Suggested Guidelines for Occupational Safety and Health Bulletin Boards

Location: Conspicuous locations where employees can see them, such as employee lounges and lunch areas.

Maintenance: Cluttered boards are hard to read and don’t attract viewers. Items that are covered up will be ignored. Safety bulletin boards should be solely dedicated to mishap prevention and risk management.

Required Content:

· Commanding Officer Safety Policy Statement 
· If receiving Base Operating Support Services (BOS), post the policy statement from the supporting command
· [bookmark: _GoBack]DD 2272, DOD Safety and Occupational Health Protection Program Placard 
· OPNAV Form 5100/11, Navy Employee Report of Unsafe/Unhealthful Working Conditions with directions for submission (https://navalforms.documentservices.dla.mil/formsDir/_OPNAV_5100_11_1637.pdf)
· OSHA 300A Form, Civilian Annual Mishap Summary (Required for a 30-day period)
· Standard Operating Procedures for Respiratory Protection (Required if respiratory protection is used in the shop)
· Safety posters (if required by local command or higher echelon guidance)

Optional Content:

· NAVFAC 3-11320/9, Fire Bill
· Safety posters
· Annual goals and objectives as determined by the command
· VPP letter if applicable
· Naval Safety Center “Photo of the Week” (http://www.public.navy.mil/comnavsafecen/Pages/photo/Photo-of-the-Week.aspx)
