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[bookmark: _GoBack]GUIDELINES FOR NEW YORK LIVING

1.  Introduction.  Sailors in NEW YORK have a primary responsibility to maintain a superior state of combat readiness and to maintain the safety and well being of the ship and her crew.  To meet these obligations we must leverage a strong chain-of-command, sound leadership principles, watchstanding principles, the traditional concepts of military duty, responsibility, accountability and authority, and the Navy’s core values of honor, courage and commitment.  The following guidelines reiterate or amplify other directives and establish additional policies that shall guide all Sailors assigned to NEW YORK.

2.  Navy Core Values.  The Navy Core Values pertain to every aspect of how we do business in the Navy.  Regardless of where we are, what we are doing and what time it is, these are the essential elements of the Navy’s culture.  This is why they are repeated when we are commissioned, enlisted or 
re-enlisted into the naval service.  NEW YORK personnel can define these values as follows:

    a.  Honor:  “I will bear true faith and allegiance,” means we will:

        (1) Conduct ourselves in the highest ethical manner.

        (2) Display integrity and honesty at all times.

        (3) Be mindful of the trust that America has in us.

        (4) Be accountable for our actions and behavior both on and off duty.

    b.  Courage:  “I will support and defend,” means we will:

        (1) In spite of personal consequences, do the right thing.

        (2) Be loyal to the best interest of the Constitution and the United States without regard to hazardous or demanding situations.

        (3) Make decisions that adhere to a high standard of personal conduct and decency.

        (4) Have the physical and moral strength to take on tasks with spirit and zeal.

    c.  Commitment:  “I will obey the orders,” means we will: 

        (1) Show respect up and down the chain of command.

        (2) Strive for the highest degree of technical excellence, moral character, quality of service and competence.

        (3) Show respect to all others without regard to race, religion or gender.

        (4) Be constant in our desire to improve and effect positive change.

    d.  The day-to-day duty of every Navy man and woman is to work together as one team to improve the quality of our work, our professionalism and ourselves.
    e.  The overall standard is to treat all shipmates and guests with dignity and respect.

3.  Military Standards and Courtesy.  Respect for all individuals in the naval service and for the service’s traditions is demonstrated through the display of military courtesy.  Maintenance of high standards is simply an expression of pride in our ship, our workplace and our fellow Sailors.  The following general standards will be observed:

    a.  Salutes are rendered with pride aboard NEW YORK.  All commissioned officers (whether in uniform or not) will be greeted with a salute and proper salutation (“Good morning /afternoon/evening sir/ma’am”) when outdoors and covered ashore.  All officers will return the salute (if in uniform) and render the proper salutation.  Onboard ship, while topside, on the flight deck and in the hangar bay, upper-V and well deck all commissioned Officers will be greeted with a salute and proper salutation.

    b.  When an Officer of the rank of Commander/Lieutenant Colonel or above, or an embarked commander, enters a space or area, the first person noting his presence will announce “Attention on Deck” or “Gangway” to allow passage through the congested area.  Topside, either command will be followed by a hand salute by the senior man present.  If the Commanding Officer (CO), XO or any other Senior officer enters a workspace, the reaction should be governed by safety and the progress of work at hand.

    c.  Enlisted personnel shall always be addressed by rank and name (Chief Smith, Petty Officer Jones, Seaman/Airman/Fireman Johnson, etc.) or title (Petty Officer of the Watch, etc.).  Enlisted personnel will not be addressed by either first or last name only.

    d.   Quarters:  All hands shall be mustered daily at quarters (except during holiday routine).  Personnel shall be mustered formally in ranks at the designated location on the flight deck or hangar bay as assigned.  All personnel will muster in the authorized working uniform or uniform of the day.  Eating and drinking in ranks is not permitted.  Division Officers, Leading Chief Petty Officers (LCPOs), and Leading Petty Officers (LPOs) will brief their divisions on the Plan of the Day; conduct divisional training, promulgate work assignments and inspect their personnel for adherence to uniform and grooming standards at quarters.

    e.  Morning and evening colors will be observed with the respect that these ceremonies involving our national flag deserve.  Personnel in uniform and not in ranks will come to attention and salute the National Ensign until “carry on” is sounded.  Personnel in ranks will come to attention, with the person in charge of the formation saluting, until “carry on” is sounded.  Personnel not in uniform will come to attention until “carry on” is sounded.

    f.  Personnel who are not members of the Wardroom and Chief Petty Officers (CPO) mess will enter only after knocking and granted permission to enter.

    g. Use of profane language is unprofessional and offensive to many personnel.  Such language should not be used aboard NEW YORK.

    h.  English is the spoken and written language to be used during daily interaction among shipmates.

