enter in DMDC.
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L] 11 ¥ L g LRSLE Ll ¥ L o R LE ALY ] I ¥

e A vl = (b L]
L ) ¥ige e L] VTR ¥ T o LT ¥ L= ¥
i EEE of SRS e EE b SRR B TR Fomilop S0 oF CE 8
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Take Aways

Embrace the changes, change is good.

= |nitial Counseling and Pre-separation counseling to be completed at

greater than 365 days of release from active duty.
= Be flexible as we receive more guidance from OSD.
= We will keep you informed as eForm design is updated.
= There is no such thing as a dumb question, don’t be afraid to ask.
= Always verify eForm completion via Person search in DMDC.
= CLOSE OUT ALL INCOMPLETE FORMS.

= |If you email me please make sure you cc your ISIC/TYCOM or for TCs

cc Anthony/Shelly.

Unclassified 53



Unclassified

Overview

= We discussed the requirements of VOW/VEI
= NDAA 19 Changes
= New eForm Design/Updates

= Pre-sep Counseling
= Capstone/ CRS Review
= Commander/Designee Verification

= GPS Reports
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