SAMPLE WESS SAFETY AUTHORITY APPOINTMENT LETTER
Fax to (757)445-9124

Command Letter Head

From:
Commanding Officer, Command Name 
To:

Commander, Naval Safety Center, 375 A Street,
Norfolk, VA 23511

Subj:
APPOINTMENT OF (persons full name, rank/grade) AS THE WEB ENABLED SAFETY SYSTEM (WESS) SAFETY AUTHORITY

Ref:

(a) OPNAVINST 5102.1D

1. Reference (a) is the Navy and Marine Corps Mishap and Safety Investigation, Reporting and Record Keeping Manual.

2. Per reference (a), the following person/personnel is/are designated as the WESS Safety Authority/Authorities for the listed UIC/RUC/MUC:

a. RANK/RATE/GRADE FIRSTNAME LASTNAME

b. SAFETY AUTHORITY'S UIC/RUC/MUC

c. OFFICIAL EMAIL ADDRESS

d. TELEPHONE NUMBER 

e. DSN

f. UIC/RUC/MUC: (LIST ALL UIC/RUC/MUC'S SAFETY AUTHORITY WILL BE RESPONSIBLE FOR RECOMMENDING APPROVAL FOR WESS ACCESS).
3. He/she is responsible for following the specific duties and responsibilities of the WESS Safety Authority as directed in reference (a).

Signature
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