High military standards - enthusiastically executed by a well-motivated crew - set an overall tone of positive achievement and promote a mindset conducive to alertness, discipline and top performance — I expect nothing less from every NEW YORK Sailor.

4.  Positive Leadership.  Each supervisor will inspire and motivate his/her subordinates to achieve the highest degree of efficiency and combat readiness.  Withholding of privileges, Extra Military Instruction and other administrative actions should be taken only when counseling, normal instruction and training fail to accomplish the necessary objective.  A better technique is rapid and judicious recognition of exemplary behavior and performance.  Supervisors must take the initiative to recognize outstanding individuals. 

5.  Involvement.  The key to success aboard NEW YORK is intense personal involvement by supervisors and the crew, to ensure a safe and positive work atmosphere.  I expect khaki personnel to be out and about their spaces promoting a sound work ethic and high morale.

6.  Internal Communications and the Chain of Command.  Ensure that lines of communication, both oral and written, are effective.  Always attempt to solve problems at the lowest level possible and within the normal chain of command.  Ship's evolutions and training shall be planned by the Planning Board for Training (PB4T) and be executed by the khaki supervisors.  Feedback up and down the chain of command is critical.  Ship’s operations must be a Team project; parochialism between departments, divisions or workcenters will not be accepted.

7.  Training.  Aboard NEW YORK we do not train merely to fulfill administrative requirements.  I expect training to be realistic, dynamic, thorough and focused to support combat readiness, safety and material and personal preparedness.  Officers, Chief Petty Officers or senior Petty Officers shall normally conduct training and training shall be monitored by khaki personnel.

8.  Material Readiness.  To maintain combat readiness, we must
first know every material discrepancy on the ship and then have a plan for correction.  This continuous process of assessment, documentation and planning is an all hands evolution.  Keep NEW YORK in "like new" material condition and keep NEW YORK clean!  I do not expect to find undocumented discrepancies during zone inspection.  You should know your spaces and equipment better than anyone.  A sound PMS schedule which is executed EXACTLY in accordance with maintenance requirement cards is essential.  

9.  Safety

    a.  Safety.  Until we are in combat, safety on and off the ship shall never be comprised.  If any crewmember sees an unsafe operation or condition, he/she SHALL IMMEDIATELY STOP THE OPERATION OR ATTEMPT TO CORRECT THE CONDITION and then report it to his/her supervisor.  Supervisors shall ensure that Operational Risk Management is embedded into all evolution planning and execution.

    b.  Electrical Safety.  No maintenance (preventative or corrective) may be conducted on ANY energized gear (even if the voltage is less than 30 volts) without my specific permission.  

10.  Self-Sustainability.  NEW YORK is a deployable national asset that must be self-sufficient in time of conflict.  While there are a myriad of support organizations in CONUS, we must make effort to stay combat ready with internal assets only.  Before requesting outside maintenance assistance, we will make every effort to fix the problem internally.  Additionally, I am the only person authorized to defer correction of a material deficiency due to perceived lack of OPTAR or the need for off-ship support.

11.  Visitors, Assists and Alteration Installation Teams.  A myriad of technical and staff representatives will visit the ship while in-port.  Keep me informed regarding all visitors who come aboard NEW YORK, with particular emphasis on any members of an afloat Navy staff or any team on board to install an equipment or computer upgrades.  In general, I want to meet with every external organization that comes onboard the ship.  If our visitors are from a Navy staff, then I desire an outcall/debrief as well.  All personnel in NEW YORK will go out of their way to make guests feel special and welcomed.  We will maximize opportunities for personal guests and the public to visit the ship (within AT/FP constraints).  Be proud to show off YOUR SHIP, and when you see a guest in the passageway, greet them!

