


                                                                                                                                             SSIC
                                                                                                                                             NXX
                                                                                                                                             18 Jul 16

From:  Commanding Officer (Your Unit Name) 
To:      Your Name

Subj:   DESIGNATION AS (YOUR UNIT NAME) DOMAIN CYBER IT/CYBERSECURITY WORKFORCE PROGRAM MANAGER (CYBER IT/CSWF – PM)
 
Ref:   (a) DoD Directive 8140.01
          (b) SECNAVINST 5239.20A
          (c) SECNAV M-5239.2

1.  In compliance with requirements set forth in references (a) through (c) you are hereby appointed as the Cyber IT/Cybersecurity Workforce Program Manager (Cyber IT/CSWF – PM) for (Your Unit Name)  Domain As the Cyber IT/CSWF – PM, when necessary you will report to and advise me via your directorate chain of command on all issues for all Cyber IT/CSWF personnel readiness within the (Your Unit Name) Domain.

2.  Your duties as the Cyber IT/CSWF – PM include, but are not limited to the following requirements:

     a.  Satisfy all responsibilities as outlined in references (b) and (c).

     b.  Develop and maintain a (Your Unit Name)  Domain Cyber IT/CSWF Management and Qualification Plan.

     c.  Ensure (YOUR UNIT NAME) Domain Cyber IT/CSWF information is accurately captured in Navy manpower, personnel and readiness databases. 

     d.  Ensure all subordinate command CSWF PMs ensure all Cyber IT/CSWF personnel are fully qualified in accordance with assigned Cyber IT/CS position and specialty area qualification requirements. 

     e.  Ensure all subordinate command CSWF PMs contracts requiring cybersecurity contractor personnel provide detailed cybersecurity qualification requirements.  Also ensure that proposed cybersecurity contractor personnel are appropriately qualified prior to the start of the contract performance period or before assignment to the contract during the course of the performance period.

     f.  Ensure compliance monitoring occurs, review the results of such monitoring and implement mitigation strategies to correct any deficiencies/findings noted.




Subj:   DESIGNATION AS DOMAIN CYBER IT/CYBERSECURITY WORKFORCE
           PROGRAM MANAGER (CYBER IT/CSWF – PM)

3. This appointment is effective until rescinded in writing.

4.  Point of contact is at (757) XXX-XXXX or email.



                                                                              John Q. Sailor 
                                                                              Commanding Offiicer
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