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 WEEKLY CHECKS FOR THE MONTH OF ______________________

	ITEM
	WEEK
1
	WEEK
2
	WEEK
3
	WEEK
4

	MONDAY

	GSE pre-op check
	  
	  
	  
	  

	Review ADB's for oil consumption
	  
	  
	  
	  

	Check routing folder for overdue reports
	  
	  
	  
	  

	Walk through aircraft
	  
	  
	  
	  

	Screen MMP for scheduled meetings
	  
	  
	  
	  

	Perform follow-up on monitored programs
	  
	  
	  
	  

	Spot check GSE operator's license
	  
	  
	  
	  

	Conduct & Log Tech Training
	  
	  
	  
	  

	

	TUESDAY

	Screen NAMDRP log for overdue reports
	  
	  
	  
	  

	Update Components Acceptance Log if required
	  
	  
	  
	  

	Inventory Tech Pubs against checkout log
	  
	  
	  
	  

	Spot Check Tool Room
	  
	  
	  
	  

	Check shops for excess Hazmat
	 
	  
	  
	  

	Monitor CDI In-processes
	  
	  
	  
	  









	WEDNESDAY

	Perform w/c in process on 52 SE PMS cards
	  
	  
	  
	  

	HAZMAT walk through in all work centers
	  
	  
	  
	  

	PPE serviceability in all work centers
	 
	  
	  
	  

	Perform Plane Captain audit
	  
	  
	  
	  

	Verify tech training documentation
	  
	  
	  
	  

	

	THURSDAY

	Review w/c invalid MAF reports (MDR 1)
	  
	  
	  
	  

	Review Active, Standing, and Safety Boards
	  
	  
	  
	  

	Status check / follow-up on CTPL pubs
	  
	  
	  
	  

	CDI audit
	  
	  
	  
	  

	Servemart list to S-4
	  
	  
	  
	  

	Field day
	  
	  
	  
	  

	

	FRIDAY

	Verify receipt of TD summary
	  
	  
	  
	  

	Verify issuance of TPL / IRAC changes rcvd
	  
	  
	  
	  

	Check for overdue CECRS
	  
	  
	  
	  

	Check work centers for tech training doc
	  
	  
	  
	  

	Invalid MAF check in workcenters
	  
	  
	  
	  

	Verify MRC's are current
	  
	  
	  
	  

	Verify tech training schedule/ Review Classes
	  
	  
	  
	  