12.  Alterations.  No alterations shall be made to NEW YORK without my knowledge and permission.    

13.  Watch Standing.  When you are on watch, anywhere on the ship, your absolute and continuous attention is required for readiness and safety.  Insist upon formal watch standing procedures and standard communications (as specified in the Watchstanding Principles guide).  Always use evolution checklists or operational sequencing systems where applicable.  Never take unauthorized short cuts in the interest of saving time and energy.  Non-watch personnel shall remain clear of operational watch stations unless required by the watch supervisor.

14.  Watch Bills.  Manning for all watch stations, at all conditions of readiness, in-port and underway, shall be delineated by a formal watch bill, signed at no lower than the Department Head/Command Duty Officer (CDO) level with a copy to me.  All underway watch bills shall be signed by me, all watch bills shall indicate qualifications for each person assigned.  No watch bill changes are authorized unless approved in writing by the officer who approved the watch bill in the first place.

15.  Evolution Briefing.  Before conducting any significant or unusual evolution, a pre-brief will be held with all personnel involved.  Upon completion of the event, a debrief will be held to discuss efficiency and safety lessons learned.  Plan for success, brief for failure.

16.  External Communications.  A primary factor in NEW YORK’s professional character and combat readiness is external communications.  Correct format and style in record message traffic, precise and brief radiotelephone procedures and courteous handling of telephone calls when in-port, can make or break our professional reputation and successful mission accomplishment.  Always use proper communications procedures, both internally and externally.

17.  Diplomacy.  As military service members, you are representatives of the United States Government.  Your behavior and performance ashore is held to a higher standard than the average citizen.  ANY BEHAVIOR OR ACTIONS THAT COULD EMBARRASS THE NAVY OR THE COUNTRY WILL BE DEALT WITH SWIFTLY AND STERNLY!


18.  Enlisted Surface Warfare Specialist (ESWS) and Advancement.  Supervisors shall promote effective implementation of the ESWS Program in NEW YORK.  This program requires all-hands participation, regardless of rating.  Supervisors shall pay particular attention to the professional development of all enlisted personnel to ensure fair and rapid promotion opportunities.

19.  Quality-of-Life.  Positive quality-of-life for the crew is essential to morale and combat readiness.  I expect supervisors to be aware of and act upon, any adverse quality-of-life and habitability issues, ensuring that I am kept informed.  ALL QUALITY-OF-LIFE ISSUES THAT STEM FROM EQUIPMENT DEFICIENCIES IN NEW YORK WILL BE TRACKED ON EIGHT O’CLOCK REPORTS AND AGGRESSIVELY REPAIRED.

20.  Hazing.  Hazing is against Navy Regulations, is not appropriate and will not be tolerated aboard NEW YORK.  

    a.  Only ceremonies approved by the Commanding Officer are authorized, for example, Chief’s initiation and Crossing the Line.  Decorum, dignity and respect for all individuals will be strictly adhered to.  No informal initiations or ceremonies are authorized.

    b.  The practice of hazing will not be tolerated onboard NEW YORK.  There is no place in the Navy for this type of conduct, as it is not in keeping with the traditional indoctrination of seafarers.  It debases personal dignity and can result in serious injury to personnel.  Examples of Hazing include but are not limited to:  “Tacking on” promotions or warfare pins, “blanket parties”, “red bellies” or “fan room counseling.”

If there is any question in your mind about the appropriateness of your activity, it is probably wrong!  Consult your chain of command or the Command Master Chief. 

21.  Fraternization and Prohibited Conduct

    a.  Proper social interaction among senior/junior personnel, officer and enlisted has always been encouraged as it enhances unit morale and esprit de corps.  At the same time, unduly familiar personal relationships (fraternization) are contrary to naval custom, as relationships of this sort tend to undermine the respect for authority, which is essential to mission accomplishment.

    b.  Personal relationships:  Relationships that a reasonable person would perceive to be “unduly familiar” are prohibited.  Engaging in such relationships may result in disciplinary action and/or transfer of one or both of the individuals involved.  An assessment of what constitutes an “unduly familiar” relationship should include, but is not limited to, the following:

        (1) Does the relationship exist between persons where one has supervisory authority over the other(s)?

