Locating NMCI-Navy Global Address List 

Client from ONENET Middle-East Microsoft Outlook

STEP 1. To locate an NMCI-Navy user, open the Outlook Address Book. Select NMCI-Navy Address Book from the Show Names from the: list.
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Tn order to verify that the update took successtully, please access your
Outlook Address book, then navigate to the "Show Names from the” drop down
List.

Select the "NCI-Navy Address Book". Addresses outside of ONE-NET should now
populate the results vindow. (See attachwent for example]





STEP 2. NMCI users can be found using two methods:

 
Method #1. Type the FirstName.LastName of the NMCI user in the Type Name or Select from List field in the Address Book. Users are found by the data in the E-mail Address field, not the Name field, as is the case when searching for ONENET users.
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Method #2. Select  Find on the Tools drop-down. Populating one or more of the available data fields will enable you to search the NMCI-Navy GAL for NMCI-Navy users, corresponding to the information that you supply as search criteria.
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STEP 3. Once you have located your NMCI user, you have several options:
A.
You can select New Email from the File drop-down list.
B. 
You can select Add to Contacts from the File drop-down list to add the selected user to your personal
 contacts list. 
