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From:	Commanding Officer, USS ALWAYS SAIL (FFG 15)
To:		ISIC/TYCOM/BSO Commander 

Subj:	MERITORIOUS ADVANCEMENT PROGRAM CERTIFICATION FOR 2020 SEASON TWO

Ref:	(a) CNO WASHINGTON DC (DTG) (NAVADMIN ###/YY) (Placeholder)

1.	Per reference (a), this report certifies that the following 2020 Season Two Meritorious Advancement Program candidates for validation and advancement.

	a.	Unit Identification Code (UIC) Assigned Quotas:  12345
	b.	Budget Submitting Office/Echelon II:  Arctic Fleet Command
	c.	Assigned Quotas:  9 (2 E-6/2 E-5/4 E-4)
	d.	Authorized UICs:  12345, 23456 and 34567

Quota	Name	Rate	TIR	PACT	AC/	UIC	Last	SSN (Are required)
	FTS	Eval	
E6	Sailor, First A 	SH1	1JUL17	N/A	AC	12345	EP	xxx-xx-xxxx
E6	Sailor, Second B	ET1	1JAN16	N/A	AC	12345	EP	xxx-xx-xxxx
E5	Sailor, Third C 	EM2	1JAN18	N/A	FTS	23456	EP	xxx-xx-xxxx
E4	Sailor, Fourth D	BM3	1APR17	Yes	AC	34567	EP	xxx-xx-xxxx

2.	All requirements in reference (a) for advancement have been met.  As the commanding officer of all the UICs listed in paragraph 1d, I am using the quota(s) allocated to UIC 12345 to advance Sailor(s) in UICs 12345, 23456 and 34567.  

3.	I understand all selectees will be advanced effective 1 September 2020 or the date of this letter, whichever is later. 

4.	Four quotas (One E-5 and Three E-4) are returned as unused. 
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5.	My point of contact on this matter is Mr. First name Last Name who can be reached at
(000) 000-0000/DSN 00) or via e-mail at my-name@navy.mil.



I. M. UNDERWAY
(By direction not authorized)
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