        (2) Does the relationship manifest itself in actions and/or speech, which are disruptive to effective conduct of daily business or are not conducive to maintenance of a professional working environment?

        (3) Does the relationship appear to a reasonable person to result, or have the potential to result, in preferential treatment of a junior by a senior?

    c.  Prohibited Conduct:  No policy can provide an exhaustive list of conduct that is “unduly familiar.”  The exercise of sound judgment is required.  However, the following conduct always constitutes an “unduly familiar” relationship and is therefore prohibited:

        (1) “Unduly familiar” relationships between an officer and any enlisted person (E-9 and below) in the command.

        (2) “Unduly familiar” relationships between a Chief Petty Officer and any E-6 or below person in the command.

        (3) Public displays of affection (PDA) or intimacy onboard the ship, while on base, in liberty boats/buses, in government vehicles, at fleet landings, anywhere during official military events or while in uniform.  These may include but are not limited to:  Kissing, holding hands, walking arm in arm or with one arm around the other person, embracing, hugging, caressing, fondling, touching for sexual gratification, or being in the company of a member of the opposite sex while either one or both members are not fully or acceptably clothed.  Traditional exceptions to this are dancing in a socially acceptable manner at command functions, greeting or farewell of family and friends occurring immediately before departure for or after arrival from at-sea periods and routine brief greetings or farewell between husband and wife, family or friends.

        (4) Open communication, either written (such as e-mail) or verbal, of a romantic or sexual nature between consenting adults aboard ship.

        (5) NEW YORK will strive to maintain an open door policy when members of the opposite sex are alone in a space.  At no time will two members of the opposite sex be alone in a locked space.  Professional counseling, requiring privacy, may be conducted behind closed doors but the doors shall remain unlocked.

    d.  Reporting and action:  All suspected cases of fraternization and prohibited conduct will be reported to the chain of command for investigation and resolution.  In cases where an “unduly familiar” relationship is substantiated, transfer of one or more of the individuals’ concerned and disciplinary action will be considered.  

22.  Sexual Harassment.  The United States Navy is committed to the elimination of sexual harassment.  Sexual harassment is defined in reference (b) as follows:

    a.  Sexual harassment is a form of discrimination that involves unwelcome sexual advances, requests for sexual favors and other verbal or physical conduct of a sexual nature when:

        (1) Submission to such conduct is made either explicitly or implicitly a term or condition of a person’s job, pay, or career, or

        (2) Submission to or rejection of such conduct by a person is used as a basis for career or employment decision affecting that person, or

        (3) Such conduct has the purpose or effect of unreasonably interfering with an individual’s work performance or creates an intimidating, hostile or offensive working environment.

    b.  The above definition emphasizes that workplace conduct; to be considered as harassment, need not result in concrete physical or psychological harm to the victim.  Conduct need only be severe or pervasive enough that a reasonable person would perceive the work environment as hostile or abusive (Note:  “Workplace” is an expansive term for military members and may include conduct on or off duty, 24 hours a day).

    c.  Any person in a supervisory or command position who uses or condones any form of sexual behavior to control, influence, or affect the career, pay or job of a military member or civilian employee is engaging in sexual harassment.  Similarly, any military member or civilian employee who makes deliberate or repeated unwelcome verbal comments, gestures or physical contact of a sexual nature in the workplace is also engaging in sexual harassment.  While it is preferable to resolve harassment at the lowest level possible, any case shall be reported through the chain of command to the Commanding Officer.

