To request a waiver from N13 follow the below guidelines:

1a. If the Command is unable to submit the request within policy guidelines due to a situation outside of the Command's control, the Commanding Officer or Officer in Charge must send a formal letter addressed to Navy Pay and Compensation Policy Branch (N130), and a scanned copy of the reenlistment request chit to PERS-811 to explain the circumstances and verify the Command was unable to meet this policy requirement.  Letters will be evaluated to determine if the waiver request meets CNP guidelines to grant the waiver request.  By direction signatures are not authorized.

OR

1b. If the Command fails to submit the request within the policy guidelines due to no fault of the member, the Command's ISIC must send a formal letter to the Director, Military Personnel Plans and Policy Division (N13) via Navy Pay and Compensation Policy Branch (N130), certifying the member submitted all paperwork on time and providing assurance that corrective actions have been taken.

2. A scanned copy of the member approved reenlistment request chit.

**Send the above waiver request and reenlistment chit to PERS-811 SRB Desk,
  include “35 day waiver ICO ____ REEN Date ____ in subject line**

EMCM(SS) Douglas B. Irish at douglas.b.irish@navy.mil

                 and/or 

Mr. Palomo at francisco.palomo@navy.mil 


PERS-811 will forward your request to N130D for consideration.






