SAMPLE ENDORSEMENT FOR RETIREMENT WITH OR WITHOUT PAY 

Date: ________________

FIRST ENDORSEMENT on_________________________ ltr of ______ 

From:  Commanding Officer, Navy Reserve Unit

To:    Commander, Navy Personnel Command (Pers-912)
Via:   (1) Commanding Officer, Navy Operational Support Center

Subj:  REQUEST TO TRANSFER TO THE RETIRED RESERVE (WITH OR WITHOUT PAY)

1. Forwarded, recommending ____________.

                           

By direction

Telephone number of POC: ______________

Fax number of command: ________________
Date: _________________

SECOND ENDORSEMENT ________________________ ltr of _________

From:  Commanding Officer, Navy Operational Support Center
To:    Commander, Navy Personnel Command (Pers-912)
Subj:  REQUEST TO TRANSFER TO THE RETIRED RESERVE (WITH OR WITHOUT PAY)

1. Forwarded, recommending ____________.

                            

By direction

Telephone number of POC: _______________

All applications for transfer to the Retired Reserve (with or without pay) should be mailed to:
Commander, Navy Personnel Command (Pers-912)

5720 Integrity Drive

Millington, TN 38055