d.  Range of Behavior:  There is a wide range of behaviors, from leering to physical contact that may be unwelcome, sexual in nature and work-connected, constituting sexual harassment.  Some behavior may be unwelcome and work-connected, but not sexual harassment (such as performance counseling).  To make it easier to understand, it is helpful to think of the entire range of possible behavior in terms of a traffic light.  A traffic light has three colors and behavior may be divided into three zones.  Green means “go.”  Such behavior in the green zone means it is acceptable and is not sexual harassment.  Red means “Stop, do not do it!” Red-zone behavior could be viewed as sexual harassment.  Just as with the traffic light, if in the yellow zone long enough, the light will turn red.  If unwelcome, it becomes a red zone behavior.  The following examples illustrate these three types of behavior, but they are not all inclusive:

        (1) Green zone:  Not sexual harassment.  Performance counseling, touching which could not reasonably be perceived in a sexual way (such as touching someone on the elbow), counseling, or correction on military appearance, the pinning of warfare designation devices, social interaction, showing concern/encouragement, a polite compliment or friendly conversation.

        (2) Yellow zone:  Some people could reasonably view these behaviors as unwelcome and they could become sexual harassment.  Violating personal space, whistling, questions about personal life, lewd or sexually suggestive comments, suggestive posters or calendars, off-color jokes, leering, staring, repeated requests for dates, foul language, unwanted letters or poems, sexually suggestive touching, or sitting or gesturing sexually.

        (3) Red zone:  These behaviors are always considered sexual harassment.  Sexual favors in return for employment rewards, job related threats if sexual favors are not provided, sexually explicit pictures (including calendars or posters) or remarks, using status to request dates, or obscene letters or comments.  The most severe forms of sexual harassment constitute independently criminal conduct, such as sexual assault (ranging from forcefully grabbing to fondling, forced kissing or rape).

    e.  The following is command policy per reference (a):

        (1) Sexual harassment is prohibited.

        (2) No individual shall take reprisal against a person who provides information on an incident of alleged sexual harassment.

        (3) No individual shall knowingly make a false accusation of sexual harassment.

        (4) No individual shall condone or ignore sexual harassment or fail to report alleged harassment.

    f.  Enclosure (6) is NEW YORK’s overarching Sexual Harassment Policy Statement. 

23.  Sexually Explicit Material.  Photographs, video, computer software, pictures, etc., that are considered lewd, lascivious, obscene or do not contribute to a professional work environment will not be allowed in the workspace or openly displayed.  Such material may only be stored in personal bunks and lockers.  If displayed, prohibited material will be confiscated.  The purpose of this policy is to support individual rights to possess such material without infringing on other crewmembers’ rights to not be exposed to material that is found offensive.  When using shipboard computers, the accessing, storing, processing, displaying, distributing, transmitting or viewing of material that is pornographic, racist, promotes hate crimes or is subversive in nature, is prohibited.

24.  Marriage.  Since marriage is an inherent human right, the Navy’s policy is to not prohibit marriage between Sailors.  However, the Navy’s policy is that married military couples will not be assigned on the same ship.  Therefore, since marriage between NEW YORK Sailors will affect the readiness of this command, NEW YORK Sailors shall notify their chain of command of their marriage intention in a timely manner.

25.  Pregnancy.

    a.  It is Department of The Navy policy that pregnancy and parenthood are compatible with a naval career.  However, pregnancy (like any other medical condition that precludes performance of one’s duties aboard) may cause a personnel gap when the Sailor must transfer.  Additionally, medical safety of the mother and fetus may require extended periods of Temporary Additional Duty (TAD) ashore, impacting Command readiness.  It is highly suggested that pregnancies are best planned for while assigned to shore duty.

    b.  A servicewoman is responsible for:

        (1) Planning her pregnancy to allow her to meet both her family and military obligations.

        (2) Seeking confirmation of pregnancy at a military medical treatment facility.

        (3) Notifying the Commanding Officer via the chain of command of her pregnancy.

        (4) Performing her military duties within the limits established by her condition.
    c.  Supervisory personnel will focus on prevention of unwanted pregnancies as a key tenet of the guidance provided to Command personnel.  Specifically, accurate and timely information on abstinence and contraception will be made available to all hands through forums such as general military and periodic medical training.

    d.  Aboard NEW YORK, the Commanding Officer, in consultation with the healthcare provider, shall decide whether the individual may safely continue in her shipboard assigned duties.  A pregnant servicewoman shall not remain onboard ship if the time for medical evacuation of the member to a treatment facility is greater than six hours and as specified by higher authority.  The servicewoman shall not remain on board beyond her 20th week of pregnancy or the start of a deployment.

    e.  Medical limitations, assignment and/or restrictions or periods of absence because of pregnancy-associated medical care shall not be the basis for downgrading performance marks or adverse comments on fitness reports and evaluations.

26.  Grievance Policy.  Policies and opportunities in the Navy apply equally without regard to race, creed, color, gender or national origin.  I expect any perceived or actual grievance to be immediately brought to the attention of the next person in your chain of command.  Your superior will investigate and respond to the complaint as required and will brief you on the results.  If you are not satisfied, see the Command Master Chief or me for further resolution.  I urge you to avoid keeping unresolved problems to yourself.  If you are not satisfied with the command's response, you have a responsibility to request further resolution through the CMC, the XO or me!  

27.  Searches.  Conducting a probable cause search of a crewmember's rack, locker or other personal space where he or she may reasonably expect privacy may never be delegated below the Commanding Officer level.  If you believe a crewmember has contraband in his/her possession, either get their written consent for a search or preserve the scene (guard the Sailor and/or his/her locker, etc.).  Contact me immediately.

28.  Personal Communications.  Personally owned communications devices such as cellular or satellite telephones, pagers and 2-way radios can jeopardize operational security and can cause interference with shipboard communications and navigational systems.  When NEW YORK is underway, all such devices shall be secured and stowed in the owner's locker until return to port.  The XO may authorize exceptions to this policy on a case-by-case basis depending on proximity to land and the operations we’re involved with.  In-port, cell phones are not permitted to be worn openly on Navy uniforms.  Additionally, they are always banned from the following spaces: 

    - Command and Control Center (03-34-0-C)
    - Communications Center (02-54-0-C)
    - EKMS Vault (04-38-1-A)
    - Joint Intelligence Center (02-48-1-C)
    - Ship’s Signal Exploitation Space (02-48-0-C)
    - Any space where classified discussion or briefing is occurring, or  
      where classified material is openly displayed 
    - Any space designated by the Commanding Officer, Executive Officer, 
      Combat Systems Officer, Operations Officer or the Command Duty Officer

Personal email transmissions are normally authorized, but they may be restricted underway due to the classification of ship's underway operations or in case of a mishap or crisis aboard NEW YORK or aboard ships in company.
29.  Armed Forces Identification Card.  All personnel are issued an Armed Forces identification Card (ID) for the purpose of identification, medical benefits, commissary and exchange privileges and security reasons.  No one will depart NEW YORK without his or her own ID card.  All personnel will present their ID card to the OOD when departing and returning to NEW YORK.  The loss of an ID card is not a matter that should be taken lightly and could result in disciplinary action.  Report the loss immediately and initiate the paperwork to obtain a new one.

30.  Personal Electrical/Electronic Equipment.  The following personal electrical equipment is specifically prohibited:

     Fans, portable extension cords, high intensity lamps, reading lamps,
     electrical heaters, electric blankets, heating pads, personal electric 
     power driven tools, heat lamps, hot plates and griddles, portable
     extension lights, portable air conditioners, immersion type heaters (to
     heat a cup of water) or other similar equipment.  If in doubt, contact
     Electrical tool issue or your Chain of Command.

31.  Laundry Procedures.  Individual crewmember responsibilities:

    a.  Each crewmember is responsible for stenciling all clothing articles that he or she places in the laundry bins in the berthing compartment.

    b.  Each crewmember is authorized to maintain a laundry bag for civilian clothing or other items not authorized for turn in to the ship’s laundry.

    c.  Each individual must place clothing in the proper bins in the berthing compartment.  No other items may be stowed in laundry bins.

32.  House Rules onboard NEW YORK

    a.  Personnel will not be permitted into a berthing compartment designated for Sailors of the opposite sex except on official business (such as maintenance, repair or security patrol).  Loitering in passageways outside opposite sex berthing compartments is not authorized.

    b.  No mixed-gender wake-up calls are permitted.

    c.  Announcing presence:  A female will announce her presence by stating “FEMALE ON DECK” immediately prior to entering a male berthing space.  A male will do the same by stating “MALE ON DECK” prior to entering a female berthing space.  Such statements will be loud enough to be heard throughout the berthing area.  Those personnel inside the berthing area will then be given adequate time to respond prior to entry.

    d.  Berthing areas will conform to the guidance outlined in the Executive Officer’s Berthing Regulations.

    e.  Personal gear such as letters, magazines and clothes, will not be stored under pillows or mattresses.

    f.  Bunks and lockers assigned must be locked.  Government locks are not authorized.
    g.  Smoking is not permitted in the berthing compartments or heads at any time.
    h.  Sleeping/laying in bunks with shoes or uniforms/coveralls on is not permitted.  Personnel will sleep in their assigned rack only.

    i.  Stowage of luggage, sea bags and other personal items are not authorized in the berthing compartments except for designated storage areas for brief periods of time.  Out of season uniforms and other bulk items must be stored in the assigned sea bag locker.

33.  Eating/Drinking.  There will be NO eating or drinking in common spaces (passageways, etc.).  Sodas or snacks that are purchased shall not be opened until at the space where they will be consumed.  Coffee cups must be of the spill-proof type.  Food prepared in the galley or meals purchased off-ship will be consumed on the mess decks.  No prepared food will be consumed in the berthing compartments or berthing lounges at any time in order to control roaches and other pests.  Snacks such as those purchased in the ship’s store are authorized in berthing lounge areas for immediate consumption once opened.

34.  Substance Abuse.  It is the Navy’s policy to provide help to its service members who have a substance abuse problem.  In accordance with this policy, NEW YORK has an established program that provides every crewmember with the assistance, counseling and information for drug and alcohol issues.  The Drug and Alcohol Program Advisor (DAPA) is available to every crewmember as a point of contact for substance abuse counseling and information.  The DAPA will arrange for professional counselors and physicians to help any crewmember that needs help with substance abuse or dependency.  The Navy has Substance Abuse Rehabilitation Departments worldwide to assist service members.  The abuse of alcohol or the use of drugs WILL NOT be tolerated onboard NEW YORK.  Such abuse jeopardizes the life of the user and the lives of our shipmates.  The policy on drug use and alcohol abuse is ZERO TOLERANCE.

35.  Smoking.  Smoking is discouraged onboard NEW YORK not only for health reasons, but because fire hazards and damage to electronic equipment may occur.  Smoking is only permitted in designated areas.  The smoking lamp is out at all times in all other areas.  When pier side, the outboard break will be used.  Chewing tobacco spit shall be held in containers with sealing lids to prevent odor and accidental spills.  Tobacco spit and residue shall be disposed of in a sanitary manner that prevents public exposure.

36.  Alcohol Consumption.  The use or possession of alcohol onboard NEW YORK is absolutely prohibited except for during official events as approved by the Commanding Officer (e.g., diplomat receptions).  Personnel of legal drinking age who consume alcoholic beverages while ashore are expected to drink in moderation, maintain proper decorum and not impede on the rights or well-being of others.  Personnel not of legal drinking age shall refrain, at all times, from the consumption of any alcoholic beverage.

37.  Personal Financial Responsibility.  Failure to pay debts is a serious matter in the military and will not be tolerated onboard NEW YORK.  The Navy requires indebted service members to notify owed institutions detailing repayment intentions.  

Note:  Gambling is defined as, “the playing of a game of chance for stakes.”  Gambling to include games of chance such as card games, dice, raffles, football pools, etc., are strictly prohibited onboard NEW YORK.  Government computers may not be used to conduct any online gambling or bookmaking business.  When at sea, Morale Welfare & Recreation (MWR) sponsored events such as bingo night are authorized.

38.  Physical Fitness.  A physical fitness program is important for physical and mental health.  It not only improves how each of us feels and looks, but it improves job performance as well.  During long periods at sea, it is especially important to maintain a physical fitness program.  Onboard NEW YORK we have areas for workouts and jogging.  Due to the size of the crew, operational facilities are governed by the following rules:

    a.  The hours of operation for NEW YORK’s gym are posted.  While there are marines embarked follow the posted hours.

Note:  Towels are always required when utilizing gym facilities onboard.

    b.  Everyone must pick up after himself/herself and ensure all equipment is stowed before leaving the gym.

    c.  Boom boxes are not authorized.  Be considerate of your shipmates.

    d.  When running on the flight deck, run counterclockwise inboard of all spotted aircraft.  Do not run on the elevators.

    e.  All hands must complete the Physical Fitness Assessment (PFA) every six months.  It will normally be conducted in port over several days by each division.  Mandatory physical readiness enhancement will be conducted for those personnel who have received an unsatisfactory score.

39.  Fuel Transfers.  Fuel, except for Diesel Fuel Marine (DFM) transfer from storage to service during the hours between reveille and taps while underway, will not be moved in NEW YORK until I have granted permission.  I will grant permission only after the Main Propulsion Assistant, Air Boss, Mini Boss and/or Chief Engineer have personally hand-over-hand walked and verified the position of all valves in the system valve line-up.

40.  Alarms.

    a.  Interior Communication (IC) alarms throughout the ship are our first line of defense against fire, flooding and equipment casualties.  No alarm in NEW YORK shall be left in a stand-by or cutout status without my permission.  No IC alarm panel will be placed in "Visual" vice "Audible" without my permission.  The following exceptions apply:

        (1) Alarms on secured equipment.

        (2) As directed by Engineering Operational Sequencing System (EOSS), Combat Systems Operational Sequencing System (CSOSS), Preventive Maintenance System (PMS) or other approved operational/maintenance procedure.

        (3) Spare IC alarm circuits.

        (4) If a system is tagged out, its associated alarm shall be tagged out.

    b.  Anticipated activation of fire, flooding or sprinkler alarms shall be logged in the Engineering and Deck Logs and shall indicate the reason for the alarm and action taken.

    c.  The Officer of the Deck (Underway) and Command Duty Officer (In-port) will notify me of all alarm indications, other than exceptions listed above. 

    d.  In case of a fire, flooding, or sprinkler alarm in an unmanned space, at any time of day or night, the Engineering Officer of the Watch (EOOW) or Command and Control Station (CCS) Watch shall immediately pass the word over all 1MC circuits, "Sounding and Security/ASM (as appropriate) contact CCS” and then direct them to investigate the fire/flooding/sprinkler alarm in the affected space.  If the space is manned, contact the watch stander by handheld radio or IVCS J-Dial and determine the validity of the alarm.  If you have a recurring ("nuisance") alarm, common sense applies in not passing the word over and over again.  Instead, notify the OOD/CDO of recurring alarms as well as your plan for corrective action.  The OOD/CDO shall notify me and the CDO shall list the alarm in the Daily CDO report and in Combat Systems Eight O’Clock Reports.

    e.  Aggressively pursue all alarm conditions to verify whether an actual emergency exits.

        (1) In the event of an actual emergency, the EOOW/CCS Watch shall immediately call away the emergency over the 1MC as appropriate.

        (2) In the event of an apparent alarm malfunction, the EOOW/CCS Watch shall notify the Combat Systems Officer of the Watch (CSOOW)/Combat Systems Maintenance Center Watch (CSMC) for alarm panel or sensor troubleshooting.  WHEN IN RECEIPT OF AN ALARM, ASSUME IT IS VALID.  NEVER DISENGAGE YOUR MIND FROM THE ALARMING CONDITION BY USING THE EXCUSE, “IT IS PROBABLY JUST AN ALARM MALFUNCTION.”  Assume that the alarm reflects a real emergency until it is PROVEN otherwise.

        (3) ALL MALFUNCTIONING/LOCKED IN ALARMS will be listed in the cognizant department's Eight O'Clock Report and will be reported on daily CDO reports.

    f.  Alarm Review

        (1) In-port, CDO's will notify me of any active or supervisory alarms in the daily CDO report.  

        (2) Underway, the OOD will notify me and the Engineering Officer of the Watch (EOOW) of any active alarm that was not previously noted and acted upon.
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